
 

Board of Public Works Meeting 

May 16, 2014 



 
 

 
 

AGENDA 
BOARD OF PUBLIC WORKS  
 (This Meeting May be Televised) 

 
A Special Meeting of the Board of Public Work to be Held Friday, May 16, 2014 at 12:00 p.m., (noon)  in 
the City Council Chambers of City Hall at Showers, 401 N. Morton Street, Bloomington, Indiana.    
 
 
I.  MESSAGES FROM BOARD MEMBERS 

 
II.  APPROVAL OF MINUTES  - April 30, 2014 and May 7, 2014 

 
III.  PETITIONS & REMONSTRANCES  
 
IV.  TITLE VI ENFORCEMENT  
 
V. STAFF REPORTS & OTHER BUSINESS 

 
VI.  NEW BUSINESS 

 
1. Request for Noise Permit for Utility Work at Night to Avoid Traffic and Business Disruptions 

 
2. Request for Noise Permit for Zumba in the Park (Saturday, 5/24, 5/31, 6/7, 6/14, 6/18, & 6/21) 

 
3. Resolution 2014-32: Allow Itinerant Merchant to Operate within the Public Right of Way (Bea’s 

Soda Bar) 
 

4. Resolution 2014-33:  Allow Itinerant Merchant to Operate within the Public Right of Way 
(Haagen Dazs) 
 

5. Resolution 2014-34:  Allow Itinerant Merchant to Operate within the Public Right of Way 
(Tamale Cart) 

 
6. Resolution 2014-35: Allow Itinerant Merchant to Renew Permit to Operate within the Public 

Right of Way (Gypsy Moon) 
 

7. Resolution 2014-36:  Request to Install Neighborhood Toppers on Street Name Poles in Matlock 
Heights Neighborhood 

 
8. Award Custodial Maintenance & Janitorial Services Contract 

 
 
VII.  APPROVAL OF PAYROLL  
 

VIII.  APPROVAL OF CLAIMS  
 
X. ADJOURNMENT  
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The Board of Public Works meeting was held on Wednesday, April 
30, 2014 at 5:30 p.m. in the Council Chambers of City Hall at 
Showers, 401 N. Morton Street, Bloomington, Indiana with Charlotte 
Zietlow presiding.   

 REGULAR MEETING 
OF THE BOARD OF 
PUBLIC WORKS 

   
Present:           Charlotte Zietlow 
                        James McNamara 
                                                                                                                 
City Staff:      Susie Johnson - Public Works Director 
                       John Whikehart – Deputy Mayor 
                       Adrian Reid - Engineering 
                       Rick Alexander - Engineering 
                       Miah Michaelsen – ESD 
                       Jason Carnes - ESD 
                       Sue West – Controller 
                       Jackie Moore – City Legal 
                       Bob Woolford - HAND 
                       Joe VanDeventer – Street 
                       Jeff Heerdink - Engineering 
                       Chris Smith – Public Works     
                       Laurel Waters - Public Works            
                        

 ROLL CALL 

   
Zietlow explained this meeting is taking place in lieu of the May 6th, 
meeting that falls on Election Day.  There will be a Special Meeting 
at 5:00 on May 7th to go over claims. 
 
McNamara stated the Mayor has proclaimed the week of May 5 
through May 11, as "Be Kind To Animals Week."   

 MESSAGES FROM 
BOARD MEMBERS 

   

None presented  APPROVAL OF 
MINUTES 

   
None  PETITIONS & 

REMONSTRANCES 
   
Zietlow stated bids will be open for the Rockport Road Phase II 
project.  Zietlow noted that each bidder has Affirmative Action 
paperwork on file with the City.   Zietlow opened and read the 
following bid submissions to include addenda. 
 
Crider & Crider – bid bond, addenda = $1,113,780.00 
Dave O’Mara – bid bond, addenda = $982,750.00 
Milestone – bid bond, addenda = $1,147,400 
Weddle Brothers – bid bond, addenda = $1,141,700 
 
Johnson stated the bids will be taken under advisement by staff and a 
recommendation made at the May 20, 2014 meeting.  Zietlow stated 

 Open Sealed Bids for 
Rockport Road Phase II 
Project 
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the bid will be awarded at the May 20th meeting. 
   
   
None  TITLE VI 

ENFORCEMENT 
   
None  HEARINGS FOR NOISE 

APPEALS 
   
None  OLD BUSINESS 
   
  NEW BUSINESS 
   
Miah stated WFHB will host its 7th Annual Acoustic Roots Musical 
Festival at Upland Brewing Company on Saturday, May 17, from 
3:00 to 11:00 p.m.  This is a fundraiser for WFHB that will focus on 
the rich heritage of American acoustic roots music.  At some point 
the Board began the policy of adjusting the end time for noise 
permits to be 10:00 p.m. in residential neighborhoods.  Upland is 
located in the downtown zone, there is a residential neighborhood to 
the north of the property.  Public Works has not received any 
objections to the event or the time frame in the past.  Staff felt it is 
reasonable to approve this noise permit until 11:00 p.m.  
 
Jim Manion, Music Director at WFHB, introduced himself.  He 
stated he is director of this Festival, now in its 7th year.  Sponsors 
have been lined up and it is a great fundraiser for the station.  This 
event is creating a community of musicians in the process of holding 
this every year.  There are many interconnections between these 
acoustic musicians and studio collaborations have been one of the 
side effects, also the Festival is a good time.   
 
Zietlow asked if there were a number of local musicians who 
participate.  Manion stated there are 8 different bands.  It is amplified 
but is primarily acoustic music.  Manion added there is a nice stage 
that has been added to the location making this a very nice facility. 
 
McNamara stated the time difference between 10 and 11 p.m. is 
specific to this location, and would not apply to Elm Heights, as an 
example. 
 
McNamara made a motion to approve the request for a noise permit 
for WFHB Acoustic Roots Festival on Saturday, May 17.  Zietlow 
seconded the motion.  The motion carried.  Noise Permit approved 
with an 11:00 p.m. end time. 

 Request for Noise Permit 
for WFHB Acoustic 
Roots Festival (Saturday, 
5/17) 

   
Miah stated I Fell LLC is requesting the use of the sidewalk and 
parking spaces  W. 4th Street between Roger and the west side of the 

 Resolution 2014-30:  Use 
of Public Sidewalks and 
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mid-block alley in the 400 block of W. 4th Street on Friday, May 2, 
2014, Saturday, May 17, 2014, and Saturday, May 31, 2014 for 
outdoor art events as part of the I.Fell Building's programming.  Art 
events in that area are drawing people to this redeveloping part of 
downtown.  The event will include food, temporary art exhibits, and 
other festival type entertainment.  Event hours are from 5:00 p.m. 
until 11:00 p.m.  They are asking to utilize the sidewalk and parking 
spaces until that time.  They are also requesting a noise permit as 
well, until 11 p.m. each of those evenings.  Miah stated that the 
Board has approved an end time of 11 p.m. at that location in the 
past.   
 
McNamara stated he knows people do live downtown, but with living 
there they expect a certain vibrancy that might go beyond 10 p.m.   
 
Zietlow stated they had a wonderful band last year, and is a 
wonderful venue which is attracting people to the area.  Zietlow 
asked if there have been any complaints.  Miah stated there have 
been no complaints to the City.  They have successfully had 7 or 8 
events in this location.   
 
Staff supported the request.  They work with their neighbors and is a 
newly energized area. 
 
McNamara made a motion to approve Resolution 2014-30, Use of 
Public Sidewalks and Parking Spaces for I Fell Outdoor Art Events 
(Friday, 5/2, Saturday, 5/17 and Saturday, 5/31.  Zietlow seconded 
the motion.  Resolution 2014-30 approved. 
 

Parking Spaces for I Fell 
Outdoor Art Events 
(Friday 5/2, Saturday, 
5/17 and Saturday, 5/31) 

   
Joe VanDeventer, Director of Street Operations, introduced himself.  
He stated a review of the 2014 asphalt bids were conducted to 
determine the most responsive and responsible bidder pertaining to 
the purchase of bituminous materials by the City of Bloomington.   
Staff recommended, based on the results of that bid, to award the bid 
to Dave O'Mara.  The bids were as follows: 
 
Milestone 
20,000 tons          Hot Mix        $42.87 
200 tons               Binder           $40.31 
200 tons               Base              $38.86 
200 tons               Cold Mix      $115.00 
 
Dave O'Mara 
20,000 tons          Hot Mix       $38.00 
200 tons               Binder          $37.00 
200 tons               Base             $35.00 
200 tons              Cold Mix       $98.00 

 Award Asphalt Materials 
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McNamara made a motion that the bid for Bituminous Materials  be 
awarded to Dave O'Mara.  Zietlow seconded the motion.  Motion 
passed. 
   
VanDeventer stated a review of the 2014 concrete bids were 
conducted to determine the most responsible and responsible bidder 
pertaining to the purchase of concrete materials by the City of 
Bloomington.  VanDeventer stated, based on the results of that 
review, staff recommends awarding the bid to Prairie Concrete.  The 
bid results follow: 
 
Prairie Concrete 
4000 psi concrete                              $85 per cubic yard 
4000 psi concrete w/2% calcium       $90 per cubic yard 
4000 psi concrete w/reinforcement   $92 per cubic yard 
Minimum Load Fee                           $100.00 
 
Irving Materials Incorporated (IMI) 
4000 psi concrete                               $110.00 per cubic yard 
4000 psi concrete w/2% calcium        $115.00 per cubic yard 
4000 psi concrete w/reinforcement    $117.00 per cubic yard 
Minimum Load Fee                            $100.00 
 
McNamara made a motion that the bid for Concrete Materials be 
awarded to Prairie Concrete.  Zietlow seconded the motion.  The 
motion passed.   

 Award Concrete 
Materials 

   
   
John Whikehart, Deputy Mayor, introduced himself to the Board.  
Whikehart shared a presentation on the progress of creating a 
Financial Policies Manual, and other information on the history of 
procurement, purchasing, and what is being sought from the City 
Council.   
 
Basic history, Council Ordinance 98-23 from 1998 was adopted to 
name purchasing agencies and agents and to adopt rules for public 
purchases.  This delegated to Boards the authority to name 
purchasing agents under the direction of those Boards.  There are a 
series of ordinances, Public Works Resolution 98-15.  This delegated 
to department heads the authority to name purchasing agents who 
could make purchases on behalf of the Board.  There have been 
recent efforts to implement internal controls, and transition from 
what has been a de-centralized financial structure to a more 
centralized one.  This has begun the establishment of processes for 
approval of departmental purchasing agents, the elimination of credit 
cards as a purchasing method, while moving towards a purchase 
order system.  IT has been working on systems to centralize payroll 

 STAFF REPORTS & 
OTHER BUSINESS 
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reporting, implement project management and financial tracking, and 
upgrade the core financial software.  Projects, contracts and funding 
requests are now vetted by the Office of the Mayor, prior to Legal 
and Controller review and prior to placement on the agenda of this 
Board.  Department heads are now bringing contracts and funding 
requests to the Office of the Mayor first, to make sure there is support 
for those activities before they go to Legal and Controller for their 
vetting process and review.  Once this has happened all contracts are 
reviewed by the Controller's office and Legal Department.  The 
Controller has collected department procedures for review, created a 
purchasing committee with departmental stake holders.  Among other 
things reviewed will be a policy with major departmental users and 
initiated processes to criteria for vender approval.   
 
Zietlow asked who would be in charge of this committee.  Whikehart 
stated, Sue West, Controller.   
 
Deputy Mayor Whikehart continued to explain the Financial Policies 
Manual.  Included in the writing process have been Deputy Mayor 
Whikehart; Controller, Sue West; and Corporation Council, Margie 
Rice. This Financial Manual has been distributed to all the 
department heads of the City with a request that they review these 
policies and give suggestions, to make sure nothing has been 
overlooked, or possible consequences that have not been foreseen.  
Whikehart touched on the "segregation of duties" which refers to a 
fundamental internal control to guard against fraud or error.  This 
requires multiple individuals with maintaining custody of assets, 
authorizing approval of related transactions, and recording and 
reporting related transactions.  This is one of the strongest internal 
controls that can be implemented, to have different people with eyes 
on project activity.  The other areas on the financial policies, fund 
balance and reserves has several categories and policy statements, 
expenditures, with several categories of policy statements.  A capital 
asset management policy.   These polices have been created and are 
under implementation.  Debt management, internal control, and risk 
management, and again, segregation of duties has a very specific 
policy, local economic development, and a procurement policy that 
has already been disseminated and in the implementation stage with 
various departments. 
 
Deputy Mayor Whikehart explained more in depth the procurement 
policy.  There is a general purpose statement that has been spelled 
out to department heads.  General policies that relate to purchasing 
agents, contract processes, and vendors.  Under purchasing agents, 
each department is to submit annually to the Office of the Controller 
a list of the purchasing agents it recommends for authorization for the 
department.  This list will include the name, job description, and 
reason necessary for the authorization, and purchasing authority 
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requested (the dollar amount).   
 
Zietlow asked what the dollar amount refers to.  Whikehart stated the 
purchasing authority of each purchasing agent, the amount limit of 
how much each can spend.   
 
Also under purchasing agents is the requirement that they be trained 
by the Legal Department on local, state, and purchasing guidelines.   
 
Contract Processes under General Policies, departments must present 
prior approval from the Office of the Mayor before initiating or 
creating any kind of contracts.  Contracts will be reviewed and 
signed off on by both the Legal Department and Controller's office 
prior to placement on the agenda of the appropriate Board or 
Commission.   
 
Vendors, under General Polices, a departmental supervisor shall 
verify and document the receipt of goods and services from vendors.  
The Office of the Controller shall develop criteria required for 
vendors approved for selection.  Small businesses, women, or 
minority owned businesses, local businesses, and businesses 
following sustainable practices may be given preference in a manner 
consistent with federal and state law.   
 
Payment Polices, under General Policies, all invoices for payment 
shall be submitted to the Office of the Controller for review and 
approval of payment.  There will no longer be a system where the 
invoices are being addressed to individuals and landing in various 
departments.  All invoices will go to the Office of the Controller for 
review, approval, and payment.   
 
Goods or supplies, a centralized process in purchase orders policies 
has been developed.  The Office of the Controller shall development 
a centralized process to insure strict compliance with state and local 
law with regard to purchasing policies and solicitation of quotes and 
bids.  There are polices that are stricter than required by state statute.  
The Controller shall implement a centralized purchase order system 
to be used by all departments.  This system will be reviewed for 
internal compliance by the Office of the Controller. 
 
Services - departments will purchase services using a procedure 
considered appropriate and previously approved or established by the 
Office of the Controller.  This is a stricter requirement than state 
statute.  For purchases of services other than approved or established 
under procedures set forth by the initial statement, again, department 
heads must document approval by various areas, the Office of the 
Mayor, and requires departments to contact the Legal Department  
prior to purchasing services to determine what type of written 
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contract or Memorandum of Understanding, if any, is necessary, or 
most appropriate for the service they intend to purchase.  Those 
requests for purchases are submitted to the Office of the Mayor for 
final approval, and the Mayor's signature and placement on agenda of 
the appropriate board and commission, 
 
Specifications for goods, supplies or services -  a specific formula has 
been created.  Departments must develop specifications for such 
goods, services, or supplies.  Those must be in memo format, and the 
specs must include capacity, capability, and operation environment as 
a minimum.  They must be approved through Legal, and cannot be 
written in a manner that would favor one unique manufacturer of 
equipment or a vendor unless the equipment or service is unique to 
that manufacturer.  All vendors must be given the same information 
when it comes to specifications for goods, supplies and services.   
 
In Public Works projects area, those projects could involve other 
Boards and Commissions as well as the Board of Public Works.  
Under general provisions these specifications are stricter than 
required by state statute.   
 
It is the goal of the City to develop and adhere to more stringent 
procedures than those set forth under Indiana Code 36-1-12.  All 
Public Works projects shall require physical inspections throughout 
the project with written verification in compliance with segregation 
of duties.  Multiple individuals will be required to physically inspect 
project activity and document that inspection.  Public Work cost, 
plans and specifications required shall include a description of the 
physical characteristics, functional characteristics, a cost estimate 
shall be developed by staff in order to determine the appropriate 
process to be followed.  All bids received shall be opened publicly at 
the previously noted Board Meeting, and read aloud at a time and 
place designated, and not prior to that time.  Reviewing quotes and 
bids, awarding contracts, the appropriate Board shall award the 
contract to the lowest responsible and responsive quote or bidder, or 
may reject all quotes or bids submitted.  The reasons for 
disqualification at the time the award is made, and the factors used to 
determine which bidders is the lowest and responsible has to be 
justified.   
 
Under Other Requirements, state statute spells out the requirements, 
specs and bids, on how Public Works projects that are at least 
$150,000 are handled.  The City's requirements are sticker than those 
state statutes, and will be seen in the requirements for quotes, bids at 
varying amounts, also the Board of Public Works may purchase or 
lease materials in the manner provided, and perform the work using 
its own workforce if the Board deems that appropriate.   
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Whikehart went on to advise the Board of the legislation being 
sought by the City Council to centralize the financial procedures.  
This requires a reorganization of the Office of the Controller.  
Positions have been identified for centralization, and a process for 
transition of personnel to reporting lines under the Controller.  With 
City Council Approval of the Salary Ordinance change, the City will 
advertise for a Purchasing Manager in the Office of the Controller.  
The Controller will analyze the organization in the Controller's 
Office for any restructuring necessary for the 2015 budget and salary 
ordinance.   
 
Legislative action requested of the City Council in their meeting last 
week would include a salary ordinance amendment that creates a 
purchasing manager position which would be new, and the 
realignment of personnel from departments to the Controller's office.  
That realignment would include seven (7) positions total.  This 
includes a Bookkeeper position from Parks, the Accounts Manager, 
Account Clerk, and three Customer Service Representatives, 
Assistant Director of Finance in Public Works whose positions are 
being eliminated, but being moved into the Controller's office.  The 
exception will be the Assistant Director for Finance in the 
Department of Public Works, that position is being eliminated, and 
the new position of Purchasing Manager is being created in the 
Controller's Office.  Also the Council is being asked to amend a 
current ordinance that would permit electronic fund transfer (EFT).  
Currently there is an ordinance that allows the City to accept 
payment through EFT and the ordinance amendment would also 
allow the City to disperse payment by EFT.  The authority to pay 
certain claims prior to Board approval is being requested.  Those are 
claims that generally would fall into categories such as utility bills, 
payroll, and employee benefits.  In this case, appropriations have 
been authorized, contracts have been previously approved; this is to 
avoid late payments.  The City Council as well as the Board of Public 
Works, and other commissions and boards, will review these policies 
and provide any input and suggestions.  The City Council is being 
asked, upon completion of the Policy Manual, and pieces that have 
not yet been developed, to have this in place at the time the budget is 
presented to formally adopt the policies and then for the Council to 
subsequently review them each year as part of the budget process.   
 
Zietlow stated she has been fortunate to have looked at this ahead of 
time.  She stated there will be a major shift with centralization of 
authority to the Controller's office, and a lot more responsibility for 
the Office of the Mayor.  Zietlow asked if this would have an impact 
on the Mayor's office as well.  Whikehart stated it has not thus far, 
while it does create work the process is moving quickly.  This policy 
is when a new project that require new funds, then the department 
head will bring it to the Office of the Mayor.  This is additional work 
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flow, but is designed to make sure there is efficiency in operations, 
and being respectful of timing when it comes to items on agendas for 
boards and commission.  It is also designed for other efficiencies.  In 
the past individual departments were either asking Legal to prepare 
contracts, when it might be discovered later there is no reason to 
prepare a contract.   
 
Zietlow stated many of these policies have been in place over time, 
there is a reorganization, but certainly, many of these things have 
been in place, and there has been a lot of control that has taken place 
over the years.  Zietlow asked if this statement was true.  Whikehart 
stated, yes, it has been an evolving process, certainly in the last 15 
months.  Whikehart stated some of it is memorializing what has 
already taken place and some of it is new.   
 
Zietlow stated there have been some very serious issues facing the 
City within the last couple of months with the Justin situation.  It is 
understandable that changes would be looked at.  However, she 
wondered how we balance a proper response to the situation that will 
really come close to stopping fraud with making sure that people 
function well, that they are well taken care, that there is some sense 
of community that remains, some sort of sense of responsibility for 
their jobs that people feel good about in the administration.  Zietlow 
asked how to make sure there is a highly controlled situation, but also 
one that provides services with the grace and human understanding 
that we would like to get from our government. 
 
Whikehart stated there have not been issues, there has been an issue.  
These policies would have been developed regardless.  Just as there 
is a Personnel Policies Manual, it makes perfect sense in an 
organization to have a Financial Policies Manual.  Also being 
developed is an Information Technology Manual.  Whikehart 
explained he believed this to be a natural evolution in an 
organization, and helps have policies in writing that are guiding 
principles for department heads.  The City takes seriously, even in 
absence of a situation, the importance of strong internal controls.  
Segregation of duties is not just to protect against fraud, but also to 
protect against inadvertent error.  The City has a responsibility to the 
taxpayers, certainly, to have policies in place that protect and 
safeguard taxpayers.  With this change there will be processes that 
will be freed up within departments as these are moved to centralized 
processes.  The receipt of all claims in the Controller's office will 
mean they are not being received in 15 different departments within 
the City and processed there.  This does not have to be a negative 
experience for anybody.   
 
Zietlow asked if before the adoption if there will be time to hear from 
departments and people that will be implementing them and what 
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they foresee might be both positive and negative. 
 
Whikehart stated that is correct.  He added the most important part of 
policy development is the ongoing evaluation stage. This will be a 
document that will change over time and will change over time as 
needed, and as new technologies come along.   
 
Zietlow stated today bids were opened and contracts were awarded, 
and asked if that would be done any differently according to these 
policies.  Whikehart stated it would remain the same.   
 
Zietlow asked if the procedure the Board goes through for Unsafe 
Structures, when the property owner does not comply and a 
contractor is hired by the City to do that work, would be different 
from what it is now.  She asked if there would be vendors on a list.   
 
Sue West, City Controller, introduced herself.  West stated by 
centralizing the process, for example, if there is a landscape project 
being done by HAND, and one being done by Parks and Public 
Works, then staff would look at those all together when the work is 
bid, and would be vetted just like any other vendor.  West added 
since this has started she has met with Susie and everyone of her 
division heads and they have the policies.  Staff is taking them back 
to review, and it has been emphasized this is a draft.  Until all 
comments are back this is a draft document. 
 
Whikehart mentioned that one of the policy's statements requires a 
quarterly report be made to each board or commission, on the 
physical process and the financial progress of the project.  That 
quarterly report is a minimum requirement, however, this Board may 
ask for more frequent reports than that, and staff will comply. 
 
Zietlow stated the Board will take these policies under advisement as 
well.  She stated, as a citizen, as well as a member of the Board Of 
Public Works, she has appreciated the fact that the City runs pretty 
well, and that there has been very good staff, generally.  
Bloomington's streets are maintained, have the best snow removal in 
the State, and wants to make sure that this continues to be a place 
where people like to do work, that they work well, and that they are 
appreciated, at the same time as we follow the most prudent 
oversights that we can possibly give; this is the balance she hoped to 
see.  Zietlow concluded her statement by thanking Deputy Mayor 
Whikehart for his presentation. 
 
Johnson stated she would like to ask the Board permission to 
advertise for the annual stripping contract.  McNamara moved that 
staff be authorized to advertise for the annual stripping contract 
(street markings).  Zietlow seconded the motion.  Motion passed.  
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Staff authorized to advertise for annual pavement markings. 
   
Claims will be presented at a special Meeting on May 7, 2014  APPROVAL OF 

CLAIMS 
   

Payroll will be presented at a special Meeting on May 7, 2014  Approval of Payroll 

   

McNamara made a motion for adjournment.  Zietlow seconded. 
Meeting adjourned at 6:26 p.m. 

 ADJOURNMENT 

 
 
Accepted by: 
 
___________________________________________ 
Charlotte Zietlow, President 
 
        
James McNamara, Vice President 
 
     ____________ 
Dr. Frank N. Hrisomalos, Secretary 
 
 
 
Date:      Attest to: 
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The Board of Public Works meeting was held on Wednesday, May 7, 
2014 at 5:00 p.m. in the Council Chambers of City Hall at Showers, 
401 N. Morton Street, Bloomington, Indiana with Charlotte Zietlow 
presiding.   

 REGULAR MEETING 
OF THE BOARD OF 
PUBLIC WORKS 

   
Present:           Charlotte Zietlow 
                        James McNamara 
                         
                                                                                                                 
City Staff:      Susie Johnson - Public Works Director                        
                       Jackie Moore – City Legal 
                       Laurel Waters - Public Works             
                        

 ROLL CALL 

   
Zietlow stated it was a beautiful day.   
 
 

 MESSAGES FROM 
BOARD MEMBERS 

   

Zietlow preceded the approval of minutes by stating that she read 
them over carefully and stated Laurel writes good minutes.   
 
James made a motion to approve minutes from April 22, 2014.  
Zietlow asked if a Memorandum of Understanding had been 
developed with Indiana University about Jordan.  Johnson stated the 
City is waiting on them to open their bids so the City knows exactly 
what its financial obligation is for the median.  Zietlow seconded the 
motion.  Minutes of April 22, 2014 approved as submitted. 
 
Zietlow asked about the Memorandum of Understanding with IU.  
Johnson stated IU must open the bids first. 

 APPROVAL OF 
MINUTES 

   
None  PETITIONS & 

REMONSTRANCES 
   
   
None  TITLE VI 

ENFORCEMENT 
   
  NEW BUSINESS 
   
Johnson stated the Public Works Department requested quotes for 
grass cutting and minor lawn maintenance.  The specifications were 
sent to City Lawn, Bloomington Lawn and Landscape and Starnes 
Lawn Care.  Quotes were received back from City Lawn and Starnes 
Lawn Care.  After review of these quotes staff found City Lawn was 
the lowest and most responsive bidder.  Staff recommended the 

 Award Grass Cutting and 
Lawn Maintenance 
Services Contract for 
2014 
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Board award the contract to City Lawn so the City can go about 
cutting grass.   
 
Zietlow stated the contract is for $295 per day.  Johnson stated 
correct.  The areas to be mowed are as follows: 
 

 Area west of 600 block of N. Rogers Street 
 601 N. Morton Street 
 922 N. Orris Drive 
 2402 S. Bryan Street 
 Lots #1 & #2 Evergreen Village at Susie Street & West 

Countryside Drive 
 3410 S. Walnut Street (Bloomington Animal Care & Control) 
 Fire Training/BPD Training Center located on S. Walnut 

Street 
 Old IU Property located between West 11th Street and North 

Rogers across the street from Upland Brewery 
 
Johnson stated some may need to be done more than others, so the 
contract is written per event as necessary. 
 
McNamara made a motion to approve contract for grass cutting and 
lawn maintenance for 2014 to City Lawn.  Zietlow seconded the 
motion because this was the lowest and best bid.  Zietlow stated City 
Lawn is owned by Randy Younger. The motion passed.  Grass 
cutting and lawn maintenance awarded to City Lawn. 
 
McNamara stated he liked having Exhibit A and B where everything 
is spelled out.   
   
McNamara moved to approve the payroll claims.  Zietlow seconded 
the motion.  The motion passed and payroll was approved. 

 APPROVAL OF 
PAYROLL  

   
Zietlow wondered about the entries for the credit cards that still 
appeared on the claims.  Johnson explained that was from the last 
statement period before credit cards were closed out. 
 
McNamara asked about the claim to Science Diet.  He stated at one 
time there was an agreement with that vendor and wondered how the 
agreement is working.  Johnson stated staff is very happy.  One piece 
of the agreement was that Science Diet would provide the City with 
food at a greatly reduced rate, as well as help with the shipping.  
Johnson stated this is working well, and the animals at the Shelter are 
being fed a high quality diet which helps with their overall health.  
Johnson stated she would be happy to have Laurie come and address 
how the agreement is working.   
 
McNamara stated he noticed a different vendor for donkey and rat 

 APPROVAL OF 
CLAIMS 
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food.  Johnson stated the shelter ended up with a donkey because of a 
series of bad events that happened to the owner.  The donkey was 
living in a trailer at a local motel. The Shelter picked up the donkey 
and brought it to the Shelter.    Johnson stated they have rats as 
sheltered animals more often than not.   
 
Johnson stated she asked about Danise with Bloomington Economic 
Development about the claim for $50,000.  That is the funding 
agreement partnership between the City and BEDC which helps with 
the lifesciences and the Bloomington tech partnerships, the 
Ecosystem Project, as well as co-work space in the Certified 
Technology Park. McNamara asked if this is the annual contribution.  
Johnson stated it is the annual contribution.  McNamara stated this is 
a long standing agreement. 
 
Zietlow asked about Bloomington Restorations.  Johnson explained 
that is not a claim for BRI, the non-profit corporation, but for this 
claim Bloomington Restorations is the company that helped deal with 
the flooding in the police department basement. 
 
Zietlow stated there were a couple of payments to Dave O’Mara, and 
wondered if this was part of a contract.  Johnson stated this was for 
some asphalt that was purchased for hole patching. Johnson 
explained that Dave O’Mara was gracious enough to extend the 
contract until the bid opening for this year was finished.  
 
McNamara stated he recalls the City has a program where its 
employees can use Bloomington Transit free of charge for 
commuting purposes; two and from work.  McNamara stated there is 
a reimbursement claim under the HR Department to Bloomington 
Transit for $680, so it looks like it is well utilized.  McNamara 
wondered if these are monthly passes, or per ride.  Johnson stated it 
is per ride.  
 
Zietlow asked about the purchase of fuel and oil and asked if there 
was a contract with White River Co Op.  Johnson explained at the 
end of each year Public Works asks vendors to pre-qualify to bid on 
fuel, on an as needed basis.  When the City needs fuel it then solicits 
bids from those pre-selected vendors and then selects the fuel for that 
particular load based on the price available at that time.  Petroleum 
Traders is another vendor who has pre-qualified, as well at White 
River.  Johnson wasn't sure, but believed there may be another 
vendor as well. McNamara asked if this was for gasoline.  Johnson 
stated gasoline and diesel.  McNamara asked if it is delivered to City 
pumps.  Johnson stated yes, there are two fueling stations, Adam and 
Henderson. 
 
McNamara made a motion to approve claims.  Zietlow seconded the 
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motion.  The motion passed.  Claims approved. 
   
Johnson read into the record ZC Teriyaki and Sushi at 430 E. 
Kirkwood Avenue have applied for an Outdoor Seating and 
Merchandising Permit.  This has been approved and the Board will 
be asked to sign the permit. 

 STAFF REPORTS & 
OTHER BUSINESS 

   

McNamara moved at 5:22 p.m.   ADJOURNMENT 
 
 
Accepted by: 
 
___________________________________________ 
Charlotte Zietlow, President 
 
        
James McNamara, Vice President 
 
     ____________ 
Dr. Frank N. Hrisomalos, Secretary 
 
 
 
Date:      Attest to: 
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Project/Event:  Noise Permit for Zumba in the Park 

Petitioner/Representative:  City of Bloomington Parks & Recreation Department 

Staff Representative:  Miah   

Meeting Date:   May16, 2014 
 

Report:   The City of Bloomington’s Parks and Recreation Department is sponsoring 
Zumba in the Park at the north shelter at Bryan Park from 10:00 – 11:00 a.m. on the 
following Saturdays:   May 24, May 31, June 7, June 14, June 21, June 18. Amplified 
music will be played. 
 
Staff supports the request.  
 

 

Recommend    X Approval  Denial   Miah Michaelsen 
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Staff Report  
 

 

  

Board of Public Works 
Staff Report 

 
 

    
 

Project/Event: Itinerant Merchant in right of way   

Petitioner/Representative:  Jackie Howard – Bea’s Soda Bar 

Staff Representative:  Jason Carnes 

Meeting Date:   May 16, 2014 
 

Jackie Howard has applied for an Itinerant Merchant Permit.  It has been determined 
that when the applicant wants to operate in the right of way that before the permit is 
issued, permission must be obtained from the Board of Public Works.  The Department 
of Economic & Sustainable Development has reviewed the application and the Board of 
Public Works’ approval to operate in the public right of way is one of the items on the 
check list that is required before a permit can be issued.  ESD will confirm that all rules 
and regulations have been met prior to a permit being issued.  
 
The business will operate from a food trailer serving all natural draft soda, snacks, frozen 
treats and sandwiches. 
 
This application is for one year. 
 

 Staff is supportive of the request. 

Recommend    � Approval � Denial by Jason Carnes 
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            RESOLUTION 2014-32 
Itinerant Merchant Food Vendor in Public Right of Way 

Jackie Howard – Bea’s Soda Bar 
 

WHEREAS, the Board of Public Works is empowered by I.C. 36-9-6-2 to supervise City streets, alleys, 
sewers, public grounds, and other City property; and 
 

WHEREAS, Jackie Howard (“Vendor”) is desirous of using public on-street parking and sidewalks 
within the City of Bloomington for the purpose of selling food via a mobile kitchen and food cart; and 
 

WHEREAS, Vendor has agreed to hold the City of Bloomington, City of Bloomington Board of Public 
Works, or any of their agents or employees harmless for any and all actions, losses or claims arising from said 
event, a copy of which is attached hereto and made a part hereof; 
 

NOW, THEREFORE, BE IT RESOLVED that the City of Bloomington Board of Public Works declares 
that Vendor has permission to use on-street public parking and sidewalks for the purposes of selling food via a 
mobile kitchen for six months beginning on the day that License is issued by the City, May ___________, 2014 
thru November _____________, 2014. 
 
 The following conditions attach to this approval: 
  

1. Vendor agrees to maintain a clear five-foot path for pedestrians at all times. 
2. Vendor will comply with all other laws, ordinances, rules and regulations in effect at the time it 

conducts their business. 
3. Vendor will have obtained a valid Itinerant Merchant license issued by the City of Bloomington 

Controller’s Office prior to operation on City property. 
4. Vendor shall not conduct business on the same side of the street and within fifty (50) feet of a 

primary entry way into a ground level retail establishment which offers the same types of goods, 
wares, services, foods, or products. 

5. Vendor shall honor parking restrictions as posted for any parking spot that they may utilize, but 
may not park in a street median strip or an alleyway. 

6. Vendor shall locate his business a reasonable distance from any posted bus stop, taxi stand, 
crosswalk, driveway, alleyway, building entrance or walk-up window. 

7. Vendor shall locate his business a reasonable distance from another mobile kitchen, food cart or 
food stand. 

8. Vendor shall not locate his business in front of the primary entrance to a retail business, office 
building or church. 

9. Vendor shall not locate his business on the following portions of the B-Line Trail: 
a) From the north side of Country Club Road to the south side of Dodds Street; 
b) From the north side of 2nd Street to the south side of 3rd Street; and 
c) From the north side of 4th Street to the south side of 6th Street. 

 
10. Vendor shall not locate his business within a one block radius of the following special events 

during the hours of their operation unless prior written consent has been provided by the 
coordinator or director of the special event: 
a) City of Bloomington Farmers’ Market; 
b) City of Bloomington Holiday Market; 
c) The Taste of Bloomington; 
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d) Lotus World Music and Arts Festival; 
e) The Fourth Street Festival; 
f) Arts Fair on the Square; 
g) Strawberry Festival; 
h) Canopy of Lights; 
i) Fourth of July Parade; and 
j) Any other special events approved by the City Controller. 

11. Vendor may locate his business in a public parking space according to parking restrictions for 
that space including Bloomington Municipal Code section 15.32 which is attached as Exhibit A 
of this document. 

12. Vendor shall not locate his business in a manner which would significantly impede or prevent 
the use of any City of Bloomington property, or which would endanger the safety or property of 
the public. 

13. Vendor shall conduct their business in accordance with the Standards of Conduct noted in 
Bloomington Municipal Code section 4.16.100. 

 
This approval may be renewed by the Director of Public Works no more then once a year provided 
Vendor has complied with all conditions of this approval; complied with all applicable laws, ordinances, 
rules and regulations; and the City has received no valid complaints regarding Vendor’s activities 
associated with this approval. 
 

 
ADOPTED THIS_____DAY OF ________________________, 2014. 

 
BOARD OF PUBLIC WORKS: 
 
___________________________ 
Charlotte Zietlow, President 
 
____________________________ 
James McNamara  
 
____________________________ 
Dr. Frank N. Hrisomalos 
 

ALL TERMS AND CONDITIONS CONTAINED IN THIS RESOLUTION 2014-XX ARE ACCEPTABLE 
AND AGREED TO BY VENDOR: 
 
 

 
_______________________________   
Jackie Howard 
 
Date:  ____________________________   
     
   
 







_____________________________________________________________________________________________________ 
                          119 W. 7th Street · Bloomington IN 47404 · (812) 349-2543 · fax (812) 339-6481 

 
 
 

 
 
Tuesday, April 29, 2014 
 
 
Jackie Howard  
339 Fairview Street 
Bloomington, IN 47403 
 
Dear Ms. Howard: 
 
Re:  Design Review of, Bea’s Soda Bar, mobile food trailer, 339 Fairview Street, 
Bloomington, IN. 47403 
The Monroe County Health Department has reviewed the proposed equipment and layout 
plans for, Bea’s Soda Bar, as it pertains to 410 Indiana Administrative Code (IAC) 7-24 and 
Chapter 341 of the Monroe County Code governing sanitation of Retail Food Establishments. 
 
The department finds the plans to be adequate based on the menu, food handling, equipment 
layout and the Commissary agreement between Alpha Xi Delta Beta Pi located at 1818 N. 
Jordan Avenue, Bloomington, and Bea’s Soda Bar, provided with the plan review. 
 
We appreciate your cooperation in this matter, and will be available if you have any 
questions or concerns. 
 
Respectfully, 
 
 
Sandy Wallace  
Monroe Co Health Dept 
Food Protection 
 
 
Cc. Jason Carnes@  
      City of Bloomington 

Monroe County Health 
Department 

 
Health 

Department 
 
Futures Family Planning Clinic 

 
Public Health Clinic 

 

Monroe County, Indiana 
 

119 W. 7th Street 

(812) 349-2543 

 

338 S. Walnut Street 
(812) 349-7343 

 

333 E. Miller Drive 
(812) 353-3244 
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Board of Public Works 
Staff Report  
 

 

  

Board of Public Works 
Staff Report 

 
 

    
 

Project/Event: Itinerant Merchant in right of way   

Petitioner/Representative:  Greg Martz – Haagen Dazs 

Staff Representative:  Jason Carnes 

Meeting Date:   May 16, 2014 
 

Greg Martz has applied for an Itinerant Merchant Permit.  It has been determined that when the 
applicant wants to operate in the right of way that before the permit is issued, permission must be 
obtained from the Board of Public Works.  The Department of Economic & Sustainable 
Development has reviewed the application and the Board of Public Works’ approval to operate in 
the public right of way is one of the items on the check list that is required before a permit can be 
issued.  ESD will confirm that all rules and regulations have been met prior to a permit being 
issued.  
 
The business will operate from a food cart selling ice cream 
 
This application is for six months. 
 

 Staff is supportive of the request. 

Recommend    � Approval � Denial by Jason Carnes 



 

RESOLUTION 2014-33 
 
 

 
 

            RESOLUTION 2014-33 
Itinerant Merchant Food Vendor in Public Right of Way 

Greg Martz – Haagen Dazs 
 

WHEREAS, the Board of Public Works is empowered by I.C. 36-9-6-2 to supervise City streets, alleys, 
sewers, public grounds, and other City property; and 
 

WHEREAS, Greg Martz (“Vendor”) is desirous of using public on-street parking and sidewalks within 
the City of Bloomington for the purpose of selling food via a mobile kitchen and food cart; and 
 

WHEREAS, Vendor has agreed to hold the City of Bloomington, City of Bloomington Board of Public 
Works, or any of their agents or employees harmless for any and all actions, losses or claims arising from said 
event, a copy of which is attached hereto and made a part hereof; 
 

NOW, THEREFORE, BE IT RESOLVED that the City of Bloomington Board of Public Works declares 
that Vendor has permission to use on-street public parking and sidewalks for the purposes of selling food via a 
mobile kitchen for six months beginning on the day that License is issued by the City, May ___________, 2014 
thru November _____________, 2014. 
 
 The following conditions attach to this approval: 
  

1. Vendor agrees to maintain a clear five-foot path for pedestrians at all times. 
2. Vendor will comply with all other laws, ordinances, rules and regulations in effect at the time it 

conducts their business. 
3. Vendor will have obtained a valid Itinerant Merchant license issued by the City of Bloomington 

Controller’s Office prior to operation on City property. 
4. Vendor shall not conduct business on the same side of the street and within fifty (50) feet of a 

primary entry way into a ground level retail establishment which offers the same types of goods, 
wares, services, foods, or products. 

5. Vendor shall honor parking restrictions as posted for any parking spot that they may utilize, but 
may not park in a street median strip or an alleyway. 

6. Vendor shall locate his business a reasonable distance from any posted bus stop, taxi stand, 
crosswalk, driveway, alleyway, building entrance or walk-up window. 

7. Vendor shall locate his business a reasonable distance from another mobile kitchen, food cart or 
food stand. 

8. Vendor shall not locate his business in front of the primary entrance to a retail business, office 
building or church. 

9. Vendor shall not locate his business on the following portions of the B-Line Trail: 
a) From the north side of Country Club Road to the south side of Dodds Street; 
b) From the north side of 2nd Street to the south side of 3rd Street; and 
c) From the north side of 4th Street to the south side of 6th Street. 

 
10. Vendor shall not locate his business within a one block radius of the following special events 

during the hours of their operation unless prior written consent has been provided by the 
coordinator or director of the special event: 
a) City of Bloomington Farmers’ Market; 
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b) City of Bloomington Holiday Market; 
c) The Taste of Bloomington; 
d) Lotus World Music and Arts Festival; 
e) The Fourth Street Festival; 
f) Arts Fair on the Square; 
g) Strawberry Festival; 
h) Canopy of Lights; 
i) Fourth of July Parade; and 
j) Any other special events approved by the City Controller. 

11. Vendor may locate his business in a public parking space according to parking restrictions for 
that space including Bloomington Municipal Code section 15.32 which is attached as Exhibit A 
of this document. 

12. Vendor shall not locate his business in a manner which would significantly impede or prevent 
the use of any City of Bloomington property, or which would endanger the safety or property of 
the public. 

13. Vendor shall conduct their business in accordance with the Standards of Conduct noted in 
Bloomington Municipal Code section 4.16.100. 

 
This approval may be renewed by the Director of Public Works no more then once a year provided 
Vendor has complied with all conditions of this approval; complied with all applicable laws, ordinances, 
rules and regulations; and the City has received no valid complaints regarding Vendor’s activities 
associated with this approval. 
 

 
ADOPTED THIS_____DAY OF ________________________, 2014. 

 
BOARD OF PUBLIC WORKS: 
 
___________________________ 
Charlotte Zietlow, President 
 
____________________________ 
James McNamara  
 
____________________________ 
Dr. Frank N. Hrisomalos 
 

ALL TERMS AND CONDITIONS CONTAINED IN THIS RESOLUTION 2014-33 ARE ACCEPTABLE 
AND AGREED TO BY VENDOR: 
 
 

 
_______________________________   
Greg Martz 
 
Date:  ____________________________   
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Tuesday, April 15, 2014 
 
Greg Martz 
1102 S. Park Avenue 
Bloomington, IN 47401 
 
Dear Mr. Martz: 
 
Re:  Design Review of, Haagen Dazs, non-motorized, mobile food cart, 1102 S. Park 
Avenue, Bloomington, IN 47401. 
 
The Monroe County Health Department has reviewed the proposed equipment and layout 
plans for, Haagen Dazs, as it pertains to 410 Indiana Administrative Code (IAC) 7-24 and 
Chapter 341 of the Monroe County Code governing sanitation of Retail Food Establishments. 
 
 
The department finds the plans to be adequate based on the menu of exclusively 
prepackaged, frozen ice-cream novelties.   
  

• No hand washing set up is being required as all food is pre-packaged and will not be 
contaminated by handling.  
   

• No commissary is being required as no food prep, water tanks and grey water 
elimination is required with this particular unit.   Storage and recharging of empty 
unit shall be done at residence.  However, NO foods shall be stored at residence.  

  
• Frozen treats will be purchased daily and will be stored inside the insulated, pre-

chilled, cold-plate freezer during business hours.  No frozen novelties will be stored 
at home. 
 

We appreciate your cooperation in this matter, and will be available if you have any 
questions or concerns. 
 
Respectfully, 
 
 
Sandy Wallace  
Monroe Co Health Dept 
Food Protection 
 
 
Cc. Jason Carnes@  
      City of Bloomington 

Monroe County Health 
Department 

 
Health 

Department 
 
Futures Family Planning Clinic 

 
Public Health Clinic 

 

Monroe County, Indiana 
 

119 W. 7th Street 

(812) 349-2543 

 

338 S. Walnut Street 
(812) 349-7343 

 

333 E. Miller Drive 
(812) 353-3244 
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Project/Event: Itinerant Merchant in right of way   

Petitioner/Representative:  Andrew Olanoff – The Tamale Cart 

Staff Representative:  Jason Carnes 

Meeting Date:   May 16, 2014 
 

Andrew Olanoff has applied for an Itinerant Merchant Permit.  It has been determined 
that when the applicant wants to operate in the right of way that before the permit is 
issued, permission must be obtained from the Board of Public Works.  The Department 
of Economic & Sustainable Development has reviewed the application and the Board of 
Public Works’ approval to operate in the public right of way is one of the items on the 
check list that is required before a permit can be issued.  ESD will confirm that all rules 
and regulations have been met prior to a permit being issued.  
 
The business will operate from a food truck selling tamales  
 
This application is for one year. 
 
Andrew had been previously licensed to operate a food cart, but now they are upgrading 
to a food truck.   
 

 Staff is supportive of the request. 

Recommend    � Approval � Denial by Jason Carnes 
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            RESOLUTION 2014-34 
Itinerant Merchant Food Vendor in Public Right of Way 

Andrew Olanoff – The Tamale Cart 
 

WHEREAS, the Board of Public Works is empowered by I.C. 36-9-6-2 to supervise City streets, alleys, 
sewers, public grounds, and other City property; and 
 

WHEREAS, Andrew Olanoff (“Vendor”) is desirous of using public on-street parking and sidewalks 
within the City of Bloomington for the purpose of selling food via a mobile kitchen and food cart; and 
 

WHEREAS, Vendor has agreed to hold the City of Bloomington, City of Bloomington Board of Public 
Works, or any of their agents or employees harmless for any and all actions, losses or claims arising from said 
event, a copy of which is attached hereto and made a part hereof; 
 

NOW, THEREFORE, BE IT RESOLVED that the City of Bloomington Board of Public Works declares 
that Vendor has permission to use on-street public parking and sidewalks for the purposes of selling food via a 
mobile kitchen for one year beginning on the day that License is issued by the City, May ___________, 2014 
thru May _____________, 2015. 
 
 The following conditions attach to this approval: 
  

1. Vendor agrees to maintain a clear five-foot path for pedestrians at all times. 
2. Vendor will comply with all other laws, ordinances, rules and regulations in effect at the time it 

conducts their business. 
3. Vendor will have obtained a valid Itinerant Merchant license issued by the City of Bloomington 

Controller’s Office prior to operation on City property. 
4. Vendor shall not conduct business on the same side of the street and within fifty (50) feet of a 

primary entry way into a ground level retail establishment which offers the same types of goods, 
wares, services, foods, or products. 

5. Vendor shall honor parking restrictions as posted for any parking spot that they may utilize, but 
may not park in a street median strip or an alleyway. 

6. Vendor shall locate his business a reasonable distance from any posted bus stop, taxi stand, 
crosswalk, driveway, alleyway, building entrance or walk-up window. 

7. Vendor shall locate his business a reasonable distance from another mobile kitchen, food cart or 
food stand. 

8. Vendor shall not locate his business in front of the primary entrance to a retail business, office 
building or church. 

9. Vendor shall not locate his business on the following portions of the B-Line Trail: 
a) From the north side of Country Club Road to the south side of Dodds Street; 
b) From the north side of 2nd Street to the south side of 3rd Street; and 
c) From the north side of 4th Street to the south side of 6th Street. 

 
10. Vendor shall not locate his business within a one block radius of the following special events 

during the hours of their operation unless prior written consent has been provided by the 
coordinator or director of the special event: 
a) City of Bloomington Farmers’ Market; 
b) City of Bloomington Holiday Market; 
c) The Taste of Bloomington; 
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d) Lotus World Music and Arts Festival; 
e) The Fourth Street Festival; 
f) Arts Fair on the Square; 
g) Strawberry Festival; 
h) Canopy of Lights; 
i) Fourth of July Parade; and 
j) Any other special events approved by the City Controller. 

11. Vendor may locate his business in a public parking space according to parking restrictions for 
that space including Bloomington Municipal Code section 15.32 which is attached as Exhibit A 
of this document. 

12. Vendor shall not locate his business in a manner which would significantly impede or prevent 
the use of any City of Bloomington property, or which would endanger the safety or property of 
the public. 

13. Vendor shall conduct their business in accordance with the Standards of Conduct noted in 
Bloomington Municipal Code section 4.16.100. 

 
This approval may be renewed by the Director of Public Works no more then once a year provided 
Vendor has complied with all conditions of this approval; complied with all applicable laws, ordinances, 
rules and regulations; and the City has received no valid complaints regarding Vendor’s activities 
associated with this approval. 
 

 
ADOPTED THIS_____DAY OF ________________________, 2014. 

 
BOARD OF PUBLIC WORKS: 
 
___________________________ 
Charlotte Zietlow, President 
 
____________________________ 
James McNamara  
 
____________________________ 
Dr. Frank N. Hrisomalos 
 

ALL TERMS AND CONDITIONS CONTAINED IN THIS RESOLUTION 2014-34 ARE ACCEPTABLE 
AND AGREED TO BY VENDOR: 
 
 

 
_______________________________   
Andrew Olanoff 
 
Date:  ____________________________   
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Friday, May 02, 2014 
 
 
Andrew Olanoff  
7012 E. Holly Lane 
Bloomington, IN 47401 
 
Dear Mr. Olanoff: 
 
Re:  Design Review of, The Tamale Cart, mobile food trailer, 7012 E. Holly Lane, 
Bloomington, IN. 47401 
The Monroe County Health Department has reviewed the proposed equipment and layout 
plans for, The Tamale Cart, as it pertains to 410 Indiana Administrative Code (IAC) 7-24 
and Chapter 341 of the Monroe County Code governing sanitation of Retail Food 
Establishments. 
 
The department finds the plans to be adequate based on the menu, food handling, equipment 
layout and the Commissary agreement between Kilroy’s Catering & Banquet Hall (KRC) 
located at 216 S. College Ave, Bloomington, and The Tamale Cart, provided with the plan 
review. 
The Tamale Cart was originally licensed as a “pull-behind” cart, with the operators standing 
on the pavement beside the cart.  As of May 1st, 2014, The Tamale Cart has evolved into a 
self-contained truck.  Business will be conducted from the kitchen in the back of the unit, 
through the service windows, although the Commissary will still be utilized for: cooking, 
food prep, food storage, dish-washing, and wastewater disposal. 
 
We appreciate your cooperation in this matter, and will be available if you have any 
questions or concerns. 
 
Respectfully, 
 
 
Sandy Wallace  
Monroe Co Health Dept 
Food Protection 
 
 
Cc. Jason Carnes@  
      City of Bloomington 

Monroe County Health 
Department 

 
Health 

Department 
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119 W. 7th Street 

(812) 349-2543 

 

338 S. Walnut Street 
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333 E. Miller Drive 
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Project/Event: Itinerant Merchant in right of way   

Petitioner/Representative:  Jackie White – Gypsy Moon  

Staff Representative:  Jason Carnes 

Meeting Date:   May 16, 2014 
 

Jackie White has applied to renew her Itinerant Merchant Permit.  It has been 
determined that when the applicant wants to operate in the right of way that before the 
permit is issued, permission must be obtained from the Board of Public Works.  The 
Department of Economic & Sustainable Development has reviewed the application and 
the Board of Public Works’ approval to operate in the public right of way is one of the 
items on the check list that is required before a permit can be issued.  ESD will confirm 
that all rules and regulations have been met prior to a permit being issued.  
 
The business will operate from a food truck home style cooking 
 
This application is for one year. 
 

 Staff is supportive of the request. 

Recommend    � Approval � Denial by Jason Carnes 



 

RESOLUTION 2014-35 
 

 

            RESOLUTION 2014-35 
Itinerant Merchant Food Vendor in Public Right of Way 

Jackie White – Gypsy Moon 
 

WHEREAS, the Board of Public Works is empowered by I.C. 36-9-6-2 to supervise City streets, alleys, 
sewers, public grounds, and other City property; and 
 

WHEREAS, Jackie White (“Vendor”) is desirous of using public on-street parking and sidewalks within 
the City of Bloomington for the purpose of selling food via a mobile kitchen and food cart; and 
 

WHEREAS, Vendor has agreed to hold the City of Bloomington, City of Bloomington Board of Public 
Works, or any of their agents or employees harmless for any and all actions, losses or claims arising from said 
event, a copy of which is attached hereto and made a part hereof; 
 

NOW, THEREFORE, BE IT RESOLVED that the City of Bloomington Board of Public Works declares 
that Vendor has permission to use on-street public parking and sidewalks for the purposes of selling food via a 
mobile kitchen for one year beginning on the day that License is issued by the City, May ___________, 2014 
thru May _____________, 2015. 
 
 The following conditions attach to this approval: 
  

1. Vendor agrees to maintain a clear five-foot path for pedestrians at all times. 
2. Vendor will comply with all other laws, ordinances, rules and regulations in effect at the time it 

conducts their business. 
3. Vendor will have obtained a valid Itinerant Merchant license issued by the City of Bloomington 

Controller’s Office prior to operation on City property. 
4. Vendor shall not conduct business on the same side of the street and within fifty (50) feet of a 

primary entry way into a ground level retail establishment which offers the same types of goods, 
wares, services, foods, or products. 

5. Vendor shall honor parking restrictions as posted for any parking spot that they may utilize, but 
may not park in a street median strip or an alleyway. 

6. Vendor shall locate his business a reasonable distance from any posted bus stop, taxi stand, 
crosswalk, driveway, alleyway, building entrance or walk-up window. 

7. Vendor shall locate his business a reasonable distance from another mobile kitchen, food cart or 
food stand. 

8. Vendor shall not locate his business in front of the primary entrance to a retail business, office 
building or church. 

9. Vendor shall not locate his business on the following portions of the B-Line Trail: 
a) From the north side of Country Club Road to the south side of Dodds Street; 
b) From the north side of 2nd Street to the south side of 3rd Street; and 
c) From the north side of 4th Street to the south side of 6th Street. 

 
10. Vendor shall not locate his business within a one block radius of the following special events 

during the hours of their operation unless prior written consent has been provided by the 
coordinator or director of the special event: 
a) City of Bloomington Farmers’ Market; 
b) City of Bloomington Holiday Market; 
c) The Taste of Bloomington; 



 

RESOLUTION 2014-35 
 

 

d) Lotus World Music and Arts Festival; 
e) The Fourth Street Festival; 
f) Arts Fair on the Square; 
g) Strawberry Festival; 
h) Canopy of Lights; 
i) Fourth of July Parade; and 
j) Any other special events approved by the City Controller. 

11. Vendor may locate his business in a public parking space according to parking restrictions for 
that space including Bloomington Municipal Code section 15.32 which is attached as Exhibit A 
of this document. 

12. Vendor shall not locate his business in a manner which would significantly impede or prevent 
the use of any City of Bloomington property, or which would endanger the safety or property of 
the public. 

13. Vendor shall conduct their business in accordance with the Standards of Conduct noted in 
Bloomington Municipal Code section 4.16.100. 

 
This approval may be renewed by the Director of Public Works no more then once a year provided 
Vendor has complied with all conditions of this approval; complied with all applicable laws, ordinances, 
rules and regulations; and the City has received no valid complaints regarding Vendor’s activities 
associated with this approval. 
 

 
ADOPTED THIS_____DAY OF ________________________, 2014. 

 
BOARD OF PUBLIC WORKS: 
 
___________________________ 
Charlotte Zietlow, President 
 
____________________________ 
James McNamara  
 
____________________________ 
Dr. Frank N. Hrisomalos 
 

ALL TERMS AND CONDITIONS CONTAINED IN THIS RESOLUTION 2014-35 ARE ACCEPTABLE 
AND AGREED TO BY VENDOR: 
 
 

 
_______________________________   
Jackie White 
 
Date:  ____________________________   
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Project/Event:  Matlock Heights “Sign Toppers” 

Petitioner/Representative:  Matlock Heights Neighborhood Association 

Staff Representative:  Christina Smith  

Meeting Date:   May 16, 2014 
 

Matlock Heights Neighborhood Association has applied for a Small and Simple Grant 
through the Housing and Neighborhood Development Department (HAND) to fund the 
purchase and installation of “sign toppers” for their neighborhood. 
 
The toppers will be installed on the street name marker sign poles which will identify 
their neighborhood as a conservation district to residents and the community.  
 
The neighborhood association board members have met with Mike Stinson, Assistant 
Superintendent Signs/Markings, and discussed the specifications and installation 
procedures for the “sign toppers.” The toppers will not be City property and will be 
installed and maintained by the neighborhood association. 
 
Staff is supportive of the request. 
 

 

Recommend    � Approval � Denial by Christina Smith 



 RESOLUTION 2014-36 
 Neighborhood Designation Sign Toppers 
 Matlock Heights Conservation District 
 

WHEREAS, the Matlock Heights Neighborhood Association has applied for grant money 
through the City’s  Housing and Neighborhood Development Department, to assist in paying for 
neighborhood designation signs (“toppers”) to be placed on street name markers in their conservation 
district and 
 
 WHEREAS, the City has allowed “toppers” on public property in other neighborhoods and 
have found the neighborhood identification desirable and beneficial to the general public; and 
 

NOW, THEREFORE, BE IT RESOLVED That the  Board of Public Works of the City of 
Bloomington agrees that “toppers” may be installed on street name markers in the Matlock Heights 
Conservation District as long as the City  agrees that the “toppers” are not unattractive and as long as 
they do not interfere with maintenance of City property or for any other reason that the City finds 
them to be undesirable, and that “toppers” are not the responsibility of the City and will not be 
replaced at the expense of the City if they are lost, stolen or damaged. 

 
By this Resolution, the Board of Public Works agrees that “toppers” may be installed on all 

street name marker poles in the Matlock Heights Conservation District.  
 
By signing this agreement on behalf of the Matlock Heights Neighborhood Association, 

______________________________, agrees for the Neighborhood Association that specifications 
for the “toppers” will be approved by the City of Bloomington Assistant Superintendent 
Signs/Markings prior to placing the order for manufacturing of the “toppers”. 

                                                
                        

BOARD OF PUBLIC WORKS:    MATLOCK HEIGHTS 
NEIGHBORHOOD ASSOCIATION 

 
________________________________   ______________________________ 
Charlotte Zietlow, President     signature 
 
 
________________________________   ______________________________ 
Beth Hollingsworth      printed name 
 
 
________________________________    
Dr. Frank N. Hrisomalos 
 
 
 
Date:____________________________     










































































































