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CITY OF BLOOMINGTON

community arts commission



The City of Bloomington’s Community Arts Commission
ARTS PROJECT GRANT PROGRAM

guidelines and application

BACKGROUND
The Community Arts Commission
The Bloomington Community Arts Commission was established in 1983 to stimulate and encourage arts and cultural activities in Bloomington.
The Commission has four areas of focus: to cultivate a community in which residents appreciate the value of personal and collective artistic activity; to encourage collaboration in and diversification of artistic activities that include participants from across the community; to enhance and support a high level of artistry; and to support the economic vitality and interests of local artists and arts organizations.

The Arts Project Grant Program supports arts projects that meet those focus areas of the Commission.
Project Periods
The Arts Project Grant Program has two cycles annually:
Fall Cycle: for projects to take place between June 1 and November 30. 
The deadline for the Fall cycle is April 1
Spring Cycle: for projects to take place between December 1 and May 31. 
The deadline for the Spring cycle is October 1
Projects should be no longer than one year in duration.
Eligibility
The Arts Project Grant Program is open to nonprofit organizations only. Activities located outside the municipal boundary of the City of Bloomington are NOT eligible.

Application Review and Notification
Projects must be clearly described on the attached application, including a budget and narrative describing how the project meets the focus areas of the Arts Commission. A review committee selected by the Arts Commission will evaluate and score applications on the extent to which the evaluative criteria are met. Scores are based on a point system explained in the criteria narrative below. The Commission may reject incomplete applications.

The review process will take place at a public meeting where applicants will have an opportunity to address the Commission. Applicants will be notified of the review committee’s decision by U.S. mail by November 15 for the Spring Cycle or May 15 for the Fall Cycle.
Awards
Grant awards will not exceed $1,000 per organization per calendar year. The Commission typically receives many more requests than it is able to fund; not all applications will be approved.

All funded projects will be required to submit a final report. Grantees not submitting the final report by the stated deadline will be ineligible for further funding from the City of Bloomington.

Instructions
Grantsmanship is a major factor in the favorable review of proposals. While an application may be technically eligible, unaddressed evaluation criteria, non-descriptive narratives, or a failure to submit complete budget information may result in a negative evaluation and no funding. Please direct questions to Miah Michaelsen, Assistant Economic Development Director for the Arts, at 349-3534 or michaelm@bloomington.in.gov. 

Applicants must use the official grant application form attached. Applications and the required supplemental materials may be submitted in person, through regular mail, or via email by 5:00 p.m. of the appropriate Project Period deadline (April 1 or October 1).   If submitting in person or through regular mail, submit the original application only (copies are not necessary.)
If the organization is a 501 (c) 3, a copy of the determination letter from the Internal Revenue Service recognizing the applicant organization as a nonprofit corporation must be included with each application. Applicants may also include up to three (3) samples of visual materials (brochures, programs, images, press clippings) to support the proposal (optional). 

NOTE: For attaching multiple sheets, use paper clips. Do not use staples, binders, notebooks or special presentation materials. 
Application Deadline is 5:00 p.m. on either April 1 or October 1. If the application deadline falls on a Saturday or Sunday, applications are due the following Monday by 5:00 p.m. Completed applications should be submitted to the attention of: 

Miah Michaelsen 

Assistant Economic Development Director for the Arts

401 N. Morton St., Suite 130 
Bloomington, IN 47404    michaelm@bloomington.in.gov

Submission of a signed grant application means acceptance of responsibility for having read and understood the information in these guidelines, and compliance with all rules, regulations, laws, terms and conditions described in this document.

Application Checklist
( Completed application

( Federal letter of 501 (c) 3 status (if applicable)

( Optional: up to three samples of visual materials
GRANT GUIDELINES
The Arts Project Grant Program is designed to fund arts projects, activities and performances that are designed, proposed and sponsored by organizations located in Bloomington. Eligible projects must be completed within one year and meet the grant criteria listed below. 
The Arts Project Grant Program will not fund:

· Previously completed projects.
· Activities and performances not available to the general public.
· 100% of project costs. Applicant must demonstrate the ability to fund the remainder of the project budget through other sources.
· Activities and performances planned solely for fundraising purposes.
· Food, beverages or other refreshments.
· Interest on loans, fines, penalties and/or litigation costs.
· Projects which have sectarian or religious purposes; however, such institutions may apply on behalf of the community for arts activities or programming where artistic expression is a primary focus.
· Indirect costs.
· Projects which are longer than one year in duration.
· Individual artists directly. Artists must work with a partner agency, which must serve as the applicant and fiscal agent.

CRITERIA
Grant applications will be judged on four (4) categories of criteria. Points will be awarded by members of the review committee based on the values below.

Artistic Quality (30 points)

· The overall level of artistic excellence in the process of creation or in the final artwork.
· The extent to which the project will positively impact public understanding or appreciation of art.
· The extent of creativity and innovation exhibited in the project design.
· For existing organizations, the organization’s proven ability to deliver a high quality project.
Community Impact (25 points)

· The extent to which the project reaches out to a large and/or underserved audience.
· The potential for the project’s desired effects to endure beyond its completion.
· The extent to which the project enriches the vitality and diversity of the local arts community.
· The relevance/importance of the project and its intended outcomes to the needs and interests of the target audience.
Organizational Capacity (25 points)
· The extent to which the applicant has demonstrated a clear commitment and ability to making the project a success, including activities in marketing, fundraising and audience development.

· The ability of the organization to sustain the project to completion.
· If the project is to be repeated in the future, the applicant must demonstrate plans to sustain and improve upon the project.

Project History (20 points)
· Preference will be given to new projects, with points awarded as follows:

· 20 points for new projects from new organizations.
· 15 points for new projects from existing organizations.
· 10 points for existing projects from existing organizations.
BCAC ARTS PROJECT GRANT APPLICATION
____________________________________________________________________________

SECTION A. Applicant Information
1. 
Applicant name__________________________________________________________________________

Address________________________________________________________________________________

Zip code_________________________
Phone number(s) ________________________________________

Email__________________________________________________________________________________

Web address___________________________________________________________________________
2.
Applicant’s Federal Identification or Social Security Number:______________________________________

Check if applicant is a 501(c)3 :____________________________________________________________

Provide a brief descriptive title for the project:_________________________________________________

Project director or contact person for this project/activity_________________________________________

Daytime telephone number:________________________________________________________________

Email address:___________________________________________________________________________

What is the total amount that is being requested in this application?   $______________________________
SECTION B. Project Description

Refer to the criteria outlined in the guidelines, as applications will be evaluated based on these criteria.
1. 
Provide a one-paragraph narrative that summarizes your proposed project. (Limit answer to 75 words or fewer.)

Project/activity dates: Beginning date_______________________Ending date_______________________

Admission charges, if any:_________________________________________________________________
Are the facilities, programs, performances and exhibitions accessible to persons with disabilities as defined in the Americans with Disabilities Act?  Yes _______ No_________
(If answering no, describe your ADA plans for becoming accessible as part of the evaluation criteria.)

What is the capacity of the venue? (if applicable)_______________________________________________
2. 
Total project cost: $_________________________________

Amount requested (Reminder: Arts Project Grants will not cover 100% of project costs): $________________


Note: BCAC grants cannot be the sole source of funding for proposed project.
3. Describe the primary artists, persons and/or groups involved in the implementation of the project or activity and explain their roles.

4. How will your proposed project demonstrate artistic quality? Please address the criteria listed in the guidelines.
5. How will your proposed project impact the community? Please address the criteria listed in the guidelines, and be sure to include both the expected number of people to benefit from your proposed project, and specifically how they will benefit. Who is your target audience, and what is the relevance or importance of this project to the community?
6. Please explain how the project will be successfully carried out, including your organization’s demonstrated capacity to provide successful programming.

Outline the timeline for completion of the proposed project.


Please explain your plans to publicize the project.


Explain any evaluation methods or measures that will be employed.
7. Has this project been done before? If so, have any changes or improvements been made based on evaluations from the past?

SECTION C. Budget
1. CITY OF BLOOMINGTON SUPPORT. List cash or in-kind funding received by the applicant from the City of Bloomington during the past three years.

	CASH/IN-KIND
	PURPOSE/PROGRAM
	AMOUNT

	
	
	$

	
	
	$

	
	
	$


2. ACTIVITY BUDGET

	INCOME SUMMARY

Provide a budget income summary for your proposed activity.

	REVENUE

	1. Admissions
	$

	2. Contracted Services
	$

	3. Other Revenue
	$

	DONATIONS & GRANTS

	4. Corporate support
	$

	5. Foundation support
	$

	6. Other private support
	$

	7. Government support
	$

	7a. Federal
	$

	7b. State
	$

	OTHER INCOME

	8. Applicant cash
	$

	9. Other (specify)
	$

	INCOME TOTALS

	10. Total cash income (add lines 1-9)
	$

	11. Total in-kind contributions
	$

	12. Total income
	$

	13. Arts Project Grant Project income
	$

	EXPENSE SUMMARY

Provide a budget expense summary for your proposed activity.

	EXPENSE CATEGORY
	

	1.
	$

	2.
	$

	3.
	$

	4.
	$

	5.
	$

	6.
	$

	7.
	$

	8.
	$

	9.
	$

	10.
	$

	TOTAL PROJECT EXPENDITURES
	$


3. ASSURANCES
The Primary Applicant assures The City of Bloomington Community Arts Commission that: 
1. The activities and services for which assistance is sought will be administered by or under the supervision of the Primary Applicant. 
2. The filing of this application has been duly authorized by the governing body of the Applicant organization as appropriate. 
3. The Applicant will expend funds received as a result of this application solely for the described project or program. 
4. Submission of this application signifies intention of compliance with Title VI of the Civil Rights Act of 1964, Labor Standards under Section 5(1) of the National Foundation of the Arts and Humanities Act of 1965, the Rehabilitation Act of 1973, Title III of the Age Discrimination Act of 1975, Title IX of the Education Amendments, the Americans with Disabilities Act and the Civil Rights Act of 1991.

Applicant’s Primary Contact




Date

____________________________________________
______________________________

Signed by
Printed Name_________________________________
Title__________________________
Applicant’s Chief Fiscal Official



Date
____________________________________________
______________________________

Signed by

Printed Name_________________________________
Title___________________________
Director for this project/activity 



Date

(if different from primary contact)
____________________________________________
______________________________

Signed by

Printed Name_________________________________
Title__________________________
Submission of a signed grant application means acceptance of responsibility for having read and understood the information in these guidelines, and compliance with all rules, regulations, laws, terms and conditions described in this document.

Application Deadline is 5:00 p.m. on either April 1 or October 1. 
Completed applications should be submitted to: 

Miah Michaelsen 

Assistant Economic Development Director for the Arts 

401 N. Morton St., Suite 130 

Bloomington, IN 47404

michaelm@bloomington.in.gov
Applications and the required supplemental materials may be submitted in person, through regular mail, or via email by 5:00 p.m. of the appropriate Project Period deadline (April 1 or October 1).   If submitting in person or through regular mail, submit the original application only (no copies are necessary).
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