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AGENDA
BOARD OF PUBLIC WORKS
(This Meeting May be Televised)

A Special Meeting of the Board of Public Work to beHeld Friday, May 16, 2014 at 12:00 p.m., (noon)ni
the City Council Chambers of City Hall at Showers401 N. Morton Street, Bloomington, Indiana.

l. MESSAGES FROM BOARD MEMBERS

II.  APPROVAL OF MINUTES - April 30, 2014 and May 7, 2014

Il PETITIONS & REMONSTRANCES

IV. TITLE VI ENFORCEMENT

V. STAFF REPORTS & OTHER BUSINESS

VI.  NEW BUSINESS

1. Request for Noise Permit for Utility Work at Night to Avoid Traffic and Business Disruptions
2. Request for Noise Permit for Zumba in the Park (Sairday, 5/24, 5/31, 6/7, 6/14, 6/18, & 6/21)

3. Resolution 2014-32: Allow Itinerant Merchant to Opeate within the Public Right of Way (Bea’s
Soda Bar)

4. Resolution 2014-33: Allow Itinerant Merchant to Operate within the Public Right of Way
(Haagen Dazs)

5. Resolution 2014-34: Allow Itinerant Merchant to Operate within the Public Right of Way
(Tamale Cart)

6. Resolution 2014-35: Allow Itinerant Merchant to Rerew Permit to Operate within the Public
Right of Way (Gypsy Moon)

7. Resolution 2014-36: Request to Install NeighborhalToppers on Street Name Poles in Matlock
Heights Neighborhood

8. Award Custodial Maintenance & Janitorial Services @ntract

VIl.  APPROVAL OF PAYROLL

VIII. APPROVAL OF CLAIMS

X. ADJOURNMENT




The Board of Public Works meeting was held on Wednesday, April
30, 2014 at 5:30 p.m. in the Council Chambers of City Hall at
Showers, 401 N. Morton Street, Bloomington, Indiana with Charlotte
Zietlow presiding.

Present: Charlotte Zietlow
James McNamara

City Staff: ~ Susie Johnson - Public Works Director
John Whikehart — Deputy Mayor
Adrian Reid - Engineering
Rick Alexander - Engineering
Miah Michaelsen — ESD
Jason Carnes - ESD
Sue West — Controller
Jackie Moore — City Legal
Bob Woolford - HAND
Joe VanDeventer — Street
Jeff Heerdink - Engineering
Chris Smith — Public Works
Laurel Waters - Public Works

Zietlow explained this meeting is taking place in lieu of the May 6th,
meeting that falls on Election Day. There will be a Special Meeting
at 5:00 on May 7™ to go over claims.

McNamara stated the Mayor has proclaimed the week of May 5
through May 11, as "Be Kind To Animals Week."

None presented

None

Zietlow stated bids will be open for the Rockport Road Phase 11
project. Zietlow noted that each bidder has Affirmative Action
paperwork on file with the City. Zietlow opened and read the
following bid submissions to include addenda.

Crider & Crider — bid bond, addenda = $1,113,780.00
Dave O’Mara — bid bond, addenda = $982,750.00
Milestone — bid bond, addenda = $1,147,400

Weddle Brothers — bid bond, addenda = $1,141,700

Johnson stated the bids will be taken under advisement by staff and a
recommendation made at the May 20, 2014 meeting. Zietlow stated
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the bid will be awarded at the May 20th meeting.

None

None

None

Miah stated WFHB will host its 7th Annual Acoustic Roots Musical
Festival at Upland Brewing Company on Saturday, May 17, from
3:00 t0 11:00 p.m. This is a fundraiser for WFHB that will focus on
the rich heritage of American acoustic roots music. At some point
the Board began the policy of adjusting the end time for noise
permits to be 10:00 p.m. in residential neighborhoods. Upland is
located in the downtown zone, there is a residential neighborhood to
the north of the property. Public Works has not received any
objections to the event or the time frame in the past. Staff felt it is
reasonable to approve this noise permit until 11:00 p.m.

Jim Manion, Music Director at WFHB, introduced himself. He
stated he is director of this Festival, now in its 7" year. Sponsors
have been lined up and it is a great fundraiser for the station. This
event is creating a community of musicians in the process of holding
this every year. There are many interconnections between these
acoustic musicians and studio collaborations have been one of the
side effects, also the Festival is a good time.

Zietlow asked if there were a number of local musicians who
participate. Manion stated there are 8 different bands. It is amplified
but is primarily acoustic music. Manion added there is a nice stage
that has been added to the location making this a very nice facility.

McNamara stated the time difference between 10 and 11 p.m. is
specific to this location, and would not apply to EIm Heights, as an
example.

McNamara made a motion to approve the request for a noise permit
for WFHB Acoustic Roots Festival on Saturday, May 17. Zietlow
seconded the motion. The motion carried. Noise Permit approved
with an 11:00 p.m. end time.

Miah stated I Fell LLC is requesting the use of the sidewalk and
parking spaces W. 4th Street between Roger and the west side of the
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mid-block alley in the 400 block of W. 4th Street on Friday, May 2,
2014, Saturday, May 17, 2014, and Saturday, May 31, 2014 for
outdoor art events as part of the I.Fell Building's programming. Art
events in that area are drawing people to this redeveloping part of
downtown. The event will include food, temporary art exhibits, and
other festival type entertainment. Event hours are from 5:00 p.m.
until 11:00 p.m. They are asking to utilize the sidewalk and parking
spaces until that time. They are also requesting a noise permit as
well, until 11 p.m. each of those evenings. Miah stated that the
Board has approved an end time of 11 p.m. at that location in the
past.

McNamara stated he knows people do live downtown, but with living

there they expect a certain vibrancy that might go beyond 10 p.m.

Zietlow stated they had a wonderful band last year, and is a
wonderful venue which is attracting people to the area. Zietlow
asked if there have been any complaints. Miah stated there have
been no complaints to the City. They have successfully had 7 or 8
events in this location.

Staff supported the request. They work with their neighbors and is a
newly energized area.

McNamara made a motion to approve Resolution 2014-30, Use of

Public Sidewalks and Parking Spaces for | Fell OQutdoor Art Events
(Friday, 5/2, Saturday, 5/17 and Saturday, 5/31. Zietlow seconded

the motion. Resolution 2014-30 approved.

Joe VanDeventer, Director of Street Operations, introduced himself.
He stated a review of the 2014 asphalt bids were conducted to
determine the most responsive and responsible bidder pertaining to
the purchase of bituminous materials by the City of Bloomington.
Staff recommended, based on the results of that bid, to award the bid
to Dave O'Mara. The bids were as follows:

Milestone

20,000 tons Hot Mix $42.87
200 tons Binder $40.31
200 tons Base $38.86
200 tons Cold Mix  $115.00
Dave O'Mara

20,000 tons Hot Mix  $38.00
200 tons Binder $37.00
200 tons Base $35.00
200 tons Cold Mix  $98.00
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McNamara made a motion that the bid for Bituminous Materials be
awarded to Dave O'Mara. Zietlow seconded the motion. Motion

passed.
VanDeventer stated a review of the 2014 concrete bids were Award Concrete
conducted to determine the most responsible and responsible bidder Materials

pertaining to the purchase of concrete materials by the City of
Bloomington. VanDeventer stated, based on the results of that
review, staff recommends awarding the bid to Prairie Concrete. The
bid results follow:

Prairie Concrete

4000 psi concrete $85 per cubic yard
4000 psi concrete w/2% calcium  $90 per cubic yard
4000 psi concrete w/reinforcement  $92 per cubic yard
Minimum Load Fee $100.00

Irving Materials Incorporated (IM1)

4000 psi concrete $110.00 per cubic yard
4000 psi concrete w/2% calcium $115.00 per cubic yard
4000 psi concrete w/reinforcement  $117.00 per cubic yard
Minimum Load Fee $100.00

McNamara made a motion that the bid for Concrete Materials be
awarded to Prairie Concrete. Zietlow seconded the motion. The
motion passed.

John Whikehart, Deputy Mayor, introduced himself to the Board. STAFF REPORTS &
Whikehart shared a presentation on the progress of creating a OTHER BUSINESS
Financial Policies Manual, and other information on the history of

procurement, purchasing, and what is being sought from the City

Council.

Basic history, Council Ordinance 98-23 from 1998 was adopted to
name purchasing agencies and agents and to adopt rules for public
purchases. This delegated to Boards the authority to name
purchasing agents under the direction of those Boards. There are a
series of ordinances, Public Works Resolution 98-15. This delegated
to department heads the authority to name purchasing agents who
could make purchases on behalf of the Board. There have been
recent efforts to implement internal controls, and transition from
what has been a de-centralized financial structure to a more
centralized one. This has begun the establishment of processes for
approval of departmental purchasing agents, the elimination of credit
cards as a purchasing method, while moving towards a purchase
order system. IT has been working on systems to centralize payroll
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reporting, implement project management and financial tracking, and
upgrade the core financial software. Projects, contracts and funding
requests are now vetted by the Office of the Mayor, prior to Legal
and Controller review and prior to placement on the agenda of this
Board. Department heads are now bringing contracts and funding
requests to the Office of the Mayor first, to make sure there is support
for those activities before they go to Legal and Controller for their
vetting process and review. Once this has happened all contracts are
reviewed by the Controller's office and Legal Department. The
Controller has collected department procedures for review, created a
purchasing committee with departmental stake holders. Among other
things reviewed will be a policy with major departmental users and
initiated processes to criteria for vender approval.

Zietlow asked who would be in charge of this committee. Whikehart
stated, Sue West, Controller.

Deputy Mayor Whikehart continued to explain the Financial Policies
Manual. Included in the writing process have been Deputy Mayor
Whikehart; Controller, Sue West; and Corporation Council, Margie
Rice. This Financial Manual has been distributed to all the
department heads of the City with a request that they review these
policies and give suggestions, to make sure nothing has been
overlooked, or possible consequences that have not been foreseen.
Whikehart touched on the "segregation of duties" which refers to a
fundamental internal control to guard against fraud or error. This
requires multiple individuals with maintaining custody of assets,
authorizing approval of related transactions, and recording and
reporting related transactions. This is one of the strongest internal
controls that can be implemented, to have different people with eyes
on project activity. The other areas on the financial policies, fund
balance and reserves has several categories and policy statements,
expenditures, with several categories of policy statements. A capital
asset management policy. These polices have been created and are
under implementation. Debt management, internal control, and risk
management, and again, segregation of duties has a very specific
policy, local economic development, and a procurement policy that
has already been disseminated and in the implementation stage with
various departments.

Deputy Mayor Whikehart explained more in depth the procurement
policy. There is a general purpose statement that has been spelled
out to department heads. General policies that relate to purchasing
agents, contract processes, and vendors. Under purchasing agents,
each department is to submit annually to the Office of the Controller
a list of the purchasing agents it recommends for authorization for the
department. This list will include the name, job description, and
reason necessary for the authorization, and purchasing authority
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requested (the dollar amount).

Zietlow asked what the dollar amount refers to. Whikehart stated the
purchasing authority of each purchasing agent, the amount limit of
how much each can spend.

Also under purchasing agents is the requirement that they be trained
by the Legal Department on local, state, and purchasing guidelines.

Contract Processes under General Policies, departments must present
prior approval from the Office of the Mayor before initiating or
creating any kind of contracts. Contracts will be reviewed and
signed off on by both the Legal Department and Controller's office
prior to placement on the agenda of the appropriate Board or
Commission.

Vendors, under General Polices, a departmental supervisor shall
verify and document the receipt of goods and services from vendors.
The Office of the Controller shall develop criteria required for
vendors approved for selection. Small businesses, women, or
minority owned businesses, local businesses, and businesses
following sustainable practices may be given preference in a manner
consistent with federal and state law.

Payment Polices, under General Policies, all invoices for payment
shall be submitted to the Office of the Controller for review and
approval of payment. There will no longer be a system where the
invoices are being addressed to individuals and landing in various
departments. All invoices will go to the Office of the Controller for
review, approval, and payment.

Goods or supplies, a centralized process in purchase orders policies
has been developed. The Office of the Controller shall development
a centralized process to insure strict compliance with state and local
law with regard to purchasing policies and solicitation of quotes and
bids. There are polices that are stricter than required by state statute.
The Controller shall implement a centralized purchase order system
to be used by all departments. This system will be reviewed for
internal compliance by the Office of the Controller.

Services - departments will purchase services using a procedure
considered appropriate and previously approved or established by the
Office of the Controller. This is a stricter requirement than state
statute. For purchases of services other than approved or established
under procedures set forth by the initial statement, again, department
heads must document approval by various areas, the Office of the
Mayor, and requires departments to contact the Legal Department
prior to purchasing services to determine what type of written
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contract or Memorandum of Understanding, if any, is necessary, or
most appropriate for the service they intend to purchase. Those
requests for purchases are submitted to the Office of the Mayor for
final approval, and the Mayor's signature and placement on agenda of
the appropriate board and commission,

Specifications for goods, supplies or services - a specific formula has
been created. Departments must develop specifications for such
goods, services, or supplies. Those must be in memo format, and the
specs must include capacity, capability, and operation environment as
a minimum. They must be approved through Legal, and cannot be
written in a manner that would favor one unique manufacturer of
equipment or a vendor unless the equipment or service is unique to
that manufacturer. All vendors must be given the same information
when it comes to specifications for goods, supplies and services.

In Public Works projects area, those projects could involve other
Boards and Commissions as well as the Board of Public Works.
Under general provisions these specifications are stricter than
required by state statute.

It is the goal of the City to develop and adhere to more stringent
procedures than those set forth under Indiana Code 36-1-12. All
Public Works projects shall require physical inspections throughout
the project with written verification in compliance with segregation
of duties. Multiple individuals will be required to physically inspect
project activity and document that inspection. Public Work cost,
plans and specifications required shall include a description of the
physical characteristics, functional characteristics, a cost estimate
shall be developed by staff in order to determine the appropriate
process to be followed. All bids received shall be opened publicly at
the previously noted Board Meeting, and read aloud at a time and
place designated, and not prior to that time. Reviewing quotes and
bids, awarding contracts, the appropriate Board shall award the
contract to the lowest responsible and responsive quote or bidder, or
may reject all quotes or bids submitted. The reasons for
disqualification at the time the award is made, and the factors used to
determine which bidders is the lowest and responsible has to be
justified.

Under Other Requirements, state statute spells out the requirements,
specs and bids, on how Public Works projects that are at least
$150,000 are handled. The City's requirements are sticker than those
state statutes, and will be seen in the requirements for quotes, bids at
varying amounts, also the Board of Public Works may purchase or
lease materials in the manner provided, and perform the work using
its own workforce if the Board deems that appropriate.
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Whikehart went on to advise the Board of the legislation being
sought by the City Council to centralize the financial procedures.
This requires a reorganization of the Office of the Controller.
Positions have been identified for centralization, and a process for
transition of personnel to reporting lines under the Controller. With
City Council Approval of the Salary Ordinance change, the City will
advertise for a Purchasing Manager in the Office of the Controller.
The Controller will analyze the organization in the Controller's
Office for any restructuring necessary for the 2015 budget and salary
ordinance.

Legislative action requested of the City Council in their meeting last
week would include a salary ordinance amendment that creates a
purchasing manager position which would be new, and the
realignment of personnel from departments to the Controller's office.
That realignment would include seven (7) positions total. This
includes a Bookkeeper position from Parks, the Accounts Manager,
Account Clerk, and three Customer Service Representatives,
Assistant Director of Finance in Public Works whose positions are
being eliminated, but being moved into the Controller's office. The
exception will be the Assistant Director for Finance in the
Department of Public Works, that position is being eliminated, and
the new position of Purchasing Manager is being created in the
Controller's Office. Also the Council is being asked to amend a
current ordinance that would permit electronic fund transfer (EFT).
Currently there is an ordinance that allows the City to accept
payment through EFT and the ordinance amendment would also
allow the City to disperse payment by EFT. The authority to pay
certain claims prior to Board approval is being requested. Those are
claims that generally would fall into categories such as utility bills,
payroll, and employee benefits. In this case, appropriations have
been authorized, contracts have been previously approved; this is to
avoid late payments. The City Council as well as the Board of Public
Works, and other commissions and boards, will review these policies
and provide any input and suggestions. The City Council is being
asked, upon completion of the Policy Manual, and pieces that have
not yet been developed, to have this in place at the time the budget is
presented to formally adopt the policies and then for the Council to
subsequently review them each year as part of the budget process.

Zietlow stated she has been fortunate to have looked at this ahead of
time. She stated there will be a major shift with centralization of
authority to the Controller's office, and a lot more responsibility for
the Office of the Mayor. Zietlow asked if this would have an impact
on the Mayor's office as well. Whikehart stated it has not thus far,
while it does create work the process is moving quickly. This policy
is when a new project that require new funds, then the department
head will bring it to the Office of the Mayor. This is additional work
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flow, but is designed to make sure there is efficiency in operations,
and being respectful of timing when it comes to items on agendas for
boards and commission. It is also designed for other efficiencies. In
the past individual departments were either asking Legal to prepare
contracts, when it might be discovered later there is no reason to
prepare a contract.

Zietlow stated many of these policies have been in place over time,
there is a reorganization, but certainly, many of these things have
been in place, and there has been a lot of control that has taken place
over the years. Zietlow asked if this statement was true. Whikehart
stated, yes, it has been an evolving process, certainly in the last 15
months. Whikehart stated some of it is memorializing what has
already taken place and some of it is new.

Zietlow stated there have been some very serious issues facing the
City within the last couple of months with the Justin situation. Itis
understandable that changes would be looked at. However, she
wondered how we balance a proper response to the situation that will
really come close to stopping fraud with making sure that people
function well, that they are well taken care, that there is some sense
of community that remains, some sort of sense of responsibility for
their jobs that people feel good about in the administration. Zietlow
asked how to make sure there is a highly controlled situation, but also
one that provides services with the grace and human understanding
that we would like to get from our government.

Whikehart stated there have not been issues, there has been an issue.
These policies would have been developed regardless. Just as there
is a Personnel Policies Manual, it makes perfect sense in an
organization to have a Financial Policies Manual. Also being
developed is an Information Technology Manual. Whikehart
explained he believed this to be a natural evolution in an
organization, and helps have policies in writing that are guiding
principles for department heads. The City takes seriously, even in
absence of a situation, the importance of strong internal controls.
Segregation of duties is not just to protect against fraud, but also to
protect against inadvertent error. The City has a responsibility to the
taxpayers, certainly, to have policies in place that protect and
safeguard taxpayers. With this change there will be processes that
will be freed up within departments as these are moved to centralized
processes. The receipt of all claims in the Controller's office will
mean they are not being received in 15 different departments within
the City and processed there. This does not have to be a negative
experience for anybody.

Zietlow asked if before the adoption if there will be time to hear from
departments and people that will be implementing them and what
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they foresee might be both positive and negative.

Whikehart stated that is correct. He added the most important part of
policy development is the ongoing evaluation stage. This will be a
document that will change over time and will change over time as
needed, and as new technologies come along.

Zietlow stated today bids were opened and contracts were awarded,
and asked if that would be done any differently according to these
policies. Whikehart stated it would remain the same.

Zietlow asked if the procedure the Board goes through for Unsafe
Structures, when the property owner does not comply and a
contractor is hired by the City to do that work, would be different
from what it is now. She asked if there would be vendors on a list.

Sue West, City Controller, introduced herself. West stated by
centralizing the process, for example, if there is a landscape project
being done by HAND, and one being done by Parks and Public
Works, then staff would look at those all together when the work is
bid, and would be vetted just like any other vendor. West added
since this has started she has met with Susie and everyone of her
division heads and they have the policies. Staff is taking them back
to review, and it has been emphasized this is a draft. Until all
comments are back this is a draft document.

Whikehart mentioned that one of the policy's statements requires a
quarterly report be made to each board or commission, on the
physical process and the financial progress of the project. That
quarterly report is a minimum requirement, however, this Board may
ask for more frequent reports than that, and staff will comply.

Zietlow stated the Board will take these policies under advisement as
well. She stated, as a citizen, as well as a member of the Board Of
Public Works, she has appreciated the fact that the City runs pretty
well, and that there has been very good staff, generally.
Bloomington's streets are maintained, have the best snow removal in
the State, and wants to make sure that this continues to be a place
where people like to do work, that they work well, and that they are
appreciated, at the same time as we follow the most prudent
oversights that we can possibly give; this is the balance she hoped to
see. Zietlow concluded her statement by thanking Deputy Mayor
Whikehart for his presentation.

Johnson stated she would like to ask the Board permission to
advertise for the annual stripping contract. McNamara moved that
staff be authorized to advertise for the annual stripping contract
(street markings). Zietlow seconded the motion. Motion passed.
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Staff authorized to advertise for annual pavement markings.

Claims will be presented at a special Meeting on May 7, 2014

Payroll will be presented at a special Meeting on May 7, 2014

McNamara made a motion for adjournment. Zietlow seconded.

Meeting adjourned at 6:26 p.m.

Accepted by:

Charlotte Zietlow, President

James McNamara, Vice President

Dr. Frank N. Hrisomalos, Secretary

Date: Attest to:
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The Board of Public Works meeting was held on Wednesday, May 7,
2014 at 5:00 p.m. in the Council Chambers of City Hall at Showers,
401 N. Morton Street, Bloomington, Indiana with Charlotte Zietlow
presiding.

Present: Charlotte Zietlow
James McNamara

City Staff:  Susie Johnson - Public Works Director
Jackie Moore — City Legal
Laurel Waters - Public Works

Zietlow stated it was a beautiful day.

Zietlow preceded the approval of minutes by stating that she read
them over carefully and stated Laurel writes good minutes.

James made a motion to approve minutes from April 22, 2014.
Zietlow asked if a Memorandum of Understanding had been
developed with Indiana University about Jordan. Johnson stated the
City is waiting on them to open their bids so the City knows exactly
what its financial obligation is for the median. Zietlow seconded the
motion. Minutes of April 22, 2014 approved as submitted.

Zietlow asked about the Memorandum of Understanding with 1U.
Johnson stated IU must open the bids first.

None

None

Johnson stated the Public Works Department requested quotes for
grass cutting and minor lawn maintenance. The specifications were
sent to City Lawn, Bloomington Lawn and Landscape and Starnes
Lawn Care. Quotes were received back from City Lawn and Starnes
Lawn Care. After review of these quotes staff found City Lawn was
the lowest and most responsive bidder. Staff recommended the
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Board award the contract to City Lawn so the City can go about
cutting grass.

Zietlow stated the contract is for $295 per day. Johnson stated
correct. The areas to be mowed are as follows:

Area west of 600 block of N. Rogers Street

601 N. Morton Street

922 N. Orris Drive

2402 S. Bryan Street

Lots #1 & #2 Evergreen Village at Susie Street & West

Countryside Drive

3410 S. Walnut Street (Bloomington Animal Care & Control)

e Fire Training/BPD Training Center located on S. Walnut
Street

e Old IU Property located between West 11th Street and North

Rogers across the street from Upland Brewery

Johnson stated some may need to be done more than others, so the
contract is written per event as necessary.

McNamara made a motion to approve contract for grass cutting and
lawn maintenance for 2014 to City Lawn. Zietlow seconded the
motion because this was the lowest and best bid. Zietlow stated City
Lawn is owned by Randy Younger. The motion passed. Grass
cutting and lawn maintenance awarded to City Lawn.

McNamara stated he liked having Exhibit A and B where everything
is spelled out.

McNamara moved to approve the payroll claims. Zietlow seconded
the motion. The motion passed and payroll was approved.

Zietlow wondered about the entries for the credit cards that still
appeared on the claims. Johnson explained that was from the last
statement period before credit cards were closed out.

McNamara asked about the claim to Science Diet. He stated at one
time there was an agreement with that vendor and wondered how the
agreement is working. Johnson stated staff is very happy. One piece
of the agreement was that Science Diet would provide the City with
food at a greatly reduced rate, as well as help with the shipping.
Johnson stated this is working well, and the animals at the Shelter are
being fed a high quality diet which helps with their overall health.
Johnson stated she would be happy to have Laurie come and address
how the agreement is working.

McNamara stated he noticed a different vendor for donkey and rat
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food. Johnson stated the shelter ended up with a donkey because of a
series of bad events that happened to the owner. The donkey was
living in a trailer at a local motel. The Shelter picked up the donkey
and brought it to the Shelter. Johnson stated they have rats as
sheltered animals more often than not.

Johnson stated she asked about Danise with Bloomington Economic
Development about the claim for $50,000. That is the funding
agreement partnership between the City and BEDC which helps with
the lifesciences and the Bloomington tech partnerships, the
Ecosystem Project, as well as co-work space in the Certified
Technology Park. McNamara asked if this is the annual contribution.
Johnson stated it is the annual contribution. McNamara stated this is
a long standing agreement.

Zietlow asked about Bloomington Restorations. Johnson explained
that is not a claim for BRI, the non-profit corporation, but for this
claim Bloomington Restorations is the company that helped deal with
the flooding in the police department basement.

Zietlow stated there were a couple of payments to Dave O’Mara, and
wondered if this was part of a contract. Johnson stated this was for
some asphalt that was purchased for hole patching. Johnson
explained that Dave O’Mara was gracious enough to extend the
contract until the bid opening for this year was finished.

McNamara stated he recalls the City has a program where its
employees can use Bloomington Transit free of charge for
commuting purposes; two and from work. McNamara stated there is
a reimbursement claim under the HR Department to Bloomington
Transit for $680, so it looks like it is well utilized. McNamara
wondered if these are monthly passes, or per ride. Johnson stated it
IS per ride.

Zietlow asked about the purchase of fuel and oil and asked if there
was a contract with White River Co Op. Johnson explained at the
end of each year Public Works asks vendors to pre-qualify to bid on
fuel, on an as needed basis. When the City needs fuel it then solicits
bids from those pre-selected vendors and then selects the fuel for that
particular load based on the price available at that time. Petroleum
Traders is another vendor who has pre-qualified, as well at White
River. Johnson wasn't sure, but believed there may be another
vendor as well. McNamara asked if this was for gasoline. Johnson
stated gasoline and diesel. McNamara asked if it is delivered to City
pumps. Johnson stated yes, there are two fueling stations, Adam and
Henderson.

McNamara made a motion to approve claims. Zietlow seconded the
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motion. The motion passed. Claims approved.

Johnson read into the record ZC Teriyaki and Sushi at 430 E. STAFF REPORTS &
Kirkwood Avenue have applied for an Outdoor Seating and OTHER BUSINESS
Merchandising Permit. This has been approved and the Board will

be asked to sign the permit.

McNamara moved at 5:22 p.m. ADJOURNMENT

Accepted by:

Charlotte Zietlow, President

James McNamara, Vice President

Dr. Frank N. Hrisomalos, Secretary

Date: Attest to:

BPW Minutes 4-8-14 Page 4
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AR Staff Report
//VD 1 r\‘lh
Project/Event: Special Permit, Noise Control, Construction at night
Petitioner/Representative: CBU / Miller Pipeline
Staff Representative: Roy Aten
Date: 05/16/2014

- -

Report: Miller Pipeline, acting as a contractor for City of Bloomington Utilities, are
requesting a special noise control permit for construction activities and possible noise
violations during the night hours (10PM to 6AM) for Wednesday 05/21/2014. The
contractor will be lining the sanitary sewer mains in the vicinity of South Rogers Street
and West 2nd Street. A portion of this work will require temporary lane closures as
workers access the main through the manholes in the street. No excavations will be a
part of this work, however, some of the operation may generate unreasonable noise that
exceeds the ordinances prohibited limits (14.09.030). Furthermore, the hours of
operation are outside the exemption period defined in 14.09.040 (Noise Control) and
therefore in need of a special permit.

Recommendation and Supporting Justification: Staff has reviewed the application
and recommends that the Board approve the special noise permit. Due to the high
volume of traffic during the daytime at the intersection of West 2nd Street and South
Rogers Street, Engineering would prefer that this work and lane restrictions occur during
the night hours. Engineering has examined the noise levels generated by the operation
and believe that they are acceptable for this predominantly commercial area.

Recommend [X] Approval [_| Denial by/’g I;).I,.a-._/

Board of Public Works
Staff Report
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NOISE PERMIT

City of Bloomington
401 N. Morton St., Suite 120

Bloomington, Indiana 47404
SITY OF BLODMINGTON  §12.349-3418

Applidation and Permit Informatiun

This is an application for a permit for relief from Chapter 14.09 (Noise Control} of the Bloomington
Municipal Code. Any permit granted by the City of Bloomington must contain ail conditions upon which
safd permit shall be effective. The City may prescribe any reasonable conditions or requirements it deems
necessary to minimize adverse effects upon the community or the surrounding neighborhood.

Once a completed application is submitted to the City, it will be reviewed by the Board of Public Works. If
the permit is approved, the holder must still abide all other city, state, and federal laws.

_ Contact Miah Michaelsen with any questions: (812) 349-3418 or michaeim@bloomington.in.gov

Event and No:se Informat:on

Type or Narne of Event: | Sewer Rehabllitat;on PrOJect

1) W. 2nd St. (just west of Rogers)
12} N. Rogers St (just north of W. 2nd St)

Location of Event:

Date of Event: May 21-22 | ‘l;\r:;enff Start 6:00pm | End: 6:00am
Béécription of Noise: Truck motors steam equ1pment o B
Source of Naise! j'gnlé"’e ] tnstrument | EI Loudspeaker Other construc’uon
!

___Wi-lileoise he ;L\.mpliﬁec!?" ‘“I__—IYes .No

Appllcant Informatmn

Name: Phll Peden 'Date of Birth: E

Organization: | CBU, Miller Pipeline e | Utilities Engineer
Physical Address: "600 E Miller Dr - R
Email Address: pedenp@b!oomington in. gov Phone Number: | 8'124%49-3634
semtwe: | g2ge Al v sy

FOR CITY OF BLOOMINGTON USE ONLY

In accordance with Section 14.09.070 of the Bloomington Municipal Code, We, the Board
of Public Works, the designee of the Mayor of the City of Bloomington, hereby waives the
City Noise Ordinance for the above mentlonecl event

BOARD OF PUBLIC WORKS g

|
1
|
L

Charlotte T. Zietlow, President James McNamara

E D.aj;g% - - Dr. Frank N. Hrisomalos




|

1‘
Y
-
w
~J
(]
m{
b
©

-

S JACKSOM ST
|
1
]

8" CIPP 120

SEE SH

340

=
(2]
=
=
. i
Z
m
(]
&
B
=

o
~t
2 e vep
i 4

‘ i
72h r%mg & P
. S 3927 j — Dﬁ_m_ [ ﬁ
07T
4 * la" bip_ 180 Lk m D mu
5 SEE SHEET 43 cIPR_155 LF Qo
= A 700 ) SHE SHEET-43 mw _f
J.Q e e
L] \ [ .
9862 298
& vop SB L g vep Lo 8" VP \t\%
ﬁ E: - — o — W
0 ) 371
_ @
a w5 LF | | |8] cIPP SQF m._ " PP .ﬁ@.ﬁ 8" CIPP 180 LF
|3 43 ¢ SHEEL 43 | | —ISEE SHEE SEE SHEET 43
B ==l .
7]
i
W m B” CIPP 195 LF
SEE_ SHEET 43
[74]
Dol o
RN ) 562 561
€ ™ S 57
554 563 -’ - W ZND ST A

o

FOR CONTINUATION SEE SHEET 11

SEAL AFFIXER
SEFTEMBER 20, 2013%

[..ll.l...l.
| SeAE CITY OF SLOOMINGTON UTILTIES DEPARTMENT GO R ERL

1"=100" MEDIUM PRICRITY AND SOUTH EAST BASIN DMISION I . e 10w 62

e P A— SEWER REMABILITATION PLAN VIEW — WEST HOWE STREET e TTOR LN




BLOO,,
7

52“&

%
oy

Board of Public Works
EL L Staff Report

Project/Event: Noise Permit for Zumba in the Park

Petitioner/Representative: City of Bloomington Parks & Recreation Department
Staff Representative: Miah

Meeting Date: May16, 2014

Report: The City of Bloomington’s Parks and Recreation Department is sponsoring
Zumba in the Park at the north shelter at Bryan Park from 10:00 — 11:00 a.m. on the
following Saturdays: May 24, May 31, June 7, June 14, June 21, June 18. Amplified
music will be played.

Staff supports the request.

Recommend X Approval [_] Denial Miah Michaelsen

Board of Public Works
Staff Report



APYE  NOISE PERMIT
City of Bloomington

3 &

‘ 4 401 N. Morton St., Suite 120
Bloomington, Indiana 47404
CITY OF BLOOMINGTON 812-349-3418

Application and Permit Information

This is an application for a permit for relief from Chapter 14.09 (Noise Control) of the Bloomington
Municipal Code. Any permit granted by the City of Bloomington must contain all conditions upon which
said permit shall be effective. The City may prescribe any reasonable conditions or requirements it deems
necessary to minimize adverse effects upon the community or the surrounding neighborhood.

Once a completed application is submitted to the City, it will be reviewed by the Board of Public Works. If
the permit is approved, the holder must still abide all other city, state, and federal laws.

Contact Miah Michaelsen with any questions: (812) 349-3418 or michaelm@bloomington.in.gov

Event and Noise Information

Name of Event: Spnng Inh Mevement : zyumbwa Growp EXertise
Location of Event: Bn,{ an Pork - Nor+tih Shneltex

Date of Event: 52y , Flal,lq /M, b2, W‘I%ngne — Start: i U_ 0 am
Calendar Day of Week: G o Ty 4 ¢l o " End: - 00amMm

Description of Event: A heal+Hn aJVld \f\/‘él[n{f:\g; I\V’UC ram iﬂcﬂiﬂ%
2 Zuwmba % a

ofFeredl hz Ci Yy I{;.tdfim Ly
danced - based Stness alasgs Haat

Fequiir<s waus ic .

. v Will Noise be Amplified?
Source of Noise: [JiveBand []instrument [X] Loudspeaker | Clves  [No

Is this a Charity Event? ]:lYes ENO If Yes, to Benefit:

Applicant Information

Name: Jaclyn Brasp ennin

Organization: Cihfof Bipom mgfbm L%eumnaTﬂe He MJE’Q(_( ﬁ,”t’QL @i,’»
Physical Address: f-}dl N. MOrten St. Swtre 260 PO Box 848

Email Address: f.» *36{ 7] imum ning bn.) ngeh » Phone Number: €3 - 214 - 3777 |
Signature: e &L/w_,&ﬁ‘, Date: g / 7 / 14

FOR CITY OF B OOMINGTON USE (

In accordance with Section 14.09.070 of the Bloomington Municipal Code, We, the Board of
Public Works, the designee of the Mayor of the City of Bloomington, hereby waives the City
Noise Ordinance for the above mentioned event.

BOARD OF PUBLIC WORKS

Charlotte T. Zietlow, President James McNamara

Date Dr. Frank N. Hrisomalos
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Project/Event: Itinerant Merchant in right of way
Petitioner/Representative: Jackie Howard — Bea’'s Soda Bar
Staff Representative: Jason Carnes

Meeting Date: May 16, 2014

Jackie Howard has applied for an Itinerant Merchant Permit. It has been determined
that when the applicant wants to operate in the right of way that before the permit is
issued, permission must be obtained from the Board of Public Works. The Department
of Economic & Sustainable Development has reviewed the application and the Board of
Public Works™ approval to operate in the public right of way is one of the items on the
check list that is required before a permit can be issued. ESD will confirm that all rules
and regulations have been met prior to a permit being issued.

The business will operate from a food trailer serving all natural draft soda, snacks, frozen
treats and sandwiches.

This application is for one year.

Staff is supportive of the request.

Recommend M Approval O Denial by Jason Carnes

Board of Public Works
Staff Report



RESOLUTION 2014-32
Itinerant Merchant Food Vendor in Public Right of Way
Jackie Howard — Bea’s Soda Bar

WHEREAS, the Board of Public Works is empowered.By 36-9-6-2 to supervise City streets, alleys,
sewers, public grounds, and other City propertgt an

WHEREAS, Jackie Howard‘Vendor”) is desirous of using public on-streetrpag and sidewalks
within the City of Bloomington for the purpose @llgng food via a mobile kitchen and food cart; and

WHEREAS, Vendor has agreed to hold the City of Biawgyton, City of Bloomington Board of Public
Works, or any of their agents or employees harmigsany and all actions, losses or claims arigiog said
event, a copy of which is attached hereto and nagukert hereof;

NOW, THEREFORE, BE IT RESOLVEIhat the City of Bloomington Board of Public Worttsclares
that Vendor has permission to use on-street pyialiking and sidewalks for the purposes of sellmggfvia a
mobile kitchen for six months beginning on the tiagt License is issued by the City, May , 2014
thru November , 2014.

The following conditions attach to this approval:

1. Vendor agrees to maintain a clear five-foot pattpiedestrians at all times.

2. Vendor will comply with all other laws, ordinances)es and regulations in effect at the time it
conducts their business.

3. Vendor will have obtained a valid Itinerant Merchacense issued by the City of Bloomington
Controller’s Office prior to operation on City prexpy.

4, Vendor shall not conduct business on the sameditlee street and within fifty (50) feet of a

primary entry way into a ground level retail estsltnent which offers the same types of goods,
wares, services, foods, or products.

5. Vendor shall honor parking restrictions as postedahy parking spot that they may utilize, but
may not park in a street median strip or an allgywa

6. Vendor shall locate his business a reasonablendistrom any posted bus stop, taxi stand,
crosswalk, driveway, alleyway, building entrancenaik-up window.

7. Vendor shall locate his business a reasonablendistaom another mobile kitchen, food cart or
food stand.

8. Vendor shall not locate his business in front & gnimary entrance to a retail business, office
building or church.

9. Vendor shall not locate his business on the foltmaportions of the B-Line Trail:

a) From the north side of Country Club Road to thetls@ide of Dodds Street;
b) From the north side of'2Street to the south side df Street; and
C) From the north side of4Street to the south side df Gtreet.

10. Vendor shall not locate his business within a oleekoradius of the following special events
during the hours of their operation unless prioittemn consent has been provided by the
coordinator or director of the special event:

a) City of Bloomington Farmers’ Market;
b) City of Bloomington Holiday Market;
C) The Taste of Bloomington;

RESOLUTION 2014-32



j)

Lotus World Music and Arts Festival;

The Fourth Street Festival;

Arts Fair on the Square;

Strawberry Festival;

Canopy of Lights;

Fourth of July Parade; and

Any other special events approved by the City Gulair.

11. Vendor may locate his business in a public parldpgce according to parking restrictions for
that space including Bloomington Municipal Codetmec15.32 which is attached as Exhibit A
of this document.

12.  Vendor shall not locate his business in a manneactwivould significantly impede or prevent
the use of any City of Bloomington property, or ahhiwould endanger the safety or property of
the public.

13. Vendor shall conduct their business in accordandé the Standards of Conduct noted in
Bloomington Municipal Code section 4.16.100.

This approval may be renewed by the Director oflielN¥orks no more then once a year provided
Vendor has complied with all conditions of this epgl; complied with all applicable laws, ordinasce
rules and regulations; and the City has receivedvala complaints regarding Vendor’'s activities
associated with this approval.

ADOPTED THIS DAY OF 012.

BOARD OF PUBLIC WORKS:

Charlotte Zietlow, President

James McNamara

Dr. Frank N. Hrisomalos

ALL TERMS AND CONDITIONS CONTAINED IN THIS RESOLUTDN 2014-XX ARE ACCEPTABLE
AND AGREED TO BY VENDOR:

Jackie Howard

Date:

RESOLUTION 2014-32



CITY OF BLOOMINGTON

economic & sustainable development

[tinerant Merchant, Solicitor and Peddler License
Application Checklist

City of Bloomington

Department of Economic and Sustainable Development
401 N. Morton St.

Bloomington, Indiana 47404

812-349-3418

Llcense Length and Fee Informatlon

Valid License: @

Length of License: . 24 hours
 License Fee: - §15

Appllcant Informatlon

e Q - %ear

72hours 1 Calendar Week 30 Days | 6 Months
75 s (95 0

Name: Jade Hﬁvum( / Fﬁé’ﬂs %ﬁ& (%/

Title: Oizic | Date of Birth: 5[%’?/ 42

City, State, Zip: 1 P
E-Mail Address: !766?5

Physical Address: 73#1 ‘:7 ?ﬂ_{ﬂfhﬁw gf

*f'w { 474075
s‘ﬁ,{a baic @ 0 il Con

CorPO"ateCO“taCtI“fOl‘matIOI‘l S

Phone Number: | §2-gai- dp®  °  MobilePhone: lcames

Name of
Employer:

Physical Address
of Employer

_ Csty, State Z|p

Phone Number
. of Employer:

Firm

- Limited Liabifity . Corporation . Partnership

_ ofe Proprietor
i Corporation :

Description of product or service to be sold and'any equipment to be used
(You may attach additional information as needed):

MU pitui Aft ardd, Pnages bon TV%JL? Sudwidss

5 If app//cab/e a descnptlon of Motor Vehlcle or Moblle Traller to be used

\MW)& v pul Mrfgfv NIW,

»{Yﬁ ense %t;_le_Nur?'b/;,

Vehicl dentlﬁc

tion Number (VIN) L;Aﬂ 3

Please attach two (2) p|ctures of the vehicle and tra:ler




You Must Obtain the Foliowing:

@ Proof of insurance in accordance with the limits described n Sectlon 4,186, D70'b'f' the """
Bloomington Municipal Code:

* Personal Injury: $100,000.00 per occurrence and $300,000 in the aggregale
7 " = Property Damage: $25,000.00 per occurrence and $50,000.00 in the aggregate
 Release of liability wherein the Applicant agrees to indemnify and hold harmiess the City of
. Bioomington for losses or expenses arising out of the operation of his/her business.

You May Need To Obtain and Provide the Following (Staff will advise):

E | If you wilf be using, handling, selllng or dlstrlbutmg food you must submlt a copy of the o
Monroe County Health Department permit and a Certified Food Handler Certificate,

D If you wil conduct busmess in the City of Bloomington public right- of-way, you need o
obtain a letter of approval from the Board of Public Works

D If you will conduct busmess inoron property owned and/or maneﬁge'dwby the Clty of
Bloomington Parks and Recreation Department, you need to obtain a letter of approval from
the Parks Department.

D If your product or service will produce any type of spark, flame or fire in thecourseof your
- business, you need to submit a copy of a Permit for Open Burning issued by the City of
: Bloomington Fire Department.

.;RELEASE HOLD HARMLESS AND INDEMNIFICATION AGREEMENT

The undemgned in consideration for the issuance of a license by the City of Bloommgton Controller
agrees to the following:

1. The undersighed, in exchange for the issuance of a license by the City of Bloomington Controller,
agrees to release, hold harmless, and farever indemnify the City of Bloomington and any and ail City
employees, officers, and agents from any claim or claims which may arise out of any incident connected
with or in any way related to his/her issuance of a license by the City of Bloomington or his/her
operation of a business which was licensed by the City of Bloomington. This includes claims for personal
injury, death, property damage, and/or any other type of harm or injury.

2. The undersigned shall, and hereby does, indemnify, defend, and hold harmless the City of
Bloomingten and any and all City employees, officers, and agents from and against any and all actions,
costs, claims, suits, losses, expenses or damages, including but not limited to attorneys’ fees and court
costs, arising out of the undersigned’s operation of a business which has been licensed by the City of
Bloomington.

3. The undersigned understands this release binds him/herself, his/her spouse, and all heirs, executors
and administrators of those individuals. The undersigned acknowledges that he/she has read this release
and understands all of its terms. The undersigned signs this release voluntarily and with full knowledge
of its significance.

‘ Néﬁe (bﬁnted’}f )
Slgnature
Date Release S|gned




Monroe County Health

Health
De pa rtment Department  Futures Family Planning Clinic  Public Health Clinic
i 119 W. 7th Street 338 S. Walnut Street 333 E. Miller Drive
Monroe county’ Indlana (812) 349-2543 (812) 349-7343 (812) 353-3244

Tuesday, April 29, 2014

Jackie Howard
339 Fairview Street
Bloomington, IN 47403

Dear Ms. Howard:

Re: Design Review oBea’s Soda Barmobile food trailer, 339 Fairview Street,
Bloomington, IN. 47403

The Monroe County Health Department has reviewedtbposed equipment and layout
plans for,Bea’s Soda Baras it pertains to 410 Indiana Administrative COdeC) 7-24 and
Chapter 341 of the Monroe County Code governingia@on of Retail Food Establishments.

The department finds the plans to be adequate lmstte menu, food handling, equipment
layout and the Commissary agreement between AlplizeXa Beta Pi located at 1818 N.
Jordan Avenue, Bloomington, and Bea’s Soda Bawnigea with the plan review.

We appreciate your cooperation in this matter, witidoe available if you have any
guestions or concerns.

Respectfully,

Sandy Wallace
Monroe Co Health Dept
Food Protection

Cc. Jason Carnes@
City of Bloomington

119 W. 7th Street - Bloomington IN 47404 - (812) 349-2543 - fax (812) 339-6481




° DATE (MM/DD/YYYY)
ACORD CERTIFICATE OF LIABILITY INSURANCE w4014

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the
certificate holder in lieu of such endorsement(s).

PRODUCER ﬁ,i’uTE’fCT McKenzie Goodrich
Shine Insurance Agency ESS,NNEO, Ext):  (812) 679-8779 (Ff/é No):
429 E. 3rd Street E'DMDAR"ESS; mckenzie@shineinsure.com
INSURER(S) AFFORDING COVERAGE NAIC #
Bloomington IN 47401 INSURER A :  West Bend/NSI
INSURED INSURER B :
Jackie Howard DBA Bea's Soda Bar INSURER C :
339 S. Fairview INSURER D :
INSURER E :
Bloomington IN 47403 INSURER F :
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

TNSR ADDL[SUBR POLICY EFF | POLICY EXP
LTR TYPE OF INSURANCE INSR | WvD POLICY NUMBER (MM/DDIYYYY) | (MM/DDIYYYY) LIMITS
GENERAL LIABILITY EACH OCCURRENCE $ 1000000
DAMAGE TO RENTED
[[]| cOMMERCIAL GENERAL LIABILITY PREMISES (Ea occurrence)  |$ 100000
|CLAIMS-MADE IEI OCCUR MED EXP (Any one person) $ excluded
A To be assigned 4/25/14 4/25/15  |PERSONAL & ADV INJURY  [$ 1000000
GENERAL AGGREGATE $ 2000000
GEN'L AGGREGATE LIMIT APPLIES PER: PRODUCTS - COMP/OP AGG [$ 2000000
POLICY PRO- Loc $
AUTOMOBILE LIABILITY &%“gﬂ%%ﬁt)s'NG'—E LT $
ANY AUTO BODILY INJURY (Per person) |$
ALL OWNED SCHEDULED "
AUTOS AUTOS BODILY INJURY (Per accident) |$
] NON-OWNED PROPERTY DAMAGE s
HIRED AUTOS AUTOS (Per accident)
$
UMBRELLA LIAB OCCUR EACH OCCURRENCE $
EXCESS LIAB CLAIMS-MADE AGGREGATE $
DED | | RETENTION $ $
ORKERS COMPENSATION WC STATU- OTH-
AND EMPLOYERS' LIABILITY YIN TORY LIMITS ER
IANY PROPRIETOR/PARTNER/EXECUTIVE E.L. EACH ACCIDENT $
OFFICER/MEMBER EXCLUDED? I:I N/A
(Mandatory in NH) E.L. DISEASE - EA EMPLOYEE|$
If yes, describe under
DESCRIPTION OF OPERATIONS below E.L. DISEASE - POLICY LIMIT |$

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (Attach ACORD 101, Additional Remarks Schedule, if more space is required)

Bea's Soda Bar - concessionaire

CERTIFICATE HOLDER CANCELLATION

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN

. . ACCORDANCE WITH THE POLICY PROVISIONS.
City of Bloomington

401 N. Morton Street AUTHORIZED REPRESENTATIVE

Bloomington IN 47404 Medenzie Goodrich
|

ACORD 25 (2010/05) © 1988-2010 ACORD CORPORATION. All rights reserved.
The ACORD name and logo are registered marks of ACORD
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Project/Event: Itinerant Merchant in right of way
Petitioner/Representative: Greg Martz — Haagen Dazs
Staff Representative: Jason Carnes

Meeting Date: May 16, 2014

Greg Martz has applied for an Itinerant Merchant Permit. It has been determined that when the
applicant wants to operate in the right of way that before the permit is issued, permission must be
obtained from the Board of Public Works. The Department of Economic & Sustainable
Development has reviewed the application and the Board of Public Works’ approval to operate in
the public right of way is one of the items on the check list that is required before a permit can be
issued. ESD will confirm that all rules and regulations have been met prior to a permit being
issued.

The business will operate from a food cart selling ice cream

This application is for six months.

Staff is supportive of the request.

Recommend © Approval O Denial by Jason Carnes

Board of Public Works
Staff Report



RESOLUTION 2014-33
Itinerant Merchant Food Vendor in Public Right of Way
Greg Martz — Haagen Dazs

WHEREAS, the Board of Public Works is empowered.By 36-9-6-2 to supervise City streets, alleys,
sewers, public grounds, and other City propertgt an

WHEREAS, Greg Martf“Vendor”) is desirous of using public on-streetlpag and sidewalks within
the City of Bloomington for the purpose of sellifpd via a mobile kitchen and food cart; and

WHEREAS, Vendor has agreed to hold the City of Biawyton, City of Bloomington Board of Public
Works, or any of their agents or employees harmigsany and all actions, losses or claims arigiog said
event, a copy of which is attached hereto and raguket hereof;

NOW, THEREFORE, BE IT RESOLVEIhat the City of Bloomington Board of Public Worttsclares
that Vendor has permission to use on-street pyialiking and sidewalks for the purposes of sellmggfvia a
mobile kitchen for six months beginning on the tiagt License is issued by the City, May , 2014
thru November , 2014.

The following conditions attach to this approval:

1. Vendor agrees to maintain a clear five-foot pattpledestrians at all times.

2. Vendor will comply with all other laws, ordinances)es and regulations in effect at the time it
conducts their business.

3. Vendor will have obtained a valid Itinerant Merchacense issued by the City of Bloomington
Controller’s Office prior to operation on City prexpy.

4, Vendor shall not conduct business on the sameditlee street and within fifty (50) feet of a

primary entry way into a ground level retail estsltonent which offers the same types of goods,
wares, services, foods, or products.

5. Vendor shall honor parking restrictions as postedahy parking spot that they may utilize, but
may not park in a street median strip or an allgywa

6. Vendor shall locate his business a reasonablendistrom any posted bus stop, taxi stand,
crosswalk, driveway, alleyway, building entrancenaik-up window.

7. Vendor shall locate his business a reasonablendistaiom another mobile kitchen, food cart or
food stand.

8. Vendor shall not locate his business in front & gnimary entrance to a retail business, office
building or church.

9. Vendor shall not locate his business on the foltmaportions of the B-Line Trail:

a) From the north side of Country Club Road to thetls@ide of Dodds Street;
b) From the north side of'2Street to the south side df Street; and
C) From the north side of4Street to the south side df Gtreet.

10. Vendor shall not locate his business within a oleekoradius of the following special events
during the hours of their operation unless prioittemn consent has been provided by the
coordinator or director of the special event:

a) City of Bloomington Farmers’ Market;

RESOLUTION 2014-33
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City of Bloomington Holiday Market;

The Taste of Bloomington;

Lotus World Music and Arts Festival;

The Fourth Street Festival;

Arts Fair on the Square;

Strawberry Festival;

Canopy of Lights;

Fourth of July Parade; and

Any other special events approved by the City Gulair.

11. Vendor may locate his business in a public parldpgce according to parking restrictions for
that space including Bloomington Municipal Codetmec15.32 which is attached as Exhibit A
of this document.

12.  Vendor shall not locate his business in a manneactwivould significantly impede or prevent
the use of any City of Bloomington property, or ahhiwould endanger the safety or property of
the public.

13. Vendor shall conduct their business in accordandé the Standards of Conduct noted in
Bloomington Municipal Code section 4.16.100.

This approval may be renewed by the Director oflielN¥orks no more then once a year provided
Vendor has complied with all conditions of this epgl; complied with all applicable laws, ordinasce
rules and regulations; and the City has receivedvala complaints regarding Vendor’'s activities
associated with this approval.

ADOPTED THIS DAY OF 012.

BOARD OF PUBLIC WORKS:

Charlotte Zietlow, President

James McNamara

Dr. Frank N. Hrisomalos

ALL TERMS AND CONDITIONS CONTAINED IN THIS RESOLUTDN 2014-33 ARE ACCEPTABLE
AND AGREED TO BY VENDOR:

Greg Martz

Date:

RESOLUTION 2014-33



ltinerant Merchant, Solicitor and Peddler License
Application Checklist

City of Bloomington
Department of Economic and Sustainable Development

401 N. Morton St.
CITY OF BLOOMINGTON g5 omington, Indiana 47404

812-349-3418

Vald License: . O 1®)

Length of License: 24 hours 72 hours 1 Calendar Week - 30 Days & Months

: 1 Year
 License Fee: . $15 $40 $75 | $125 $175 $240

Name: &ﬁt’fﬁ?} Vieckz

Title: e DateofBith: | 8y -190%,
Physical Address: * {jm 27 2 f%a;;: 4 A\f@f
City, State, Zip:  Bohpgnrnrs ke, s

E-Mail Address: &y S‘jcz 2z @ edears
Phone Number: %}JZ SRS 1;/“* | Mobile Phone:

N f A
E;n;ﬁ):er: - ‘b!}ﬁv\ﬁ.«ﬁ&;

Physical Addreés z
of Employer:

¢ City, S’catef Zip:
Phone Number

of Employer: . I A
Employer is a: O a

Firm . Limited Liability - Corporation © Partnership Sole Proprietor
: Corporation : : :

De

Yo Creaan

P &




QX Proof of insurance in accordance with the fimits descrlbed in Section 4.16.070 of the
~ Bloomington Municipal Code:

« Personal Injury: $100,000.00 per occurrence and $300,000 in the aggregate
o Property Damage: $25,000.00 per occurrence and $50,000.00 in the aggregate

Release of Ilablhty whereln the Applicant agrees to indemnify and hold harmless the City of
. Bloomington for losses or expenses arising out of the operation of his/her business.

'If“you will he using, handling, selling or distributing food, you must submit a copy of the
Monroe County Health Department permlt and a Certified Food Mandler Certlf‘ cate

- obtain a letter of approval from the Board of Public Warks.

- D If you will conduct business in the Clty of Bloomington public nght—of—way, you heedto

- If you will conduct business in or on property owned and/or managed by the City of
¢ Bloomington Parks and Recreation Department, you need to obtain a letter of approval fram
the Parks Department

D If your product or service will produce any type of spark, flame or fire in the course of your
. business, you need to submit a copy of a Permit for Open Burning issued by the City of
: Bloomington Fire Department,

The underssgned in con51derat|on for the issuance of a Ilcense by the Clty of Bloomlngton Controller,
agrees to the following:

1. The undersigned, in exchange for the issuance of a license by the City of Bloomington Controller,
agrees to release, hold harmless, and forever indemnify the City of Bloomington and any and all City
employess, officers, and agents from any daim or daims which may arise out of any incident connected
with or in any way related to his/her issuance of a license by the City of Bloomington or his/her
operation of a business which was licensed by the City of Bloomington. This includes claims for personal
injury, death, property damage, and/or any other type of harm or injury.

2. The undersigned shall, and hereby does, indemnify, defend, and hold harmless the City of
Bloomington and any and all City employees, officers, and agents from and against any and all actions,
costs, claims, suits, losses, expenses or damages, including but not limited to attorneys’ fees and court
costs, arising out of the undersigned’s operation of a business which has been licensed by the City of
Bloomington.

3. The undersigned understands this release binds him/herself, his/her spouse, and all heirs, executors

and administrators of those individuals. The undersigned acknowledges that he/she has read this release
and understands all of its terms. The undersigned signs this release voluntarily and with full knowledge
Name {printed):

of its significance.
¢ Signature; el

Date Release Slgned 5 f”,’@: Zg; 1_:-.{




Monroe County Health
Health

De pa rtment Department  Futures Family Planning Clinic  Public Health Clinic

H 119 W. 7th Street 338 S. Walnut Street 333 E. Miller Drive
Monroe county’ Indlana (812) 349-2543 (812) 349-7343 (812) 353-3244

Tuesday, April 15, 2014

Greg Martz
1102 S. Park Avenue
Bloomington, IN 47401

Dear Mr. Martz:

Re: Design Review of, Haagen Dazs, non-motorized, mobile food cart, 1102 S. Park
Avenue, Bloomington, IN 47401.

The Monroe County Health Department has reviewed the proposed equipment and layout
plans for, Haagen Dazs, asit pertains to 410 Indiana Administrative Code (IAC) 7-24 and
Chapter 341 of the Monroe County Code governing sanitation of Retail Food Establishments.

The department finds the plans to be adequate based on the menu of exclusively
prepackaged, frozen ice-cream novelties.

* No hand washing set up isbeing required as all food is pre-packaged and will not be
contaminated by handling.

* No commissary isbeing required as no food prep, water tanks and grey water
elimination is required with this particular unit. Storage and recharging of empty
unit shall be done at residence. However, NO foods shall be stored at residence.

* Frozen treats will be purchased daily and will be stored inside the insulated, pre-
chilled, cold-plate freezer during business hours. No frozen novelties will be stored
at home.

We appreciate your cooperation in this matter, and will be available if you have any
questions or concerns.

Respectfully,

Sandy Wallace
Monroe Co Health Dept
Food Protection

Cc. Jason Carnes@
City of Bloomington

119 W. 7th Street - Bloomington IN 47404 - (812) 349-2543 - fax (812) 339-6481




,/""ﬂ ] MARTZ-1 QP ID: AE
ACORLD  cERTIFICATE OF LIABILITY INSURANCE o on)

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

certificate holder in lieu of such endorsement(s).

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy{ies) must be endorsed. If SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policles may require an endorsement. A statement on this certificate does not confer rights to the

PRODUCER

1SU Ins Sves-The May Agency
1327 N. Walnut St. PO Box 1669
Bloomington, N 47402

Allison England

Name-" Allison England

fAre o, Ext: 812-334-2400 [ TRE yoy: 812-332-3646

RbuREss: aengland@mayagency.com

INSURER(S} AFFORDING COVERAGE NAIC #
surer a : Indiana Insurance Companies 22659
INSURED Greg Martz INSURER B :
Greg Martz ]
1102 S Park Ave INSURERC :
Bloomington, IN 47404 INSURER [} :
INSURERE :
INSURER F :
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS 1S TO CERTIFY THAT THE PCLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CCNDITION OF ANY CONTRACT CR OTHER DCCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE PCLICIES DESCRIBED HEREIN IS SUBJECT TG ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

EIT‘?I? TYPE OF INSURANCE ﬁ?&_ﬁrj\%{ POLICY NUMBER (Mpﬂ}l{%‘rr‘r%ﬁq mﬁ'ﬁ%‘é%ﬁ% LIMITS
GENERAL LIABILITY EACH OGCURRENCE $ ~300,000
A | X | cOMMERGIAL GENERAL LIABILITY X TO BE ASSIGNED 05/05/2014 | 05/05/2015 | BREARzs Fa swnirences | 5 300,000
| CLAIMS-MADE ; X | OCCUR MED EXP (Any one parson) | $ 15,000,
L PERSONAL & ADV INJURY | § 300,000
L GENERAL AGGREGATE $ 600,000
GEN'L AGGREGATE LIMIT APFLIES PER: PRODUGTS - COMPIGP AGG | § 600,000

—‘ POLICY ’—l JPER(;O}: m LOG $

AUTOMOBILE LIABILITY

COMBINED SINGLE LIMIT

OFFICERMEMBER EXCLUDED?
{Mandatory in NH)

It yes, describe under

DESCRIPTION OF OPERATIONS below

(Ea sccident) 3
ANY AUTD BODILY INJURY (Fer person) | $
Qb‘—Tg‘éVNED ﬁﬁ?SgULEG BODILY INJURY (Per accident) | $
NON-OWNED PROPERTY DAMAGE s
HIRED AUTOS AUTOS (PER ACCIDENT)
g
UMBRELLA LIAB OCCUR EACH QCCURRENGE $
EXCESS LIAB CLAIMS-MADE AGGREGATE $
T
DED [ | RETENTION § $
WORKERS COMPENSATION WC STATU- | |OTH-
AND EMPLOYERS' LIABILITY YIN TORY LMITS | ER
ANY PROPRIETOR/PARTNER/EXECUTIVE 1:' E.L FACH ACCIDENT $

E.L. DISEASE - EA EMPLOYEE

L]

E.L. DISEASE - POLICY LIMIT

2]

where required by written contract.

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (Attach ACORD 101, Additienal Remarks Schedule, if more space is required)
The City of Bloomington is listed as Additional Insured on General Liability

CERTIFICATE HOLDER

CANCELLATION

CITYOF3
!

City of Bloomington
401 N. Morton Street, Ste. 250
Bloomington, IN 47404

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

ACORD 25 (2010/05)

©® 1988-2010 ACORD CORPQRATION. Al rights reserved.

The ACORD name and logo are registered marks of ACORD
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Project/Event: Itinerant Merchant in right of way
Petitioner/Representative: Andrew Olanoff — The Tamale Cart
Staff Representative: Jason Carnes

Meeting Date: May 16, 2014

Andrew Olanoff has applied for an Itinerant Merchant Permit. It has been determined
that when the applicant wants to operate in the right of way that before the permit is
issued, permission must be obtained from the Board of Public Works. The Department
of Economic & Sustainable Development has reviewed the application and the Board of
Public Works™ approval to operate in the public right of way is one of the items on the
check list that is required before a permit can be issued. ESD will confirm that all rules
and regulations have been met prior to a permit being issued.

The business will operate from a food truck selling tamales
This application is for one year.

Andrew had been previously licensed to operate a food cart, but now they are upgrading
to a food truck.

Staff is supportive of the request.

Recommend M Approval O Denial by Jason Carnes

Board of Public Works
Staff Report



RESOLUTION 2014-34
Itinerant Merchant Food Vendor in Public Right of Way
Andrew Olanoff — The Tamale Cart

WHEREAS, the Board of Public Works is empowered.By 36-9-6-2 to supervise City streets, alleys,
sewers, public grounds, and other City propertgt an

WHEREAS, Andrew Olanof{*Vendor”) is desirous of using public on-streetrlpag and sidewalks
within the City of Bloomington for the purpose @llgng food via a mobile kitchen and food cart; and

WHEREAS, Vendor has agreed to hold the City of Biawyton, City of Bloomington Board of Public
Works, or any of their agents or employees harmigsany and all actions, losses or claims arigiog said
event, a copy of which is attached hereto and nagukert hereof;

NOW, THEREFORE, BE IT RESOLVEIhat the City of Bloomington Board of Public Worttsclares
that Vendor has permission to use on-street pyialiking and sidewalks for the purposes of sellmggfvia a
mobile kitchen for one year beginning on the daat thicense is issued by the City, May 2014
thru May , 2015.

The following conditions attach to this approval:

1. Vendor agrees to maintain a clear five-foot pattpledestrians at all times.

2. Vendor will comply with all other laws, ordinances)es and regulations in effect at the time it
conducts their business.

3. Vendor will have obtained a valid Itinerant Merchacense issued by the City of Bloomington
Controller’s Office prior to operation on City prexpy.

4, Vendor shall not conduct business on the sameditlee street and within fifty (50) feet of a

primary entry way into a ground level retail estsltanent which offers the same types of goods,
wares, services, foods, or products.

5. Vendor shall honor parking restrictions as postedahy parking spot that they may utilize, but
may not park in a street median strip or an allgywa

6. Vendor shall locate his business a reasonablendistrom any posted bus stop, taxi stand,
crosswalk, driveway, alleyway, building entrancenaik-up window.

7. Vendor shall locate his business a reasonablendistaiom another mobile kitchen, food cart or
food stand.

8. Vendor shall not locate his business in front & gnimary entrance to a retail business, office
building or church.

9. Vendor shall not locate his business on the foltmaportions of the B-Line Trail:

a) From the north side of Country Club Road to thetls@ide of Dodds Street;
b) From the north side of'2Street to the south side df Street; and
C) From the north side of4Street to the south side df Gtreet.

10. Vendor shall not locate his business within a oleekoradius of the following special events
during the hours of their operation unless prioittemn consent has been provided by the
coordinator or director of the special event:

a) City of Bloomington Farmers’ Market;
b) City of Bloomington Holiday Market;
C) The Taste of Bloomington;

RESOLUTION 2014-34



j)

Lotus World Music and Arts Festival;

The Fourth Street Festival;

Arts Fair on the Square;

Strawberry Festival;

Canopy of Lights;

Fourth of July Parade; and

Any other special events approved by the City Guleir.

11. Vendor may locate his business in a public parldpgce according to parking restrictions for
that space including Bloomington Municipal Codetmec15.32 which is attached as Exhibit A
of this document.

12.  Vendor shall not locate his business in a manneactwivould significantly impede or prevent
the use of any City of Bloomington property, or ahhiwould endanger the safety or property of
the public.

13. Vendor shall conduct their business in accordandé the Standards of Conduct noted in
Bloomington Municipal Code section 4.16.100.

This approval may be renewed by the Director oflielN¥orks no more then once a year provided
Vendor has complied with all conditions of this epgl; complied with all applicable laws, ordinasce
rules and regulations; and the City has receivedvala complaints regarding Vendor’'s activities
associated with this approval.

ADOPTED THIS DAY OF 012.

BOARD OF PUBLIC WORKS:

Charlotte Zietlow, President

James McNamara

Dr. Frank N. Hrisomalos

ALL TERMS AND CONDITIONS CONTAINED IN THIS RESOLUTDON 2014-34 ARE ACCEPTABLE
AND AGREED TO BY VENDOR:

Andrew Olanoff

Date:

RESOLUTION 2014-34



itinerant Merchant, Solicitor and Peddler License
Application Checklist

City of Bloomington
Department of Economic and Sustainable Development

CITY OF BLOOMINGTON 201 N. Morton St.

etonomic & sustainable dovelopment Bloomington, Indiana 47404
812-349-3418

License Length and Fee Information

- Valid License: @ G O O | @ @

- Length of License: ' 24hours  72hours  1Calendar Week 30 Days 6 Months - 1 Year
License Fee: 415 $40 5 ZC TR 170 $175 $240

Applicant Information

MNeme:  AnPREW QUANIFF B
Title: @ Foor0RR /Co-pimua DateofBith:  — 1a/)6/1489

Physical Address: | (20 EAST  HASI0E PRIVE

Cly, State, Zip: - Buastinie Tord i, 43441
E-Mail Address: AR OREwW | CLinFFE @.éﬁlﬂbe (o

Phone Number: (ki s jwBiLE) MobiePhone: { q73) 1#¢ -54349

Corporate Contact Information

. Name of

e THRE Tanate Cant (LC

PhySicaI Address f F

______ ofEmpioyer: (02 EATT Moy (e

City, State, le ew&ﬂéﬁéﬁw if\5 "W"“f(ii

Phone Number

 of Employer: @ Wj L WN e e

‘ Employerisa: ; @ : O @ @ ;
Firm . Limited Liability ~* Corporation Partnership Sole Proprietor

- Corporation : :

Description of product or service to be sold and any equipment to he used
(You may attach additional information as needed):

Ir appﬁbab/é, a description of Motor Vehicle or Mobile Trailer to be used:
Box  Qéuerny TR QEQOFITRY For [ (e OE
License Plate Numbe[,y( ay: %LV@ Vehicle Identrﬁcahon. Number (VIN): 4—&‘5 HP32 Kq R332 55@3

Please attach two (2) plctures of the vehicle and trailer,



You Must Obtain the Following:

m Proof of insurance in accordance with the limits descr:bed in Section 4.16.070 of the
' - Bloomington Municipal Code:

* Personal Injury: $100,000.00 per occurrence and $300,000 in the aggregate
+ Property Damage: $25,000.00 per occurrence and $50,000.00 in the aggregate

@ Rélrease of Iiébiﬂlity wheremthe Applicant agrees to indemnify and hold harmless the City 6f
- Bloomington for losses or expenses arising out of the operation of his/her business.

You May Need To Obtain and Provide the Following (Staff will advise):

E If you will be using, handling, selling or dlstnbutmg food, you must submit a copy of the
Monroe County Health Department permit and a Certifi ed Food Handler Certlf cate

If yc you Wl|| conduct business in the City of Btoomlngton public rlght -of-way, you need to
—— obtam a letter of approval from the Board of Public Works. -

If you WI|| conduct business in or on property owned and/or managed by the C:ty of
. Bloomington Parks and Recreation Department, you need to obtain a letter of approval from
: the Park.s____eepartment.

- If your product or service will produce any type of spark, flame or fire in the course of your
- business, you need to submit a copy of a Permit for Open Burning issued by the City of
- Bloomington Fire Department.

RELEASE, HOLD-HARMLESS AND INDEMNIFICATION AGREEMENT

The undersigned, in consideration for the issuance of a license by the City of Bloomington Controller,
agrees to the following:

1. The undersigned, in exchange for the issuance of a license by the City of Bloomington Controller,
agrees to release, hold harmless, and forever indemnify the City of Bloomington and any and all City
employees, officers, and agents from any claim or claims which may arise out of any incident connected
with or in any way related to his/her issuance of a license by the City of Bloomington or his/her
operation of a business which was licensed by the City of Bloomington. This includes claims for personal
injury, death, property damage, and/or any other type of harm or injury.

2. The undersigned shall, and hereby does, indemnify, defend, and hold harmless the City of
Bloomington and any and all City employees, officers, and agents from and against any and all actions,
costs, claims, suits, losses, expenses or damages, including but not limited to attorneys’ fees and court

costs, arising out of the undersigned’s operation of a business which has been licensed by the City of
Bloomington.

3. The undersigned understands this release binds him/herself, his/her spouse, and all heirs, executors
and administrators of those individuals. The undersigned acknowledges that he/she has read this release
and understands all of its terms. The undersigned signs this release voluntarily and with full knowledge
of its significance.

.._NamE(Drir}ted):. R ?K&@&QN ” OCadgFE
Signature: ' @ “

Date Release Signed: - W/[ 12/i4 o




Monroe County Health
Health

De pa rtment Department  Futures Family Planning Clinic  Public Health Clinic

H 119 W. 7th Street 338 S. Walnut Street 333 E. Miller Drive
Monroe county’ Indlana (812) 349-2543 (812) 349-7343 (812) 353-3244

Friday, May 02, 2014

Andrew Olanoff
7012 E. Holly Lane
Bloomington, IN 47401

Dear Mr. Olanoff:

Re: Design Review offhe Tamale Cart, mobile food trailer, 7012 E. Holly Lane,
Bloomington, IN. 47401

The Monroe County Health Department has reviewedtbposed equipment and layout
plans for,The Tamale Cart, as it pertains to 410 Indiana Administrative COdeC) 7-24
and Chapter 341 of the Monroe County Code goversamitation of Retail Food
Establishments.

The department finds the plans to be adequate lmstte menu, food handling, equipment
layout and the Commissary agreement between Kgr@gtering & Banquet Hall (KRC)
located at 216 S. College Ave, Bloomington, dine Tamale Cart, provided with the plan
review.

The Tamale Cart was originally licensed as a “peltind” cart, with the operators standing
on the pavement beside the cart. As of M&y2D14, The Tamale Cart has evolved into a
self-contained truck. Business will be conductenairfthe kitchen in the back of the unit,
through the service windows, although the Commyseali still be utilized for: cooking,

food prep, food storage, dish-washing, and wastwhsposal.

We appreciate your cooperation in this matter,witidoe available if you have any
questions or concerns.

Respectfully,

Sandy Wallace
Monroe Co Health Dept
Food Protection

Cc. Jason Carnes@
City of Bloomington

119 W. 7th Street - Bloomington IN 47404 - (812) 349-2543 - fax (812) 339-6481
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Project/Event: Itinerant Merchant in right of way
Petitioner/Representative: Jackie White — Gypsy Moon
Staff Representative: Jason Carnes

Meeting Date: May 16, 2014

Jackie White has applied to renew her Itinerant Merchant Permit. It has been
determined that when the applicant wants to operate in the right of way that before the
permit is issued, permission must be obtained from the Board of Public Works. The
Department of Economic & Sustainable Development has reviewed the application and
the Board of Public Works’ approval to operate in the public right of way is one of the
items on the check list that is required before a permit can be issued. ESD will confirm
that all rules and regulations have been met prior to a permit being issued.

The business will operate from a food truck home style cooking

This application is for one year.

Staff is supportive of the request.

Recommend M Approval O Denial by Jason Carnes

Board of Public Works
Staff Report



RESOLUTION 2014-35
Itinerant Merchant Food Vendor in Public Right of Way
Jackie White — Gypsy Moon

WHEREAS, the Board of Public Works is empowered.By 36-9-6-2 to supervise City streets, alleys,
sewers, public grounds, and other City propertgt an

WHEREAS, Jackie Whit€'Vendor”) is desirous of using public on-streetlpag and sidewalks within
the City of Bloomington for the purpose of sellifpd via a mobile kitchen and food cart; and

WHEREAS, Vendor has agreed to hold the City of Biawyton, City of Bloomington Board of Public
Works, or any of their agents or employees harmigsany and all actions, losses or claims arigiog said
event, a copy of which is attached hereto and nagukert hereof;

NOW, THEREFORE, BE IT RESOLVEIhat the City of Bloomington Board of Public Worttsclares
that Vendor has permission to use on-street pyialiking and sidewalks for the purposes of sellmggfvia a
mobile kitchen for one year beginning on the daat thicense is issued by the City, May 2014
thru May , 2015.

The following conditions attach to this approval:

1. Vendor agrees to maintain a clear five-foot pattpldestrians at all times.

2. Vendor will comply with all other laws, ordinances)es and regulations in effect at the time it
conducts their business.

3. Vendor will have obtained a valid Itinerant Merchacense issued by the City of Bloomington
Controller’s Office prior to operation on City prexpy.

4, Vendor shall not conduct business on the sameditlee street and within fifty (50) feet of a

primary entry way into a ground level retail estsltanent which offers the same types of goods,
wares, services, foods, or products.

5. Vendor shall honor parking restrictions as postedahy parking spot that they may utilize, but
may not park in a street median strip or an allgywa

6. Vendor shall locate his business a reasonablendistrom any posted bus stop, taxi stand,
crosswalk, driveway, alleyway, building entrancenaik-up window.

7. Vendor shall locate his business a reasonablendistaiom another mobile kitchen, food cart or
food stand.

8. Vendor shall not locate his business in front & gnimary entrance to a retail business, office
building or church.

9. Vendor shall not locate his business on the foltmaportions of the B-Line Trail:

a) From the north side of Country Club Road to thetls@ide of Dodds Street;
b) From the north side of'2Street to the south side df Street; and
C) From the north side of4Street to the south side df Gtreet.

10. Vendor shall not locate his business within a oleekoradius of the following special events
during the hours of their operation unless prioittemn consent has been provided by the
coordinator or director of the special event:

a) City of Bloomington Farmers’ Market;
b) City of Bloomington Holiday Market;
C) The Taste of Bloomington;

RESOLUTION 2014-35
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Lotus World Music and Arts Festival;

The Fourth Street Festival;

Arts Fair on the Square;

Strawberry Festival;

Canopy of Lights;

Fourth of July Parade; and

Any other special events approved by the City Guleir.

11. Vendor may locate his business in a public parldpgce according to parking restrictions for
that space including Bloomington Municipal Codetmec15.32 which is attached as Exhibit A
of this document.

12.  Vendor shall not locate his business in a manneactwivould significantly impede or prevent
the use of any City of Bloomington property, or ahhiwould endanger the safety or property of
the public.

13.  Vendor shall conduct their business in accordandé the Standards of Conduct noted in
Bloomington Municipal Code section 4.16.100.

This approval may be renewed by the Director oflielN¥orks no more then once a year provided
Vendor has complied with all conditions of this epgl; complied with all applicable laws, ordinasce
rules and regulations; and the City has receivedvala complaints regarding Vendor’'s activities
associated with this approval.

ADOPTED THIS DAY OF 012.

BOARD OF PUBLIC WORKS:

Charlotte Zietlow, President

James McNamara

Dr. Frank N. Hrisomalos

ALL TERMS AND CONDITIONS CONTAINED IN THIS RESOLUTDON 2014-35 ARE ACCEPTABLE
AND AGREED TO BY VENDOR:

Jackie White

Date:

RESOLUTION 2014-35



City of Bloomington
Department of Economic and Sustainable Development

401 N. Morton Si.
Bloomington, Indiana 47404
812-349-3418

\)aAligi.Licens.e: o . o O .. O O O @

Length of License: 24 hours 72 hours 1 Calendar Week 30 Days 6 Months 1 Year
License Fee: $15 $40 $75 $125 $175 $240

vome: (1 KIE. thhk: o
Tite: /e ) D P Date of Birth:  / / 7 & /4540
Physical Address: ;O /? 7 - <17 YN /i ) /i

City, State, Zip: B/@ﬁﬂf‘}/ 1 i/f T, g,
E-Mail Address: Je &/;jJL/ Iy }ﬁp}f‘)&f’]/ﬂﬂlﬂ @ﬁi}%} })[{J g
Phone Number: %/ 2505 2,67 47 /) Mobile e /2= B8 -0

Name of - o - L PP ;
Employer: {7/ 7 DA ﬂf?ﬁ@ﬂ i J«Qf f’?l Tf A (’.k
Physical Address )
oEmioers (G710 S Stppe O
o, Sate 25 iomacld Jn 44z y
of Employer: é;f e f(ﬂ ”_77 f?/ e,
Employer is a: O O G @
Firm Limited Liability Corporation Partnership Sole Proprietor
Corporation

e
L

T C05

) of @ f/j e

If applicable, a description of Motor Vehicle or Mabile Trailer to be used:

License Plate Number: /L,l[‘yf]z;éz Vehicle Identification Number (VIN): .7 & HP 45 XM D3E3;7513

Piease attach two (2} pictures of the vehicle and trailer.



Proof of insurance in accordance with the limits described in Section 4,16.070 of the
Bloomington Municipal Code:

» Personal Injury: $100,000,00 per occurrence and $300,000 in the aggregate
= Property Damage: $25,000.00 per occurrence and $50,000.00 in the aggregate

Release of liability wherein the Applicant agrees to indemnify and hold harmless the City of
Bloomington for losses or expenses arising out of the operation of his/her business.

= K

If you will be using, handling, selling or distributing food, you must submit a copy of the
Monroe County Health Department permit and a Certified Food Handler Certificate.

If you will conduct business in the City of Bloomington public right-of-way, you need to
obtain a letter of approval from the Board of Public Works.

If you will conduct business in or on property owned and/or managed by the City of
Bloomington Parks and Recreation Department, you need to obtain a letter of approval from
the Parks Department. )

I your product or service will produce any type of spark, flame or fire in the course of your
business, you need to submit a copy of a Permit for Open Burning issued by the City of
Blcomington Fire Department,

0 00K

The undersigned, in consideration for the issuance of a license by the City of Bloomington Controller,
agrees to the following:

1. The undersigned, in exchange for the issuance of a license by the City of Bloomington Controlier,
agrees to release, hold harmless, and forever indemnify the City of Bloomington and any and all City
empioyees, officers, and agents from any claim or claims which may arise out of any incident connected
with or in any way related to his/her issuance of a license by the City of Bloomington or his/her
operation of a business which was licensed by the City of Bloomington. This includes claims for personal
injury, death, property damage, and/or any other type of harm or injury.

2. The undersigned shall, and hereby does, indemnify, defend, and hold harmless the City of
Bloomington and any and all City employees, officers, and agents from and against any and all actions,
costs, claims, suits, losses, expenses or damages, including but not limited to attorneys’ fees and court
costs, arising out of the undersigned’s operation of a business which has been licensed by the City of
Bloomington.

3. The undersigned understands this release binds him/herself, his/her spouse, and all heirs, executors
and administrators of those individuals. The undersigned acknowledges that he/she has read this reiease
and understands all of its terms. The undersigned signs this release voluntarily and with full knowledge
of its significance.

Name (printed): [/ [’ /7 )\f E. *’U{)}l’)! ffi{v

Signature: I

Date Release Signed: & ’3 /[) /‘a/f
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Food Service Establishment

Monroe County Health Department

Bloomington, IN 47404-3989
812-349-2542

GYPSY MOON
, IN

Having complied with the rules and regulations of the Monroe County Health Department as authorized by the Indiana
Administrative Code and the Board of Commissioners of Monroe County, Indiana, is hereby authorized to operate a Food
Service Establishment at the above location for the calendar year.

Issued me 25 ME#

\ Levhloon 12014

Expires 1/3115

This License Is Not Transferable to Another Individual or Location




Apr 15 2014 3:40PH
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CHOICE INSURAMNCE RGENCY

CERTIFICATE OF LIABILITY INSURANCE

81284732277

QATE {MMDRIYYYY)
4/18/2014

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER,

tuttificate halder In llay of such endorsementiz).

IIPORTANT: 1 tha certitiouts holder Is an ADDITION D, the policy{les) must be endoraad,
the terms and conditions of the pollcy, certain poligies may require an endorsemant. A statyment gn this cartificats does not confer rights te the

THIS EERTIEICATE {5 ISSUED AS A MATTER OF INFGRMATION ONLY AND CONFERS NG RIGHTS UPON THE CERTIFICATE HOLDER, THIS
CERTIFICATE DOEE NOT AFFIRMATIVELY GR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AEFCRDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE IBSUING INGURER(S), AUTHORIZED

UBROGATION IS WAIVED, subject to

FRODUGER CORTACT  1im Cox
Choite insuranca Agsnoy, inc., ; (B12) 847.3257 I8 e (812 0473277
1188 A StNE apoaksg; kc_chnlceinn@mmcaat.nat
INIURERIB)'AFFDKDING COVERAGHE WAIC ¥
Linton iN 47441 INBURER A; Erla Exchanga Insurancs
INBLRED ivaurer B :  Erle Exchangs Insumance
Gypay Maon INGURER € ;
6877 South Stone Road INSURER O ;
(HAURERE :
Bloomiflald IN 47424 INBURPRF !
GOVERAGES CERTIFICATE NUMBER: _ REVISION NUMBER: .

I8 I8 10 GERTIEY THAT THE POLIE) ANCE LISTED BELQVW TIAVE BEEN |S8UED 10 THE INSURED NAMED BBOVE FOR THE BOLGY PERIO0
INDIBATED. NOTWITHSTANDING ANY REQUIREMENT, TERM GR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED 8Y THE POLIGIES DESCRIBED HEREIN |8 SUBJEGT 70 ALL THE TERMS,
EXCLUBJONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCZD BY PAID CLAIMS, -

w TYFE QF INBURANCE W FOLICY NUMBER tmml LIMITR
GENRRAL LABILITY EAGH DOCURRENGE § 1,008,000
[/ counzroiaL aeneraL LABILITY PREMISES (Ep ocourence) 1§ 1,000,000

| cLamaane QeouR MED E5XP {any one parson)  |§ 5,000

A || XX Q40.0450895 D4/04/2014 (Q4/04/2016 |prsonAsLa A0V MJURY 5 1,000,000
- | GENERAL AGGREGATE §_ 2,000,000
GENL AGGREGATE LIMIT APPLIES PER; FRODUCTE - COMP/OF AGG (5 2,000,000

poucy | i TE&k Loc G
[AUTOMGRILE LIABRITY [E5 TR o LM T~ 500,000

| Janvavre [ETO P VR E TR dwnatle s it ae dovi o mamEa] e L. L BOOILY INJURY (Per parsan) |5

I v SENEDULED  yny Q04-0530808 04/05/2014 |04/05/2015 [BODLY INJURY (Pec szaizan [§

HIRED AUTOS NON-CIWNED W &

5

UMBRELLA LIAB || ocoum EACH CCCUMRENCE §

EXCEBS LIAN CLAIMB-MADE AUOREGATE 1

ues | IRETENTIONS §

s TR T

3@;@23&?@?%@&5@%ECUTNE NiA E.L. FAQH ACOIDENT §

Mandalory In NH) EL DISEARE. BA EMPLOYEES

we, dwsorloa undsr ey
DEEdRIPTlON OF DPERATIONS Tl Ew Co KL DISEABE - POLIOY LIMIT {%

2010 Chavralst P30 vin # IGBHP32M8D3312513

DEBCRIPTION OF ORERATIONS / LOCATIONS / VEHICLER [Atuch ACORD 101, Addtanyl Remsrks Bcheduls, If moce azace In required)

Alin: Jason {ap nés
| Bloomingian, IN 47404-3729

CERTIFICATE HOLDER CANGELLATION
SHQULD ANY GF THE AROVE DEBCRIBED POLICIES B2 CANCELLED BEFQRE
THE EXPIRATION DATR THEREOF, NOTICE WILL BE DELIVERED IN
Clty of Bloamingtan ACCORDANGE WITH THE POLICY PROVISIONS.
401 N Moricn

AUTHQRIZED REPREARNTATIVE

ACORD 28 (2010/05)

=i . The ACORD name and logo are reglatered merks of ACORD "~ .

© 1988-2010 AGORD COR

T

PORATION. Alirights reserved,
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Board of Public Works
EL L Staff Report

Project/Event: Matlock Heights “Sign Toppers”
Petitioner/Representative: Matlock Heights Neighborhood Association
Staff Representative: Christina Smith

Meeting Date: May 16, 2014

Matlock Heights Neighborhood Association has applied for a Small and Simple Grant
through the Housing and Neighborhood Development Department (HAND) to fund the
purchase and installation of “sign toppers” for their neighborhood.

The toppers will be installed on the street name marker sign poles which will identify
their neighborhood as a conservation district to residents and the community.

The neighborhood association board members have met with Mike Stinson, Assistant
Superintendent Signs/Markings, and discussed the specifications and installation
procedures for the “sign toppers.” The toppers will not be City property and will be
installed and maintained by the neighborhood association.

Staff is supportive of the request.

Recommend & Approval O Denial by Christina Smith

Board of Public Works
Staff Report



RESOLUTION 2014-36
Neighborhood Designation Sign Toppers
Matlock Heights Conservation District

WHEREAS, the Matlock Heights Neighborhood Assooiathas applied for grant money
through the City’s Housing and Neighborhood Depeient Department, to assist in paying for
neighborhood designation signs (“toppers”) to laegtl on street name markers in their conservation
district and

WHEREAS, the City has allowed “toppers” on pulgioperty in other neighborhoods and
have found the neighborhood identification deseadid beneficial to the general public; and

NOW, THEREFORE, BE IT RESOLVED That the Board obRc Works of the City of
Bloomington agrees that “toppers” may be instatiegtreet name markers in the Matlock Heights
Conservation District as long as the City agrbasthe “toppers” are not unattractive and as &g
they do not interfere with maintenance of City gdp or for any other reason that the City finds
them to be undesirable, and that “toppers” aretm®tresponsibility of the City and will not be
replaced at the expense of the City if they arg Bislen or damaged.

By this Resolution, the Board of Public Works agréeat “toppers” may be installed on all
street name marker poles in the Matlock Heightss@oration District.

By signing this agreement on behalf of the Matlétdights Neighborhood Association,
, agrees for thénbl@ilgood Association that specifications
for the “toppers” will be approved by the City ofloBmington Assistant Superintendent
Signs/Markings prior to placing the order for maaaiéiring of the “toppers”.

BOARD OF PUBLIC WORKS: MATLOCK HEIGHTS
NEIGHBORHOOD ASSOCIATION

Charlotte Zietlow, President signature

Beth Hollingsworth printed name

Dr. Frank N. Hrisomalos

Date:




May 6, 2014

To The Board of Public Works, City of Bloomington

o-Presidents of the Matlock Heights Neighborhood Association,
%%; and/m/a Yot

we agree on behalf of the Matlock Heights Neighbor%d Association

to install and maintain sign toppers on street name marker poles in the Matlock

Heights Conservation District once approval is given by your department.
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since 1999

i = Family Owned for Over 60 Years isit our website at www.hallsigns.com for resources and
= et m_o_\dm é&%&m:wﬁnm.noﬂ QUOTE ﬂﬂa..am%:nﬁ

4495 W. Vernal Pike, Bloomington, iIN 47404

800-284-7446 o Fax 812-332-9816 CSR: Deborah

Customer# Contact: Steven Date: 5/8/14

Customer: Steven Bangs Phone: LEAD TIME: 3 WEEKS

Bill to: Fax: FOB: FREIGHT IS ADDITIONAL
Sales Email: Credit Card:

Ship to: Acctg Email: Terms: Credit card or Check in advance

County: Class: Branch:

COCKHREIGHTS thouse graphic) 24 77f

EJ
4
g

N U Pz i
2—T+5 25— white7blackT—greerr X £6 080 3105

Colors: standard

mmmmwmwwmwmmmmmmjrmfﬁw
'

PLEASE FAX QUOTE TABULATIONS TO MY ATTENTION @ 812-332-9816

Thank you for considering Hall Signs for your signage needs! $ R o)
BJ: Best Judgement All quotes good for 30 days. Prices subject to change without notice. Freight carrier charges do not include off-loading upon
NH: No Holes delivery. Fee for limited access freight carrier delivery is not included but may apply to this shipment.
NR: No Radius I WOULD LIKE TO PROCESS THIS QUOTE AS STATED ABOVE. | CONFIRM THAT ALL QUANTITIES,
SR: Standard Radius SIZES, COLORS, MATERIALS, HOLES, RADIUS AND SPELLING ARE CORRECT:
SH: Standard Holes
Signature (Order Authorization) Date

CA




MATLOCK HEIGHTSS

CONSERVATION DISTRICT
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Documentation of Support for Sign Topper Installation/Grant:
April 7, 2014:

At the Matlock Heights Neighborhood Association (MHNA) Annual Meeting on April
7, 2014, Item VIII on the agenda was HAND grants for street signs. It was discussed
and the consensus was, with no objections, that a committee should be formed to
pursue the application for a Small and Simple Grant through HAND to purchase
street sign toppers to identify the neighborhood to residents and the wider
community.

April 10,2014

Christie Bowman, newly elected co-secretary of the Association, contacted Vickie
Provine at HAND via email to set up an appointment to meet with the committee to
discuss the application requirements. After several emails and phone
conversations, the meeting was set for April 23, 2014.

April 15, 2014:

Christie Bowman sent an email to all neighbors on Nextdoor Matlock Heights, our
neighborhood website which currently has approximately 40 members
participating, informing them of the upcoming meeting with Vickie and inviting
anyone interested to join with the officers and be a part of the sign topper
committee.

April 23, 2014:

Co-President Sharon Yarber, Co-Vice President Steven Bangs, Co-secretaries Christie
and Charlie Bowman, and Member -At-Large (past secretary) Carol Darling met
with Vickie Provine to learn specifics about the grant process, deadlines, etc.

Vickie gave our committee contact info for Christina Smith, with Public Works, and
Mike Stinson, with the Street Department, and Christie contacted them via email to
___set up meetings with them as we moved forward in the application process.

Steven began contacting sign companies for bids for the project.

April 29, 2014:

Sharon Yarber, and Christie and Charlie Bowman met with Christina Smith and Rick
Alexander about the Public Works Department’s requirements in order to get a
Department resolution endorsing our sign topper request. We were told the
deadline to get info to Public Works was May 12.




We then met with Mike Stinson at the Street Department offices. He showed us
sample signs from other neighborhoods and discussed the specifications and
installation procedures for sign toppers.

May 7, 2014:

Members of the sign topper committee met to review and revise documents needed
for the packet that will be submitted to Public Works Department on Monday, May
12, in time to be included on the May 20 meeting agenda of the Public Works Board.
Design for the sign was revised based on feedback from Matlock Heights neighbors
wanting to include the phrase “Conservation District” on the sign toppers. Members
will continue to work on budget pages and other portions of the HAND grant
application.




Staff Report
Executive Management Services, Inc

Contract Renewal, Request
May 01. 2014

The current contract between the City of Bloomington and Executive Management
Services Inc. (EMS) has been enforce since February 2011 and expire February 21, 2014.

This staff report is to recommend that this contract, with changes noted, be approved to
extend through December 2015.

Staff has been very pleased with the way EMS has executed their current contractual
obligations from February, 2011 until the present time. This includes not only the
overall completion and attention to details of the daily cleaning of the buildings, but the
overall completion of all aspects of the contract. They in addition to completing daily
cleaning requirements EMS also completes and maintains all documentation that is
required to maintain City Halls LEED certifications and Green Cleaning Program.

EMS is very sensitive about the employee's they hire. These employees are very
experienced with the LEED and Green Cleaning procedures, reporting and record
keeping. While EMS is a company based in Indianapolis, they also make every attempt
to hire only qualified local people to fill the positions here in the Bloomington area.
EMS and their are always eager to complete any additional tasks outside the scope of
their contractual obligations and often at no additional charge. Some examples of this
would be; additional waxing of hard surface floors, special requests by employee'’s on
how their areas are cleaned, minor repairs to building systems and separating the trash
from recycling. The EMS staff is always very polite and courteous to all the City
employees and quick to honor any additional requests asked of them.

EMS has a very extensive check and balance system to ensure all areas of the contract are
being completed. Example; they have a Quality Control Staff that conducts
unannounced inspections at all facilities, usually once every month, to ensure the staff is
maintaining the level of cleaning required by our high expectations. Before any
purchases are made they are reviewed with the Operations and Facility Director for
approval before they are ordered. They provide the city with complete and very detailed
reports we may request. EMS staff are always available for meetings requested by the
city and are very prompt with getting us information.

When any problems do arise (and they have been very few) they are dealt with quickly
and resolved.

It is for the reasons listed above it is my recommendation that we award the contract
again to EMS through December 2015,

Barry J. Collins,
Operations and Facilities Director.




PROJECT NAME: CUSTODIAL MAINTENANCE & JANITORIAL SERVICES

AGREEMENT FOR CUSTODIAL MAINTENANCE &
JANITORIAL SERVICES

This Agreement, entered into on this day of , 2014, by and between the
City of Bloomington Department of Public Works (hereinafter referred to as the "Department"),
and Executive Management Services, Inc. (EMS), (hereinafter referred to as "Contractor"),

WITNESSETH:

WHEREAS, the Department wishes to retain Contractor’s services for custodial maintenance
and janitorial services to be performed at the following facilities: 401 North Morton Street
(Bloomington Showers City Hall), 800 East Miller Drive (Fleet Maintenance), 3405 Old State
Road 37 South (Sanitation Garage), Skywalk Common Areas (walkway connecting 4™ Street
Garage and Fountain Square Market Area on the City Square), and 1981 South Henderson
Street (Street Department); and

WHEREAS, it is in the public interest that such Services be undertaken and performed; and.
WHEREAS, Contractor is willing and able to provide such Services to the Department;

NOW, THEREFORE, in consideration of the mutual covenants herein contained, the parties
hereto agree as follows:

Article 1. Scope of Services: Contractor shall provide required Services for the Department as
set forth in Exhibit A, Scope of Services. Exhibit A is attached hereto and incorporated herein by
reference as though fully set forth.

Contractor shall diligently pursue its work under this Agreement and shall complete the Services
as described in Exhibit A in a timely manner. Contractor shall perform all Services as
expeditiously as is consistent with professional skill and care and the orderly progress of the
work.

In the performance of Contractor's work, Contractor agrees to maintain such coordination with
the Department as may be requested and desirable, including prlmary coordination with Barry
Collins, Facilities and Operations Director.

Article 2. Standard of Care: Contractor shall be responsible for completion of the Services
in a manner to meet high professional standards consistent with the Contractor’s profession. The
Department shall be the sole judge of the adequacy of Contractor’s work in meeting such
standards. However, the Department shall not unreasonably withhold its approval as to the
adequacy of such performance. If the Contractor’s performance does not meet the approval of
the department, the Department may avail itself of its termination rights in Article 8.

Article 3. Responsibilities of the Department: The Department shall provide all necessary
information regarding the requirements for the Services. The Department shall furnish such

1




information as expeditiously as is necessary for the orderly progress of the work, and Contractor
shall be entitled to rely upon the accuracy and completeness of such information. The
Department shall designate who is authorized to act on its behalf with respect to this Agreement,

Article 4. Term of Agreement:

Initial Term: This Agreement shall begin on March 1, 2014, and terminate on December 31,

2015, provided neither party gives written notice to the other of its intent to terminate thls
~Agreement as set forth in this Agreement.

Renewal Term: Following the Initial Term, the Department has the option, in its sole and
absolute discretion, to renew this Agreement for a one (1) year renewal term (“Renewal Term”),
provided that neither party gives written notice to the other of its intent not to renew this
Agreement at least sixty (60) days prior to the expiration of the Renewal Term. The Department
or its designee will notify Contractor of its intention to exercise the option to extend this
Agreement at least ninety (90) days prior to the end of the initial term and any renewal term.

Article 5. Compensation: Upon submittal of approved claims, the Department shall
compensate Contractor as set forth in Exhibit B, Schedule of Compensation. Exhibit B is
attached hereto and incorporated herein by reference as though fully set forth. The total
compensation paid under this Agreement through calendar year 2015, including fees and
expenses, for the Services shall not exceed the amount of Two Hundred Eighty-Nine
Thousand, Nine Hundred Ninety-Eight Dollars and No Cents ($289.998.00). The total
compengsation paid under this Agreement from March 2014 through December 2014 shall not
exceed the amount of One Hundred Thirty Thousand, Seven Hundred Seventy Dollars and No
Cents ($130,770.00). The total compensation paid under this Agreement for 2015 shall not
exceed the amount of One Hundred Fifty-Nine Thousand, Two Hundred Twenty-Eight Dollars
and No Cents ($159,228.00). These compensation sums includes salaries, payroll taxes and
insurance, employee fringe benefits, general overhead costs, profit, and project related expenses.
Payments will be made for the work completed only.

Additional assignments or additional services not set forth in Exhibit A, changes in work, or
incurred expenses in excess of the rates set forth in Exhibit B must be authorized in writing by
the Department or the Department’s designated representative prior to such work being
performed, or expenses incurred. The Department shall not make payment for any unauthorized
work or expenses. Claims for additional work or expenses must be submitted within thirty (30)
days of the completion of the work or expenditure, and must be accompanied by a statement of
itemized costs.

Article 6. Appropriation of Funds: Notwithstanding any other provision of this Agreement, if
funds for the continued fulfillment of this Agreement by the Department are at any time not
forthcoming or are insufficient, through failure of any entity, including the Department itself, to
appropriate funds or otherwise, then the Department shall have the right to terminate this
Agreement without penalty as set forth in Article 8 herein.

Article 7. Schedule: Contractor shall perform the Services according to the schedule set forth
in Exhibit C, Schedule. Exhibit C is attached hereto and incorporated herein by reference as
though fully set forth. The time limits established by this schedule shall not be exceeded, except
for reasonable cause as mutually agreed by the parties.

2




Article 8. Termination: In the event of a party's substantial failure to perform in accordance
with the terms of this Agreement, the other party shall have the right to terminate the Agreement
upon written notice. The nonperforming party shall have fourteen (14) calendar days from the
receipt of the termination notice to cure or to submit a plan for cure acceptable to the other

party.

The Department may terminate or suspend performance of this Agreement at the Department’s
prerogative at any time upon written notice to.the Contractor. The Contractor shall terminate or
suspend performance of the Services on a schedule acceptable to the Department, and the
Department shall pay the Contractor for all the Services performed up to the date that written
notice is received, plus reasonable termination or suspension expenses. Upon restart, an
equitable adjustment shall be made to the Contractor's compensation and the schedule of
services.

Article 9. Independent Contractor Status: During the entire term of this Agreement,
Contractor shall be an independent contractor, and in no event shall any of its personnel, agents
or sub-contractors be construed to be, or represent themselves to be, employees of the
Department.

Article 10. Indemnification: To the fullest extent permitted by law, Contractor shall indemnify
and hold harmless the City of Bloomington, the Department, and the officers, agents and
employees of the City and the Department from any and all claims, demands, damages, costs,
expenses or other [iability arising out of bodily injury or property damage (collectively
"Claims"} but only to the extent that such Claims are found on a comparative basis of fault to be
caused by any negligent act or omission of Contractor or Contractor's officers, directors,
partners, employees, or sub-contractors in the performance of services under this Agreement.

Article 11. Insurance: During the performance of any and all Services under this Agreement,
Contractor shall maintain the following insurance in full force and effect:

a. General Liability Insurance, with a minimum combined single limit of $1,000,000 for each
occurrence and $2,000,000 in the aggregate.

b. Automobile Liability Insurance, with a minimum combined single limit of $1,000,000 for
each person and $1,000,000 for each accident.

d. Workers' Compensation Insurance in accordance with the statutory requirements of Title 22 of
the Indiana Code.

All insurance policies shall be issued by an insurance company authorized to issue such
insurance in the State of Indiana. The City of Bloomington, the Department, and the officers,
employees and agents of each shall be named as additional insured under both the General
Liability Insurance and Automobile Liability Insurance policies, and the policies shall stipulate
that the insurance will operate as primary insurance and that no other insurance effected by the
City will be called upon to contribute to a loss hereunder.




Contractor shall provide evidence of each insurance policy to the Department prior to the
commencement of work under the Agreement. Approval of the insurance by the Department
shall not relieve or decrease the extent to which Contractor may be held responsible for payment
of damages resulting from service or operations performed pursuant to this Agreement. If
Contractor fails or refuses to procure or maintain the insurance required by these provisions, or
fails or refuses.to furnish the Department required proof that the insurance has been procured and
is in force and paid for, Department shall have the right at Department's election to forthwith
terminate the Agreement.

Article 12. Conflict of Interest: Contractor declares that it has no present interest, nor shall it
acquire any interest, direct or indirect, which would conflict with the performance of Services
required under this Agreement. The Contractor agrees that no person having any such interest
shall be employed in the performance of this Agreement.

Article 13. Waiver: No failure of either party to enforce a term of this Agreement against the
other shall be construed as a waiver of that term, nor shall it in any way affect the party's right to
enforce that term. No waiver by any party of any term of this Agreement shall be considered to
be a waiver of any other term or breach thereof.

Article 14. Severability: The invalidity, illegality or unenforceability of any provision of this
Agreement or the occurrence of any event rendering any portion or provision of this Agreement
void shall in no way affect the validity or enforceability of any other portion or provision of this
Agreement. Any void provision shall be deemed severed from this Agreement, and the balance
of the Agreement shall be construed and enforced as if it did not contain the particular provision
to be held void. The parties further agree to amend this Agreement to replace any stricken
provision with a valid provision that comes as close as possible to the intent of the stricken
provision. The provisions of this Article shall not prevent this entire Agreement from being void
should a provision which is of the essence of this Agreement be determined void.

Article 15. Assignment: Neither the Department nor the Contractor shall assign any rights or
duties under this Agreement without the prior written consent of the other party; provided,
however, Contractor may assign its rights to payment without the Department's consent. Unless
otherwise stated in the written consent to an assignment, no assignment will release or discharge
the assignor from any obligation under this Agreement.

Article 16, Third Party Rights: Nothing in this Agreement shall be construed to give any
rights or benefits to anyone other than the Department and the Contractor.

Article 17, Governing Law and Venue: This Agreement shall be governed by the laws of the
State of Indiana. Venue of any disputes arising under this Agreement shall be in the Monroe
County Circuit Court, Monroe County, Indiana.

Article 18. Non-Discrimination: Contractor shall comply with City of Bloomington Ordinance
2.21.020 and all other federal, state and local laws and regulations governing non- discrimination
in employment.

Article 19. Compliance with Laws: In performing the Services under this Agreement,
Contractor shall comply with any and all applicable federal, state and local statutes, ordinances,
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plans, and regulations, including any and all regulations for protection of the environment. When
appropriate, Contractor shall advise Department of any and all applicable regulations and
approvals required by the Federal Environmental Management Agency (FEMA). Where such
statutes, ordinances, plans or regulations of any public authority having any jurisdiction on the
project are in conflict, Contractor shall proceed using its best judgment only after attempting to
resolve any such conflict between such governmental agencies, and shall notify the Department
in a timely manner of the conflict, attempts of resolution, and planned course of action.
Contractor shall comply with the City’s Living Wage Ordinance throughout the term of this
contract.

Article 20. Notices: Any notice required by this Agreement shall be made in writing to the
addresses specified below:

Department: Contractor:

City of Bloomington , Bev Sickmeier

Department of Public Works Executive Management Services, Inc.

City Hall at Showers 8071 Knue Road., P.O. Box 501818

401 N. Morton Street ' Indianapolis, IN 46250

Bloomington, IN 47404 **Copy to Erik D. Bigelow (Corporate Counsel)

Nothing contained in this Article shall be construed to restrict the transmission of routine
communications between representatives of the Department and the Contractor.

Article 21, Intent to be Bound: The Department and the Contractor each bind itself and its
successors, executors, administrators, permitted assigns, legal representatives and, in the case of
a partnership, its partners to the other party to this Agreement, and to the successors, executors,
administrators, permitted assigns, legal representatives and partners of such other party in
respect to all provisions of this Agreement.

Article 22. Imtegration and Modification: This Agreement, including all Exhibits
incorporated by reference, represents the entire and integrated agreement between the
Department and the Contractor. It supersedes all prior and contemporaneous communications,
representations and agreements, whether oral or written, relating to the subject matter of this
Agreement.

Article 23. Verification of New Emplovee’ Employment Status: Contractor is required to
enroll in and verify the work eligibility status of all newly-hired employees through the E-Verify
program. (This is not required if the E-Verify program no longer exists.) Contractor shall sign an
affidavit, attached as Exhibit D, affirming that Contractor does not knowingly employ an
unauthorized alien. “Unauthorized alien” is defined at 8 U.S. Code 1324a(h)(3) as a person who
isnot a U.S, citizen or U.S. national and is not lawfully admitted for permanent residence or
authorized to work in the U.S. under 8U.S. Code Chapter 12 or by the U.S. Attorney General.

Contractor and any of its subcontractors may not knowingly employ or contract with an
unauthorized alien, or retain an employee or contract with a person that the Contractor or any of
its subcontractors learns is an unauthorized alien. If the Commission obtains information that the
Contractor or any of its subcontractors employs or retains an employee who is an unauthorized
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alien, the Commission shall notify the Contractor or its subcontractors of the Agreement
violation and require that the violation be remedied within thirty (30) days of the date of notice.
If the Contractor or any of its subcontractors verify the work eligibility status of the employee in
question through the E-Verify program, there is a rebuttable presumption that the Contractor or
its subcontractor did not knowingly employ an unauthorized alien. If the Contractor or its
subcontractor fails to remedy the violation within the thirty (30) day period, the Commission
shall terminate the Agreement, unless the Commission determines that terminating the
Agreement would be detrimental to the public interest or public property, in which case the
Commission may allow the Agreement to remain in effect until the Commission procures a new
Contractor. If the Commission terminated the Agreement, the Contractor or its subcontractor is
liable to the Commission for actual damages.

Contractor shall require any subcontractors performing work under this Agreement to certify to
the Contractor that, at the time of certification, the subcontractor does not knowingly employ or
contract with an unauthorized alien and the subcontractor has enrolled in and is participating in
the E-Verify program. Contractor shall maintain on file all subcontractors’ certifications
throughout the term of this Agreement with the Commission.

Exhibit D is attached hereto and incorporated herein by reference as though fully set forth.

Article 24, No Investment in Iran: Contractor is required to certify that it does not engage in
investment activities in Iran as more particularly described in Indiana Code 5-22-16.5. (This is
not required if federal law ceases to authorize the adoption and enforcement of this statute.)
Contractor shall sign an affidavit, attached as Exhibit E, affirming that Contractor is not engaged
in said investment activities.

Exhibit E is attached hereto and incorporated herein by reference as though fully set forth.
This Agreement may be modified only by a written amendment signed by both parties hereto.

IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be executed the
day and year first written above.

City of Bloomington Contractor
Department of Public Works Executive Management Services, Inc.
By: By:
Susie Johnson, Director Beverly A. Sickmeier, Contract Manager
By:
Mark Kruzan, Mayor

CITY OF BLOOMINGTON
Legal Department
Reviewed By:

o Q }/[ 004
DATE: __A—240Y 6




EXHIBIT A

SCOPE OF SERVICES

Provide custodial/janitorial services to the following locations:

Showers City Hall, 5 days a week, Monday through Friday;

Fleet Maintenance Garage, 3 days a week, Monday, Wednesday and Friday;
Sanitation Garage, 3 days a week, Monday, Wednesday and Friday;

4" Street Garage, 3 days a week, Monday, Wednesday and Friday; and
Street Department, 3 days a week, Monday, Wednesday and Friday.

oo o

Cleaning Specifications shall be completed as outlined under the heading “Cleaning
Specifications” and as detailed in the “Work Load Development Detail” provided by
the Contractor for each site. The Cleaning Specifications and Work Load
Development Detail are attached hereto and incorporated herein as Exhibit A-1,

Contractor shall be responsible for the security for all structures in which services are
performed as outlined under the heading “Security”. The security provisions are
attached hereto and incorporated herein as Exhibit A-2.

Contractor shall establish cleaning procedures/methods which include energy
conservation measures for lighting. Only those lights necessary for cleaning in the
areas where Contractor’s employees are working shall be illuminated. All lights shall
be turned off, with the exception of night lights which will be determined by the
Facilities Coordinator, upon completion of cleaning operations in the area. All areas
shall be double-checked at end of shift.

Special or additional requests for services shall be approved by all parties prior to any
such requests being completed.

Contractor shall maintain all records as they pertain to Green Cleaning, LEED
required data, OSHA documents and MSDS data sheets. Contractor shall comply
with its Green ~ n~ Clean Procedures & Instructions which are attached hereto and
incorporated herein as Exhibit A-3. '




“Ttis the mtent of the Clty of Bloommgton Pubhc WGI‘KS Depar‘ment that all facxhtles are to
be maintained at-a-high standard of cleanliness. These specifications are intended to
indicate an acceptable level of service, cleaning and professmnahsm to be provided by the

Contractor.

A. Restroom/Emplovee ShOW“I‘ Areas Cleamng
1. Restrooms are considered clean when all areas are clcan and free of dirt, water streaks,

mop marks and strings, gum, grease and tar. All porcelain, chrome, brass and metal
fixtures must be clean and free of dust, spots, stains, rust, mold, encmstatmn and excess

moisture.

2. Restroom cleaning shall include but not limited to: sweeping, scrubbing and wet
mopping all floors, cleaning all fixtures including metal, porcelain, brass and chrome
surfaces, water closets, urinals, shelves, part1t10ns, push and kick plates, entry/exit doors
-and louvers, washbasins, shower stalls, mirrors, waste receptacles, dispensers and wall
surfaces. Machine scrub/buff all restroom floors using a material suitable for floor type.
All grout and baseboards should be free from dirt and. grime. Walls around -and under
“sinks and toilets must be scrubbed and disinfected. Floors shall be free of strays and
‘skipped areas. Walls, baseboards and other surfaces shall not be streaked or marred and
must be free of stains. All cleaning is to be done with a substance suitable for cleaning

EXHIBIT A-1
| 5 pages




and disinfecting all surfaces. All waste receptacles st be emptied, cleaned washed or
wiped and disinfected. New bags will be provided and must be changed daily.

3. Restpcking: Restroom cleaning shall also include restocking paper towels, soap, toilet
paper, seat covers, and other expendable supplies. All rolls and dispensers must be filled -
and trash receptacles must be emptied and supplied with new bags daily. Open paper =
products will not be set on backs of toilets, sinks, or trash cans. .

- B. Floors _ . ' o _
~ 1. Sweeping: Sweeping shall include removing 2l trash, dirt, gum and foreign matter

from all interior floor surfaces, interior walkways. None of the above jtems shall be left
- In corners, under furniture or behind doors. (daily) o

2. Damp Mopping: Damp.mop all floors suitable for mopping. Damp mopping shall

" include removing all streaks, scuff marks, mop strands and marks, from all floors and
baseboards utilizing a material suitable for the type of floor cleaned. All surfaces must be
free from splash marks. The finished area must have a uniform appearance. All floor
drains must be cleaned and traps filled with disinfectant to prevent sewer odor. Water = -
used to mop must be fresh and changed after cleaning restrooms. (daily)

3. Scrubbing and Re-coating Floors: Remove several layers of wax and dirt using a
-material suitable for the floor type. The floor finish shall be uniform in appéarance and
- all comers, edges and baseboards shall be free of debris and dirt. (2 times a years or as

requested)

4. Stripping Floors: Remove existing wax with a material suitable for floor type. All old
~ wax shall be removed and there shall be no buildup in comers or crevices. The floors

shall be uniform in appearance and hot have any buildu'p‘of wax in any areas. There

shall be no evidence of gum, rust, burns, scuffs or marks. (2 times a year or as requested)

5. Waxing Floors: Floors shall be fiee of streaks and skipped areas. Walls, baseboards

and other surfaces shall not be streaked or marred and must be free of stains. All floors
nt inallareas. = ~ ’

“riust bé Evenly coated and the appearance must be consists

6. Burnishing: Bumish all floors with equipment and chemicals suitable for the floor -
type. Floors shall have a uniform Iuster and shall be free of streaks and mop strand marks.
Walls baseboards and other surfaces shall not be streaked or marred and must be free of
stains. All floors must be evenly burnished and appearance consistent in all areas.

(monthly or as requested)

7. Vacuuming: Vacuum all carpet, interior and exterior rgs, and upholstered fumiture.
Carpets, rugs and furniture shall be clean and free from dust balls, dirt, and other debris.
Light fumniture shall be moved and replaced. ‘A crevice tool will be used where needed.
No build-up of dust or debris around furniture or in comers is acceptable. (daily)

8. Spot Cleaning of Carpet: Remove any evidence of excessive buildup of dirt,
spillages, spots, smears and stains. After removal carpet shall show no visible signs of
discoloration or fizzing from harsh rubbings. Cleaned areas must blend with the

adjacent carpeted areas. (daily or as requested) :




9. Carpet Cleaning and Rug Extracting: Vacuurn all carpets and rugs prior to
‘extracting. Utilizing a method suitable for the type of carpet or rug, remove all soil,
spots, smears, and stains and spillages. After extracting, carpet or rugs must be
thoroughly clean, present a uniform appearance and not result in excessive filzziness

from the extract process. (2 times a year or as requested)

10. Cleaning and Sealing Cement Floors: As necessary, remove all existing floor finish
material from cement floors. Apply anti-skid sealant suitable for cement floors. Buff if
necessary to a high gloss appearance. Floor area must be evenly coated and provide a
uniform appearance and Juster. New finish should not show any stains or spots. (2 times a

year or as requested)

11. Cleaning Polished Concrete/Terrazzo Floors: Sweep floors with dust mop or fine
bristle broom to remove surface debris. - Use approved cleaners using and. cleaning
methods. Re-polish the floor with approved Cleaning Systems as necessary to maintain a
high gloss appearance. Floor must be evenly coated and provide a uniform appearance

and Iuster. New finish should not show any stains or spots.

. C. Geﬁeral Cleanine

1. Spot Cleaning and Damp Wiping of Surfaces: Spot cleaning/damp wiping shall

include the removal of all fingerprints, smudges, marks or spots from surfaces with a

cleaner suitable for disinfecting. This shall inchude doors, door grilles, door frames,
window frames, window sills, walls and metal partitions. Damp wipe and clean wall
surfaces wher needed. Spot cleaning/damp wiping will be considered clean wher all

| areas are free of fingerprints, hand marks, smudges, dust, dirt and spots. All arcas cleaned

must not show any indication of discoloration or fading. (daily)

2. Low Dﬁ'sﬁng: Dust all surfaces within 70 inches of the floor. This shall include but not

limited to desks, bookcases, pictures, rails, window ledges, chair rungs, table legs, air
distribution units, alarm boxes, fire extinguishers and other furniture and flat surfaces.
There shall be no dust streaks in corners or crevices, on molding or ledges. There shall be
no oils, spots or sudges or cobwebs left on dusted surfaces. (weekly)

3. High Dusting: Dust all surfaces above 70 inches. This shall include all items not
covered in the paragraph on low dusting to include light fixtures. Dust tops of high book
cases, wall shelving, cabinets, vending machines, air conditioning and heating vents,
ceiling molding, exposed pipes and any other items as required. There shall be no dust
streaks in cofners or crevices, on molding or ledges. There shall be no oils, spots or

studges or cobwebs left on dusted surfaces. (monthly)

4. Cleaning and Polishing Wood Surfaces: Using a substance suitable for cleaning
wood surfaces, clean and polish wood baseboards, desks, chairs, picture frames and any
other items requiring this treatment. Wood must have a uniform appearance without

excessive oil residue, streaking and spots. (monthly)

5. Cleaning Drinking Fountains: The porcelain or stainless steel surface shall be free of
dust, spots, stains, streaks, mold and mildew. The surface shall appear to be bright and
have a uniform appearance. All fountains must be kept free of trash, ink, coffes .
grounds and other foreign material. Wipe down all surfaces with a disinfectant. (daily)




6. Metal Cleaning and Polishing: Clean all chrome, brass and meta] items with a
material suitable for cleaning. Cleaning shall include all brass rails and fixtures, metal
thresholds, plant ums and door fixtures. Metal surfaces should be free of smears,
stains, finger and hand prints. All surfaces should be bnght and uniform in luster.
Thresholds must be free of all soil, dirt, grease and grime. (daily)

7. Glass Cleaning: Clean all interior and exterior glass to include doers mirrors and
glass desk tops. No window cleaning will be performed under this item. Glass shall be

- clean and free of dirt, dust, streaks, watermarks, spots and grime.

8. Window Cleaning: All ground-level interior and exterior windows will be cleaned by ..
Contractor on a guarterly basis. Additionally, all entrance (interior and exterior) glass

‘doors and windows at floor level will be cleaned daily. All interior and exterior glass

and frames shall be clean and free of dirt, dust, streaks, Watermarks spots and grime.

- Windows shall not appear cloudy or streaked.

9. Cleaning and Dusting Venetian Blinds, Mini-Blinds: Clean all Venetiaﬁ blinds.

‘Blinds must be free of dirt, dust and grime. (daily)

10. Reports of Damages: Contractor shall report any maintenance issues or damages to
surfaces, electrical systems, plumbing systems, security system, fire alarms systems or
any other areas to the F acﬂitles Coordinator when they are found. (daily)

D. Waste Removal

1. Trash Removal: Empty all trash and waste receptacles in offices, Testrooms,
conference rooms, work rooms and take to designated areas. Receptacles used for the
collection of food remnants shall be washed, cleaned and plastic liners replaced on a
daﬂy basis. Trash removal is conSIdered to be satlsfactory when no dirt, grime or residue

2. Recycling Provram The successful Contractor will work with the City to assure
recycling goals are met. This will include emptymg recycling bins once a Week or as
needed and place récyclables in the designated areas.

E. Break Room/Kitchens/Employee Exercise Areas Cleaning

Empty all trash and waste receptacles it break room. Replace all waste can liners daily.
Clean counter tops, sinks, pipe fittings, table tops, chairs, exterior of refrigerator,
microwave oven, and cupboards. Vacuum carpet and/or dust and mop floor. Shampoo
carpet and/or strip, wax and refinish floors as least 2 times a year or as needed. Clean all
doors, vents, light fixtures with appropriate chemical. Clean window sills and walls,
giving particular attention to walls around trash receptacles. Remove all cobwebs. Refill
soap and paper supplies such as towel dispensers and drinking cups.




F. Special Areas
Janitor Closets: All janifor closets must be kept clean at all times. Janitor closets cannot

be utilized for storing trash. All areas must be clean and free of spills, spots, stains and
offensive odors. All janitorial equipment must be néatly arranged. Closets will not be

utilized as a storage area for flammable materials.




Work Load Specifications

City Hall

02/03/14 City Of Bloomington
Description Sg‘:;t;e

Area: Enly/ Lobby Area
Spot clean all walls, light switches and doors, 260 x fYr
Vacuum walk-off mats. : 260 x fYr
Dust mop all hard surface floors with treated dust mop. 260 x fYr
Clean both sides of all glass doors. 260 x JYy
Damp Mop Entire Area. . 156 % fYr
Dust ledges and window sills, 104 x Jye
Mop All Stalns And Spills, Especlally Coffee And Drinking Spills. 104 % /Yr
Uslng & high speed floor machine spray buff all hard swiface areas. ) 52 x fr
Dust All Low Reach Areas, ' 52 x NYr
Dust All High Reach Areas. 52x \r
Machine serub hard surface floor and apply one coat of pollsh, 3x/yr
Strip Hard Surface Floor And Recoat With Three Coats Of Floor Polish. : 1x
Pescription Sg:‘:;e

Area: Cffice Area
Dust and spot clean all furniture, fixtures, equipment and accessories. 260 x fYr
Spot clean all walls, light switches and daérs. 260 % /Y¥r
Remove recyclable matettals from the central area‘ and take them to the central point, 260 x f¥r
Uslng approved spotter, spot clean carpeted area, 260 x fyr
Bust mop all hard surface floors with treated dust mop. 260 ¥ /Yr
Empty All Trash Receptacles And Replace Uner§ As Necessary, ' 260 % /Y
Spat vacuum to remove visible soll. 208 x N
Mop All Stalns And Spifls, Especiafly Coffes And Drinking Spills, 208 x f/Yr
Fully vacuum all carpets from wall to wall, : 52 x fvr
Using a high speed floor machine spray buff all hard swface areas. 52 x ffr
Dust All Low Reach Areas. 52 [Yr
Dust All Hlgh Reach Areas. 52xfyr
Damp Mop Entire Area, 2% fYr
Vacuum All Fabric Furniture. . 12x fvr
Maching scrub hard surface floor and apply one coat of polish, Ixfyr
Hot water extract carpeting using high pressure extraction equipment, 2x r

Strlp Hard Surface Floor And Recoat With Three Coats OF Floor Palish, 1% f¥r




Dascription Service

Days
Area: Offfce Area
Pescription SES‘:;C:
Area: Conference Area
Dust and spot clean all furnlture, fixtures, equipmant and accessories, . 260x%/Yr
Spot clee;n all walls, light switches and doors. 260 x fYr
Uslng approved spotter, spot clean carpeted area. 260 x fYr
Empty All Trash Receptacles And Replace Liners As Necessary, 260 x fYr
Spot vacuum to remove vislble soil. 208 x fyr
Dust ledges and window sills, . 104 % fyr
Fully vacuum all carpets from wall to wall, 82 % fYr
Dust All Low Reach Areas, 52 x fYr
Pust All High Reach Areas. 82 x [Yr
Vacuum All Fabric Furniture, 12 x fYr
Hot water extract carpeting using high pressure extraction equipment, 2x /Y
Shampoo Fabric upholstered chair. 1x f¥r
Description Sg;;c;e
Arca: Copy Rooms
Spot clean all walls, light switches and doors, 260 % fYr
Remove recyclable materials from the central area and take them to the central point, 260 x fYr
Dust mop all hard surface ﬁwrs with treated dust mop. . 260 x fYr
Empty All Trash Receptacles And Replace Liners As Necessary, ‘ 260 % fYr
Mop All Stains And Spills, Espaclafly Coffee And Drinking Spllis. 208 x fYr
Dust Al Low Reach Areas, B2 x fYr
Dust All High Reallch Araas, 52 x
Damp Mop Entire Area, . 52xfYr
Using a high speed floor machine spray buff all hard surface areas, 12 x j¥r
Vacuum All Fabric Fumiture, ’ 12x [Yr
Machine scrub hard surface flocr and apply ene coat.of polish, 1x/Yr
Strlp-Hard Surface Floor And Recoat With Three Coats Of Floor Polish. 1x/Yr
Dascription Sg:;ze
Arga: Common Area
Spot clean all walls, Hght switches and doars. 260 x fYr
Remove recyclable materlals from the central area and take them to the central palnt. 260 x [Yr

Using approved spotter, spot clean carpeted area, 260 x [Yr




Description S;r:‘l’:e
Area: Caminion Aroea
Dust mop all hard surface floors with treated dust mop. 260 x fYr
Spot vacuum to remave visibte soll, 208xfYr .
Mep All Stalns And Spllls, Especlally Coffee And Drinking Spills. 208 x fYr
Dust |edgés and window sills, 104 % /Yr
Fully vacuum all carpets from wall ko wall, 52 % /¥r
Using a high speed floor machine spray buff all hard surface argas. 52 X fYr
Dust All Low Reach Areas. 52 x /Yr
Dust All High Reach Areas, 52 x/Yr
Damp Mop Entire Area, . 52 % /Yr
Machine scrub hard surfaca flpor and apply one coat of polish, Ix/Yr
Hot water extract carpeting usng high pressure extraction equipment. . 2x/¥r
Strlp Hard Surfaca Floor And Recoat With Three Coats Of Floor Polish, 1xfyr
Description St;.;':‘i,cse
Avrea: Breai Room Arsa
Spot clean all walls, light switches and doors. 260 x fYr
Clean and sanitize all sinks and wipe dry. 260 x fYr
Remove recyclable matesfals from the central area and take them to the central paint, 260 x fYr
Damp clean and sanltize table to;;s. 260 % fYr
Spot dean backs and seats of chalrs. 260 % fYr
Pamp clean Interior and exterfor of microwave oven, 260 x fYr
Bust mop alt hard surface floors with treated dust mop. 260 x fyr
Empty All Trash Receptacles And Replace Liners As Necessary. 268 X fYr
Mop All Stalns And Splils, Especlally Coffee And Drinking Spills. 208 x fyr
Clean refrigerator, and empty contents at custormer request, ) 52 x fr
Dust AY Low Reach Areas. S2 % MY
Dust All High Raach Areas, 52x% fyr
Damp Mop Entlre Area, S2% fYr
Using a high speed floor machine spray buff all hard sutface araas. ' 12% /Yr
Machine scrub hard surface floor and apply one coat of polish, 1x/Yr -
Strip Hard Surface Floor And Recoat With Three Coats Of Floor Palish, 1x/fYr
Dascription Sgr:’i,?
Area: Stalrs/ Elevator
Spot clean all walls, light switches and doors. 260 % /Yr

Using approved spatter, spot clean carpeted area. 260 x /Yr




Description Sorvice

Days
Area: Stalrs/ Elevator
Completely clean and vacuum carpeted elevator, 260 % fyr
Dust Mop And Spot Mop Stalrs, Dust Rallings, Ledges And Spot Clean, 156 x JYr
Dust Mop Stalrs, Dust Raillngs, Ledges And Spot Clean. 104 x fyr
Dust All Low Reach Areas. 52x fYr
Dust All High Reach Areas. 52 % /¥r
Clean And Pollsh Metal Elevator Threshold Plates, . 52x/Yr
Hot water extract carpeting uslng high pressure extraction equipment. 2% fYr
Strip Hard Surface Floor And Recoat With Tﬁree Coats OF Floor Pallsh, 1x/yr
Dascription Si;.)r;;cse
Area; Restroom Aren
Spot clean all walls, light switches and doors. 260 % f¥r
Clean and sanitize all restroom fixturas, clean mirrors, wipe all counters, refiil dispensers, 260 % fYr
empty trash, damp mop.
fully Clean Al Showers, - 260 % fYr
Wash all restroom partitions en both sides, i 52 % fYr
Dust All Low Reach Areas. 52 x fYr
Machine scrub floors using germicldal detergent. 1Zxfr -~

Dust and clean all return alr vents, 12 x fyr




Work Load Specifications
Sanitation Dept, |

02/03/14 Clty Of Bloomington
Description S?;:;?
Aroa; Cffice Area
Dust and spot clean all furniture, fixtures, equipment and accessorles. 156 % fYr
Spot clean al) walls, light switches and doors, 156 x /Yt
Dust mop &ll hard surface floors with treated dust mop. 156 % fYr
Empty All Trash Raceptacles And Replace Liners As Necessary. 156 % /¥r
Damp Moep Entlre Area. : 156 % fYr
Dust All Low Reach Areas. 52 x fYr
Dust All High Reach Areas, - SZxjyr
Using a high speed floor machine spray buff all hard surfaca areas, 12 % /yr
. Machine scrub hard sutfaca floor and apply ona coat of polish, Ix/yr
Strip Hard Surface Fioor And Recoat With Three Coats Of Floor Polish, 1x/fYr
Dascription Sgr:;ge
Araa: Common Area
Spot clean all walls, light switches and doors, 156 % fYr
Dust mop all hard surface floors with treated dust mop, 156 x fYr
Damp Mop Entire Area. : ‘ 156 x fYr
Dust All Low Reach Areas. . 52xfyr
Dust All High Reach Areas. : 52 x fYr
Using a high speed floor machine spray buff all hard surface areas, 12 x fyr
Machine scrub hard surface floor and apply one coat of polish, Ix/frre
Strip Hard Surface Floar And Recoat With Three Coats Of Floor Polish, 1x/Mr
Description Sg:;ge
Area: Brealk Area .
Spot clean al) walls, light switches and doors, 156 x /Yr
Clean and sanltize all sinks and w_lpe dry. 156 x /Yr
Damp clean and sanitize table tops, 156 x fYr
Pamp clean Interlor and exterlor of microwave oven. 156 x fYr
Dust mop all hard surface floors with treated dust mop, ) . 156 % /¥r
Empty All Trash Receptacles And Raplace uﬁers As Necessary, 156 % /Y
Damp Mop Entire Area, 156 x f¥r

Dust All Low Reach Areas. 52 x /Yr




Description

Service

Days

Area: Broak Area

Dust All High Reach Areas, 52 % fYr

Using a high speed floor machine spray buff all hard surface areas, 12 x fYr

Machine scrub hard surface floor and apply one coat of polish, 1x/¥r

Strip Hard Surface Flaor And Recoat With Three Coats ©f Floor Polish, 1xfrr

Description ch:;«;e
Are?: Rastroom Area

Spot clean all walls, light switchas and doors, 156 % fYr

Clean and sanltize all restroom flxtures, clean mirrars, wipe all counters, refill dispensers, 156 x fYr

etnpty trash, damp mop.

Wash all restroom partitions on both sides. 156 % fyr

Fully Clean Ail Showaers. 156 X fr

Dust All Low Reach Areas, 52 % /Yt

Dust and dean all return alr vents.

12 x fvr




Work Load Specifications

_ Street Dept.
02/03/14 City OF Bloomington
Description S‘;;:;:e
Area: Office Area _
Spot clean alf walls, light switches and doors, 156 % fYr
Dust mop all hard surface floors with treated dust mop. 156 x fYr
Empty All Trash Receptacles And Replace Liners As Necessary, . 156 ¢ [Yr
Damp Mop Entire Area, ) 156 % fYr
Dust All Low Reach Areas, 52X fyr
Dust All High Reach Areas. A ' 52x /Yr
Using a high speed floor machine spray bulf all hard surface areas, 12%/Yr
Strip Hard Surface Floor And Recoat With Three Coats Of Fleor Polish. 2xfYr
Machine scrub hard surface floor and apply one coat of pollish. L /YT
Description S;r:;ge
Area: Common‘Aréa _
Spot clean ak walls, light switches and doors, 156 x /\r
Dust mop all hard surface floors with treated dust mop, 156 x J¥Yr
Damp Mop Entire Area, .‘ 156 x /Yr
Dust All Low Reach Aveas., B2 x /Y
Dust All High Reach Areas, 52 x/Yr
Using a high speed floor machine spray buff all hard surface areas. Lx/fyr
Machine scrub hard surface floor and apply one coat of polish, ' ‘ 1xf¥r
Strip Hard Surface Floor And Recoat With Thrae Coats OF Floor Palish, : 1x fYr
Dascription Sg’:;;”
Area: Break Room Area
Spot clean all walls, light switches and deors, 156 x fYr
Clean and sanitlze all sinks and wipe dry. 156-:: e
Damp clean and sanitize table tops, 156 x hais
Damp clean interior and exterlor of microwave oven, 156 % fYr
Dust mop all hard surface floors with treated dust mop. 7 156 x fvr
Empty All Trash Receptacles And Replace Liners As Necessary, 156 x fYr
Damp Mop Entlre Area, 156 % fYr
Clean refrigerator, and empty contents at customer request, 12 % ffr

Using a high speed floor machine spray buff all hard surface areas. 12x/Ye




Description

Servica

Days
Area; Break Room Area
Machine scrub hard surface floor and apply one coat of pelish. 1x/Yr
Strip Hard Surface Floor And Recoat With Three Ceats OF Floor Polish, 1xfyr
Description - Service
) Days
Area: Rasl{raom Araa
Spot dean all walls, light switches and daors, 156 x fYr
Clean and sanltize all restroom fixtures, clean mirrors, wips all counters, refill dispensers, 156 x fYr
empty trash, damp mop,
Fully Clean All Showers, 156 % /¥y
Dust All Low Reach Areas. 52 x /Yr
Uslng a high speed floor machine spray buff all hard surface areas. 12x e
Dust and dean all return alr vents. 12x fyr
Machline scrub hard surface floor and apply one coat of polish, 1x /¥r
Strip Hard Surface Floor And Recoat With Thrae Coats OF Floor Polish. 1x/Yr




Work Load Specifications

Fleet Maintenance

02/03/14 * Clty Of Bloomingtan
Desciiption S%r:;';e
Area: Office Area
Spot clean all walls, fight switches and daors, 156 X fyr
Dust mop &l hard surface floors with treated dust mop. 156% JYr
Empty All Trash Receptacles And Replace Liners As Necessary, 156 % fYr
Damp Mop Entire Area, ' 156 x /YT
Dust All Low Reach Areas, SZx/Yr
Dust All High Reach Areas, ) 52 x /¥r
Description Stla)r:;cse
Area: Common Area
Spot clean all walls, light switches and daors, 156 x fYr
Dust mop all hard surface floers with treated dust mop, 156 % f¥r
Damp Map Entire Area, 156 x fYr
Dust All Low Reach Areas. 52 % /Yr
Dust All High Reach Areas, 52 x fyr
Using a high speed floor machine spray buff all hard surface areas, 12 x /¥r
Machine scrub hard surface floor and apply one coat of peilsh, IxfY¥r
Strip Hard Surface Floor And Recoat With Three Coats OF Floor Polish, 1xfYr
Description S;r;r;:e
Area: Restroom Area l
Spot clean all walls, light switches and doors. © 156 % /Yr
Clean and sanltize all restroom fixtures, clean mirrors, wipe 2ll counters, refill dispensers, 156 x fYr
empty trash, damp mop.
Dust All Low Reach Araas, 52 % f¥r

Dust and clean all return alr vents, 12 x fyr




Work Load Specifications
4th & Walnut Parking Garage

02/03/14 Clty Of Bloomington
Description ' Sels)r:\l(t;e
Aroa: Sky Walk
Spot clean all walls, light switches and doors, 156 % /Yr
Dust mop all hard suiface floors with treated dust mop, 156 x fYfr
Damp Mop Entire Area, 156 % f¥r
Bust All Low Reach Areas, 52x /¥r

Dust All High Reach Areas,

S2x MY




I' oactrsaﬂ‘be 'responsibl, us f all keys and. security cards issued o him. Under _11 -
circurdstances shall Contractor's employees admit anyone to areas controlled by a key/card in
their possession. All doors and windows shall be closed and Jocked upon completion of cleaning -

area. All areas shall be double-checked at end of shift to verify the areas are

operations in the
secured,

“Employees of Contractor shall not disturb papers or personal effects on desks, open Adr_awérs or
cabinets, use telephone, radio or television sets, computers or tamper with other personal or city

E property. - 7 R _
Any lost keys or security cards éhotﬂd be promptly reported to the Facilities Coordinator. B

Contracted personnel will be issued a temporary ID badge, which shall be wom in a clearly
visible manmer at all times when working in City facilities. This badge will also be nsed in
conjunction with a security card reader to gain access to secured areas of the facility. Contracted
personnel shall wear apparel indicating the contractors business name, logos, and shall be .

professional in nature.’

EXHIBIT A-2
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Executive Management Service’s Green Cleaning Program

1. SCOPE

EMS is dedicated to create a green cleaning program that protects human health and the
Environment. For the purposes of this standard, green cleaning encompasses all mdoor
activities typically required to clean commercial, public, educational and industrial
buildings. Mamtenance of exterior areas such as parking lots, grounds, or picnic areas 1s
excluded from the standard, with the exception of areas divectly outside building
entryways. '

2. DEFINITIONS
EMS provides the following defimtions to further clarify our Green Clean program.

Client: The organization or entity contracting for the professional services of a
cleaning provider or, alternatively, the client of an in-house operation.

Concentrate: A product that must be substantially diluted with water to form the
appropriate solution for use (typically at least 1:8, or as appropriate for the
particular product category).

Disinfect: A process for hard inanimate sarfaces undertaken to destroy or
irreversibly inactivate infectious fungi and bacteria, but not necessarily their
spores.

Environmentally Preferable Product: We have selected the Betco line of
products to use as part of our Green Clean program.

Sanitize: A process intended fo reduce, but 1ot necessarily elinunate,
microorganisins from the inanimate enviromnent to levels considered safe as
determined by public health codes or regulations.

Vulnerable Populations: Vulnerable populations represent people who are more
susceptible than the general population to chemicals and products that might pose
a risk to human health. These populations inchide but are not hmited to children,
pregnant women, the elderly and mfirm, people sensitive to chemical exposures
(e.g., fragrances), and other occupants, customers, or employees that may have a
higher susceptibility fo cleaning operations.
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3. PLANNING REQUIREMENTS

A)) Standard Operating Procedure

EMS has established this set of written guidelines or Standard Operating Procedures
(SOPs) that govern the cleaning procedures, chemical handling and tracking
requiremients, equipment maimntenance and operation procedures, communication
protocols and requirements, training and inspection programs, and reporting and record
keeping procedures. These guidelines shall be made available to all cleaning personnel
and clients. This SOP shall be reviewed for possible revisions on an annual basis.

B.) Building-Specific Green Cleaning Plan

EMS has in place a SOP, which describes the methods by which a facility 1s cleaned
effectively while protecting human health and the environment. In addition to typical
cleaning concerns, the Green Cleaning Plan shall:

1.) Define a comprehensive communications plan as established with the client.
The plan shall describe procedures for cleaning personnel to communicate with
building management and occupants, as well as a system for providing feedback
from building management and occupants.

2.) Develop and implement a floor maintenance plan, consistent with
manufacturers’ maintenance recommendations, to extend the life of flooring
through routine, periodic, and restorative cleaning operations.

3.) Determine schedules of routine cleaning operations, activities performed
periodically, equipment operation and maintenance, cleaning inspections, and
accident preparedness plans.

 Schedule of cleaning operations detailing the minimum frequency
required to clean and maintain the area to a level that adequately protects
human health and the environment.

« Schedule of cleaning operations shall be reviewed at a minimmim of twice

per year and adjusted as needed in response to the changing needs of the
building and its occupants.
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4.) Provide a detailed description of how green-cleaning operations shall address:

.+ Cleaning procedure requirenients for such special areas as high-traffic
areas, dining and food preparation areas, laboratories, and enfryways.

* Storage and use of chemicals within the facihity, including consideration
of proper ventilation, dilution control procedures, adequate security, and
proper management of the area.

» Vulnerable populations such as children, asthinatics, and pregnant
women {see Sections 5-K and 6-A-7].

» Indoor sources of contaminants or pollution, both femporary and
permarnient, such as building renovations, indoor plants, and new carpet

installations.

* Special requirements for operations involving potentially hazardous
materials such as the maintenance of floors containing asbestos or
compliance with OSHA Bloodborne Pathogens Standards.

¢ Cleaning in areas with special engineering concerns such those with
inadequate ventilation, poor lighting, and restricted access.

+ Seasonal or periodic conditions and periods of increased or decreased
use (e.g., school vacation closures).

* Requirements of the building Integrated Pest Management Systeni.
* Special cleaning requirements or conditions that may affect the
frequency of cleaning or negatively impact human health or the
environment.

C.} Green Powered Equipment Use/ Maintenance Plan

EMS will maintain a plan for the use of powered janitorial equipment that maximizes the
effective reduction of building contaminants with minimum environmental impact.

» Vacium cleaners must meet, at a 111ini1111ﬁn, the Carpet and Rug Institute (CRI)
Green Label Program requirements and shall operate at a sound level of less than
70 dBA.

« Carpet extraction equipment must meet at a minimum the Carpet and Rug
Institute Bronze Seal of Approval.
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+ Powered floor maintenance equipment must be equipped with controls or other
devices for capturing and collecting particulates and shall operate at a sound level
less than 70 dBA.

+ Current in-use propane-powered equipment may only be used when the building
1s unoccupied, and under conditions allowing for as much air circulation and
exchange as possible.

» Powered scrubbing machines nust be equipped with a control method for
variable rate dispensing to optimize the use of cleaning fluids.
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4. REQUIREMENTS FOR PRODUCTS, SUPPLIES, AND EQUIPMENT
A} Environmentally Preferable Cleaning Products and Supplies
1.) EMS currently uses Betco Green Cleaning products in the following

categories:

* General-purpose cleaners, floor cleaners, bathroom cleaners, glass
cleaners, and carpet cleaners,

» Floor finishes and floor strippers.

* Foaming or liquid hand soap.

* Toilet tissue and facial tissue with recycled content.
* Paper towels and napkins with recycled content.

2.) Plastic trashcan liners shall contam a minimum of 10% post-consumer
recycled content.

B.} Powered Cleaning Equipment

All new, powered janitorial equipment purchased in this category shall meet the criteria
listed in Section 3-C. These products include powered floor scrubbers, burnishers, steam
extractors, vacuum cleaners, and power washers, and other powered cleaning equipment.
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5.

CLEANING PROCEDURE REQUIREMENTS

A.) Reducing Chemical Waste and Efficient Use of Chemicals

EMS will train their employee’s to:

1.) Provide easily understood directions to cleaning staff in appropriate written
languages or graphic representation for the dilution of chemical cleaning
products. :

2,) Track the quantities of chemicals consumed over time by cleaning operations
on at least a quarterly basis.

3.) Use a chemical measuring and dilution control system that limits worker
exposure to chemical concentrates while facilitating the proper ditution of
chemical concentrates,

4.) Train workers in the safe and effective use of all relevant chemical cleaning
products.

5.) Use the appropriate technology (coarse spray bottles, automatic chemical
dispensers on powered equipment, etc.) for applying the chemical product in a
nianner that does not result in overuse and waste of the product.

6.) Provide directions for the proper rinsing and disposal of used or expended
chemical solutions or empty chemical containers.

7.) Prevent other building areas from being adversely affected.

8.) Reduce, minimize, or eliminate the need for using cleaning chemicals
wherever possible,

B.) Reducing Solid Waste

In an effort to reduce solid waste, EMS will:

1.) Purchase chemica! products and supplies in quantities that minimize the
amount of packaging and container waste generated.

2.) Whenever practicable, use reusable cleaning cloths or microfiber technology
in lieu of paper products. Within 2 hours of use, dispose of, rinse, or place ina
sealable container (i.e,, metal flammable rag canister, locking plastic bag, etc,)
that minimizes evaporation of cleaning product from all cleaning toweis, cloths,
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and materials. Reusable cleaning cloths or microfiber must be cleaned or
laundered prior to reuse.

3.) Segregate and recycle all waste items from cleaning operations, including
paper, glass, plastics, cardboard, other packaging materials, emipty chemical
containers, and worn equipment that are acceptable for recycling in the
commumity.

C.) Vacuum Use/Maintenance

1.) Vacuums shall be equipped with the proper filter or bag; the filters shall be
changed or cleaned consistent with the manufacturer’s recommendations.

2.} Vacuum bags or canisters shall be inspected at least every 2 hours and
changed or replaced when half full or when indicated by a bag sensor, if vacumun

1s so equipped.

3.) Precautions shall be taken to limit worker exposure to dust and particulate
matter when cleanmg and replacing bags and filters.

D.) Entryways
1.) Keep outside entryways clean and free of debris through daily cleaning.

2.) While working with Property Management or Facilities Manager, ensure the
use of walk-off matting both inside and outside building entryways that, at a
minimum, meets the following requirements: 6-10 feet of scraper/wiper matting,
followed by 6-10 feet of wiper matting, for an overall total of 12-20 feet of
matting for every entry point to the building.

3.) Vacuum matting daily or more frequently, if required (e.g., high traffic areas)
to prevent migration of contaminants mto the building.

E.) Floor Care
Floor care operations covered under the Standard include those for hard floors (e.g.,
resilient flooring) and carpets.

1.) Hard Floor Maintenance

a.) For routine hard floor mamtenance:

Vacuum to remove and contain particulate matter from flooring surfaces,
or alternatively, use mops equipped with reusable/cleanable collection
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heads or equivalent. Hard floors shall be cleaned on a predetermined
schedule of frequency, and as needed, to restore them to a clean
appearance. At a minimumn, the schedule for cleaning shall be:

* Daily: heavy traffic areas, including entrances, corridors, break
areas, congested areas, main passageways, and primary work or
office areas.

* Scheduled, as appropriate, to maintain cleanliness: light traftic
areas including conference rooms, administrative offices,
auditoriums, media centers, limited access areas, and other areas or
spaces with limited or periodic use.

b.) For periodic maintenance of hard floors:

* Provide reasonable notice to building management prior to the
commencement of non-routine floor cleaning operations. The
timing and method of the notice shall be established by building
managenient.

* Perform pertodic maimtenance only if sufficient floor finish exists
on the floor surface to protect the underlying flooring from being
degraded during the restoration process.

+ When floor restoration chemicals are used, apply with mop-on or
anto-scrubber methods rather than spray application.

» Use burnishing or buffing equipment with controls or other
devices sufficient for capturing and collecting particulates
generated during the use of the equipment.

¢.) For restorative maintenance of floors:
« Perform restoration on an as-needed basis to maintain the
appearance and integrity of the floor finish, rather than on a
predetermined schedule.
* Ventilate the area, to the outside if possible, both during and after
stripping or floor scrubbing and recoat operations to ensure

adequate ventilation.

» Schedule floor stripping and refinishing to coincide w1th a period
of minimum occupancy.
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* Provide reasonabie notice to building management prior to the
commencement of non-routing floor maintenance operations, The
timing and method of the notice shall be established by building
management in consultation with EMS.

2.) Carpet Maintenance
a.) Routine carpet maintenance criteria include the following:

Carpets shall be vacuumed on a predetermined schedule of frequency, and
as needed, to restore them to a clean appearance. Ata minimum, the
schedule for vacuuming shall be:

* Vacuum daily: heavy traffic areas, including entrances, corridors,
break areas, congested areas, main passageways, and primary work
or office areas.

* Vacuum to maintain cleanliness: light traffic areas including
conference rooms, administrative offices, auditoriums, media
centers, limited access areas, and other areas or spaces with limited
or periodic use,

b.) Periodic light carpet cleaning is necessary to maintain carpeted floors.
Restorative deep carpet cleaning operations are appropriate when light
carpet cleaning is insufficient to clean carpeted areas in heavy use arcas.
For periodic and restorative cleaning: '

* Provide reasonable notice to building management prior to the
commencement of non-routine carpet cleaning operations. The

timing and method of the notice shall be established by building
management in consultation with the Cleaning Service Provider.

* Perform carpet extraction on an as-needed basis rather than
according to a regular schedule.

* Remove sufficient water from the carpet and provide sufficient
airflow (e.g., use of blowers, increased outdoor air exchange) so
that the carpet will dry in less than 12-hours when cleaning carpets
or performing carpet extraction.

* Schedule carpet extraction to coincide with a period of minimum
building occupancy.
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F.) Disinfection
For cleaning operations that involve disinfection:

1.) Perform disinfection in areas or on surfaces where pathogens can collect and

breed, such as in restrooms or on door handles, and bathroom faucets. Use
disinfectants only where required.

2.) Perform disinfection using only EPA-registered disinfectants or EPA-
registered disinfection devices.

3.) When using chemical disinfectants or cleaner/disinfectants, follow product
label directions for preparation of disinfecting solutions (e.g., dilution rate), and
the appropriate dismfecting and cleaning method for the area to be cleaned (e.g.,

dwell time and whether pre-cleaning is required).

G.) Restroom Care
The following requirements apply:

1.) Perform restroom cleaning from high to low, toward the doorway, with dry

cleaning tasks performed prior to wet cleaning operations.

2.} Daily clean and disinfect surfaces touched by hands (e.g., door knobs, light
switches, handles, etc.); clean and disinfect more frequently as traffic requires.

3.) Control and remove standing moisture from floor and bathroom surfaces ma

timely manner.

4.) Use restroom cleaning equipment specifically for restroom cleaning only,

Restroom cleaning equipment, excepting powered equipment, shall not be used to
clean any other areas of the building. Specific situations where if is more efficient
and sanitary to clean otherwise are exempt, such as hospital patient rooms with

restrooms.

5.) Pull bathroom trash liners daily at a minimum and disinfect the trash
receptacle. '

6.) Fill all drain traps on a regular basis.

H.) Dining Areas and Break Rooms
Requirements for the cleaning of dining areas and break rooms shall include the
following:
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1.} Clean and sanitize surfaces in food preparation and consumption areas on a
daily basis or as required to protect human health.

2.) Daily clean and sanitize surfaces that hands touch (e.g., faucet handles,
drinking fountains, and cafeteria lines).

3.) Equip waste containers likely to collect food waste with a cover, and empty
once per day or when full; clean and sanitize daily.

1.} Trash Coellection and Recycling

1.) Waste containers in food areas are addressed in Section 5-H and restrooms are
addressed in Section 5 G. Trash collection criteria for other areas include the
following:

a.) Remove trash and replace liners only when they are soiled from wet
trash, become broken, or as required; remove and dispose of trash before
weekends and holidays.

b.) Dispose of frash in external, covered containers away from the
immediate exterior of the building.

2.) In those situations where building management has implemented a recycling
program, EMS shall play a supporting role by conducting the following activities:

a.) Mark recycling stations clearly; stations shall be accessible to building
occupants.

b.) Collect and remove from the building food-related recyclables (e.g.,
soda cans) prior to weekends and holidays.

¢.) Inspect and clean recycling areas daily, including collection containers.
Collect soda and other beverage containers weekly or more frequently as
required.

d.) Work with building management to determine the following:
* Procedures for rinsing and separation of recyclables.

+ Location and procedures for collecting recyclables.
¢ Periodic status of the recycling program including effectiveness

and any problems regarding separation or collection of potential
recyclable content.
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J.) Indoor Plants
Maintenance of indoor plants shall include the following:

* Collect and dispose of plant debris, such as fallen leaves and flower petals.
« Ensure that plants are not in direct contact with carpet.
» Move plants away from HVAC vents.
In the event that mdoor plant care is not the responsibility of the EMS, then EMS shail

notify building management of situations where indoor plants are interfering with or
compromuising cleaning such as instances not in compliance with the above-listed criteria.

K.} Vulnerable Pepulations
In sttuations where cleaning operations have the potential to adversely affect any

identified members of a vulnerable population.

1.) Schedule daily cleaning activities to avoid exposure of vulnerable populations
to the cleaning process.

2.) Adopt alternative cleaning practices that nunimize or make unnecessary the
use of cleaning chemicals.

3.} Use cleaning chemicals in areas only where sufficient ventilation is present to
allow chemicals to dissipate before the area becomes repopulated. Provide
additional ventilation through the use of blowers to enhance the rate of chemcal
dissipation.

4.) Conduct cleaning operations i a mamner that prevents the transfer of impacts
to other areas of the buildmg that may contain vulnerable populations.
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6. COMMUNICATIONS REQUIREMENTS

To ensure the success of the Building Specific Green Cleaning Plan, EMS must have a
comnumications strategy with regard to cleaning personnel and facility managers. The
comumnunications plan shall be developed in conjunction with building owners, facility
managers, and building occupants.

A.) EMS shall:

1.) Provide employees with proper inifial, on-sife, or site-specific and
annual in-service training. Traiming shall be done in a manner that respects
any unique needs of the employee, such as limited English proficiency,
physical challenges, or learning disabilities.

2.) Ensure that a system is in place for cleaning service employees to
provide comments and suggestions about workplace issues and
suggestions for improvements in the provision of services.

3.) Communicate to the management or owners of the building the
presence of pests and any maintenance issues discovered while performing
cleaning operations.

4.) Provide materials to facility managers that define opportunities for
building occupants to reduce the need for more mtensive cleaning
processes or treatments (e.g., reporting spills and making attempts to
reduce clutter in personal spaces).

5.) Provide notification to building management of any cleaning products
used in the building. This shall include a list of all chenucals that may be
used. It also shall include the name, address, and phone number of the
contact person; a statement that the contact person maintains the product
labels and Material Safety Data Sheets (MSDSs) of each product used m
the building; and information that the label or MSDSs are available for
review upon request. The contact person shall be available for mformation
and comument.

6.) Provide product MSDSs in a timely manner upon request.
7.) Identify building occupants with special needs or sensitivities (to dust,

chemicals, noise levels, efc.) and have a process in place to work with
management, cleaning staff, and individuals to mitigate the problem.
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7. TRAINING REQUIREMENTS

All cleaning persoimel shall be trained in the proper handling of chemicals, proper use
and maintenance of capital equipient, and proper cleaning procedures.

A.) Upon hirmg, all cleaning personmnel are required to undergo initial traming on
standard operating procedures, the proper sequencing of cleaning steps, and the
proper use of personal protective equipment. This training may occur before
personnel are assigned to a facility or it may be conducted at the site, before
begnming independent work.

B.) As part of initial fraining, all personnel are to be given standard safety training
meluding focusmg on reducing and preventing ergonomic injuries and exposure
to hazardous materials encountered by EMS and their personnel.

C.) Site-specific training such as providing spectfic job-site training focusing on
standards for the facility to which they will be assigned. Site-specific traming
shall cover:

s Facility specifie cleaning plan.

* Tailored procedural training (e.g., servicing areas for vulnerable
populations) based on the Building-specific Green Cleaning Plan,

» Hazardous connmunication standards.

D.) All employees shall receive continuing training and/or education on an annual
basis to maimntain knowledge of correct procedures for safety, tools, techniques,
and pertinent environmental standards. For new hires, at least 12 hours of this
training must be provided upon in-service training, continuing education, and/or
professional development opportunities on an annual basis. EMS
managenient/supervisors shall have at least 24 hours of in-service fraiming and/or
education on an annual basis.

E.) Records of training shall be maintained on each employee for all fraining
specified within this Standard. The documentation shall include topics of what
was included in the training, including a general outline of information covered,
the name and qualifications of the trainer, and the date(s) and duration of the
training or courses. For current employees, records shall be retained for two years
from their hiring date; records shall be retained for one year for former
employees.
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8. PRODUCTS

EMS is proud to use the Betco line of “Green Earth” products in our Green Clean

Program.

Tloor Products:

Green Earth Floor Finish — For use on all types of resilient flooring .

Green Earth Floor Stripper — For use to remove Green Earth Floor Finish

Green Earth Carpet Pre-spray and Spotter —This product both cleans and
brightens carpets.

Green Earth Daily Floor Cleaner - For use on maintaining high gloss on
finished floors..

Green Farth Daily Disinfectant Cleaner — For use as a broad spectrum
disinfectant for finished and non-fimshed floors.

Green Earth Natural All Purpose Cleaner — For daily use on any hard surface.

Cleaners and Degreasers:

Green Earth Glass Cleaner — Idea! for all glass and mirrors.

Green Earth Peroxide Cleaner — For use on showers, tubs, ceramic tile,
chrome, floors and carpets. '

Green Earth Natural Degreaser - For use on removing the toughest greases
and oils.

Ready To Use Products (RTU)

Green Earth RTU Degreaser - For use on stubborn grease and oil stains.

Green Earth RTU Peroxide Cleaner - For use on showers, tubs, ceramuic tile,
chrome, floors and carpets.

Green Earth RTU Carpet Spotter —This product works on removing trouble-
spots from carpets.

Green Earth RTU Restroom Cleaner — For use in showers, bath tubs and
toilets.
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EXHIBIT B
FEES
The total compensation for this twenty-two month Agreement, including any and all fees and
expenses, shall not exceed the amount of $289,998.00.

Compensation paid from March 2014 through December 2014 (10 months) shall not exceed the
amount of $130,770.00.

Compensation paid from January 2015 through December 2015 (12 months) shall not exceed the
amount of $159,228.00.

March — December 2014 $130,770.00
January — December 2015 $159.228.00

Total compensation paid under
this Agreement shall not exceed $289,990.00




EXHIBIT C
SCHEDULE
Contractor shall begin providing services on March 1, 2014, as per the conditions stated in this

Agreement and shall continue providing such services through December, 31, 2015, unless
terminated before in accordance with the conditions contained in this Agreement.




EXHIBIT D
STATE OF INDIANA )

) SS:
COUNTY OF MARION )

AFFIDAVIT REGARDING E-VERIFY
The undersigned, being duly sworn, hereby affirms and says that:

1. The undersigned is the of Executive Management Services, Inc.
(job title) {company name)

2. The company named herein that employs the undersigned has contracted with or is seeking to
contract with the City of Bloomington to provide services.

3. The undersigned hereby states that, to the best of his/her knowledge and belief, the company
named herein does not knowingly employ an “unauthorized alien,” as defined at 8 United States
Code 1324a(h)(3).

4. The undersigned hereby states that, to the best of his/her knowledge and belief, the company
named herein is enrolled in and participates in the E-verify program.

Signature

Printed name

STATE OF INDIANA )
) SS:
COUNTY OF MARION )

Before me, a Notary Public in and for said County and State, personally appeared
and acknowledged the execution of the foregoing this
day of , 2014,

Notary Public

Printed name
My Commission Expires:
County of Residence:




EXHIBIT E
STATE OF INDIANA )
) SS:
COUNTY OF MARION )
AFFIDAVIT REGARDING NO INVESTMENT IN IRAN

The undersigned, being duly sworn, hereby affirms and says that:

1. The undersigned is the of Executive Management Services, Inc.
(job title) (company name)

2. The company named herein that employs the undersigned has contracted with or is seeking to
contract with the City of Bloomington to provide services.

3. As required by Indiana Code 5-22-16.5-13, the undersigned hereby certifies under penalties of
perjury that the company named herein is not engaged in investment activities in Iran.

Signature

Printed name

STATE OF INDIANA )
) SS:
COUNTY OF MARION )

Before me, a Notary Public in and for said County and State, personally appeared
and acknowledged the execution of the foregoing this
day of , 2014.

Notary Public

Printed name
My Commission Expires:
County of Residence:






