
CITY OF BLOOMINGTON, INDIANA 
401 NORTH MORTON STREET 
BLOOMINGTON, IN 47402 
 
ATTN: Barry Collins (812) 349-3439, or J. D. Boruff (812) 327-6119 
 
April 25, 2010 
 
 

REQUEST FOR PROPOSALS FOR LEED CONSULTANT 
 
Preproposal Meeting (Optional) 
 
May 10 at 2:00 p.m. in the Kelley Conference Room, Showers Building, 401 N. Morton 
St. Bloomington, Indiana 
 
Proposal Due: 
May 17, 2010 at 2:00 p.m. in the Public Works Department, Suite 130, Showers 
Building, 401 N. Morton St. Bloomington, Indiana. 
 
Request for Proposals for LEED Consultant 
 
The City of Bloomington, Indiana is requesting proposals for the provision of “green 
building” consulting services to assist in the documentation and analyses of three City of 
Bloomington owned facilities to meet the LEED voluntary rating standards for existing 
buildings. The proposer may be called on to lead in the preparation of the required 
submittal documents for LEED certification. A preproposal meeting will be held on May 
10, 2010, at 2:00 p.m. in the Kelley Conference Room, Bloomington City Hall (Showers 
Building), 401 N. Morton St., Bloomington, IN.  City of Bloomington personnel will 
conduct an overview of the designated facilities and answer questions on building 
operations. Attendance of this meeting is voluntary.  Tours of the designated facilities 
will be available by appointment.  If a tour of a facility is desired, please contact Barry 
Collins (812) 349-3439, or J. D. Boruff (812) 327-6119. 
 
This Request for Proposals (RFP) describes the project background and objectives, the 
required scope of work, qualifications and experience requirements, the minimum 
information that must be included in the proposal, and the selection process. Failure to 
submit the proposal in accordance with the procedures outlined may be cause for 
disqualification. 
 
Designated Facilities: 
 
City of Bloomington Animal Control 
3410 Old State Road 37 
Bloomington, IN 
 



Allison Jukebox Community Center 
351 S. Washington St. 
Bloomington, IN 
 
Showers Building 
401 N. Morton St. 
Bloomington, IN 
 
Project Objectives: 
 
While any type of environmentally sound innovate building technology may be proposed, 
the City of Bloomington is particularly interested in technologies that address the 
following: 
 
1. An ecological landscape; on-site erosion control, water purification/pollution 

reduction of runoff, can stormwater management (bioswales, stormwater, 
filtration, etc.) 

 
2. Transportation: Promoting bicycle, pedestrian and public transit use. 
 
3. Waste reduction: building reuse, job site recycling, and efficient use of materials. 
 
4. Energy efficiency: efficient thermal envelopes, efficient space and water heating, 

lighting, controls and monitoring, and appliances. 
 
5. Renewable energy: photovoltaics. 
 
6. Water efficiency, both domestic and irrigation, including rainwater harvesting for 

irrigation. 
 
Preferred materials and resources: 
 
1. Durable building envelopes and long-lived materials or assemblies 
 
2. Recycled-content materials 
 
3. Innovative application of natural materials (characterized by low embodied 

energy, local availability, good performance, biodegradable, safe, esthetic). 
 
4. Indoor environmental quality, pollution reduction, worker and occupant safety, air 

cleaning, humidity control, and thermal comfort. 
 
Operations and maintenance: 
 
1. Monitoring of energy, water, waste, air quality and transportation use. 
 



2. Resource-efficient building operations practices. 
 
The City of Bloomington is seeking an initial certification and ongoing certification in a 
cost effective manner for the designated facilities with a LEED rating at “Silver”. The 
rating system shall be the new version of LEED for Existing Buildings: Operations and 
Maintenance, which is being adopted by the U.S. Green Building Council (USGBC). 
 
Qualifications and Experience: 
 
1.  Proposer shall provide proof that they are professionally licensed in either 

architecture and/or engineering with a firm specialization in sustainable building 
design consulting or commissioning. 

 
2.  Proposer shall provide a summary and evidence that the firm and/or its officers 

have been engaged for a minimum of two years in providing similar services as 
described herein. 

 
3.  Proposer shall provide proof that at least one principal participant of the project 

team has completed the LEED Accredited Professional Training Workshop and 
successfully passed the LEED accreditation exam. 

 
4.  Proposer shall provide evidence of at least two projects which have been officially 

LEED certified by the USGBC using the rating systems for either LEED for 
Existing Buildings (LEED-EB), LEED for New Construction and Major 
Renovations (LEED-NC), LEED for Commercial Interiors (LEED-CI), or LEED 
for Core and Shell (LEED-CS). Proposer should also provide evidence that they 
have worked on, or are working on, at least one LEED project which is similar in 
scope and scale to the planned project. 

 
4.  Proposer shall provide a list of environmental conferences, seminars, workshops, 

and professional meeting attended by one of its officers or team members in 
recent months or years and a list of team members and descriptions of their 
involvements with the local, state, or national level of the American Institute of 
Architects (AIA), Committee on the Environment (COTE), or similar efforts such 
as the USGBC. 

 
5.  Proposer shall provide a minimum of three (3) references of clients/agencies with 

requirements similar to those of this project. At a minimum, the name of client, 
contact person, and telephone number shall be provided. The City of Bloomington 
reserves the right to contact additional references not provided by the consultant. 

 
 
Scope of Work: 
 
The scope of work shall address the key objectives described in this RFP. Consultants 
may add to or modify the proposed scope of work with sufficient explanations, as they 



deem appropriate to fully satisfy the needs of the project. All deliverables shall include 
hard copies and electronic files in the format requested by the City of Bloomington. The 
scope of work includes the following general tasks. Consultants shall develop a scope of 
work and approach in details from the general tasks to assist the District to complete the 
specified LEED certification. The City of Bloomington understands that the level of 
effort for building commissioning may vary depending on the initial analysis. Consultants 
may budget the effort for Task 3—Estimated costs for commissioning with a range of 
fees corresponding to various options resulting from the initial analysis. 
 
Task 1 – Energy Assessment/Modeling 
Task 2 – LEED Analysis, Facilitation and Documentation 
Task 3 – Estimated costs for Existing Building Commissioning 
 
Proposal Requirements: 
 
The City of Bloomington will select one consultant to be responsible for all the tasks 
specified in this RFP. A consultant having only LEED analysis/facilitation expertise is 
encouraged to team with a commissioning agent. 
 
The proposal shall be concise, well organized, and demonstrate the Consultant’s 
qualifications and experience applicable to the project.  In particular, the proposal shall 
provide sufficient detail and clarity in the scope of work and the associated costs so that it 
can be utilized as part of an agreement for professional services. 
 
Proposals submitted in response to this RFP shall be in the following order and shall 
include: 
 
Cover Letter 
 
A principal of the consulting firm authorized to commit the consultant to the proposal 
must sign the letter. A statement shall be included in the cover letter committing key 
personnel identified in the proposal to the project and that such personnel shall not be 
removed or substituted by consultant and sub-consultants. 
 
Executive Summary 
 
Include an overview of the entire proposal describing the highlights of the proposal. 
 
Relevant Experience 
 
Provide documents as described in the section on “Qualifications and Experience.” 
 
Project Team 
 
Describe the consultant’s key project team members, the qualifications of each team 
member for their assigned task(s), an organization chart for the proposed team and the 



Consultant’s project management approach. Key personnel identified in the proposal 
shall not be removed and/or substituted by consultant, or sub-consultant(s). Indicate the 
location of project office where the majority of services shall be performed. 
 
Proposed Approach and Detailed Scope of Work 
 
Present the consultant’s understanding of the key issues and overall approach to 
accomplish the work. Provide a detailed scope of work to accomplish the key objectives 
of the expansion project. 
 
Level of Effort 
 
Estimated labor hours that each project team member shall contribute for the individual 
tasks and subtasks depicted in the scope of services, including a detailed breakdown to 
subtask levels and assumptions used. 
 
Project Schedule 
 
Describe how the consultant shall complete specified tasks and subtasks, any 
modifications thereto, the products (deliverables) to be expected at given milestones, and 
a complete schedule. 
 
Fee 
 
Provide a breakdown of estimated fees by individual tasks associated with the scope of 
work to be completed. The breakdown of costs must correspond to the estimated hours 
that each project team member will contribute for the individual tasks depicted in the 
scope of services. Also include a copy of consultant’s standard billing rates for each 
workforce category. 
 
Evaluation of Proposal and Award of Contract: 
 

1.  Evaluation period for review of Proposal: Proposal may be held by the City 
of Bloomington for a period not-to-exceed thirty (30) days, from the date of the 
opening of bids for the purpose of reviewing the Proposal and investigating the 
qualifications of the proposer prior to awarding the contract. 

 
2. Evaluation Methodology & Criteria:  The Proposal Evaluation Panel that 
will evaluate the proposals with respect to the following pre-established factors.  
Technical evaluation criteria will carry the greatest weight in selecting the Seller; 
these criteria will be point scored. The criteria in descending order of important 
are: 

 
  1) Technical Proposal      40% 
     a.  Compliance   20% 
     b.  Conceptual   20% 



   
2) Experience/References      20% 

     a.  Past Experience   10% 
     b.  References   10% 
   

3) Cost / Pricing       20% 
 

4) Delivery Schedule       10% 
  

5) Quality Assurance Plan      10% 
_________________ 

         Total  100% 
 

3.  Evaluation Panel:  The Evaluation Panel shall consist of the following City 
staff: Facilities Manager (Public Works), Operations Superintendent (Parks and 
Recreation), and a representative of the Engineering Department. 

 
4. Selection of Best Proposal and Award of Contract:  The Owner reserves the 
right to accept the proposal submitted by the responsible and responsive proposer 
with, in the opinion of the Evaluation Panel, the best proposal; to reject any or all 
proposals; and to waive irregularities or informalities in any proposal. 

 
The acceptance of a proposal will be a notice in writing signed by a duly authorized 
representative of the City of Bloomington Board of Public Works, and no other act shall 
constitute acceptance of a proposal. The acceptance of a proposal shall bind the 
successful proposer to execute the Contract and to be responsible for liquidated damages 
as provided in Section 8.00. 
 
The Owner reserves the right to accept or reject any or all proposals. 
 
The Owner reserves the right to waive any irregularities and technicalities and may, at its 
sole discretion, request a clarification or other information to evaluate any or all 
proposals. 
 
The Owner reserves the right, before awarding the contract, to require proposer(s) to 
submit evidence of qualifications or any other information the Owner may deem 
necessary. 
 
The Owner reserves the right to cancel the RFP or portions thereof, without penalty. 
 
The Owner reserves the right to: (1) accept the proposals of any or all of the items it 
deems, at its sole discretion, to be in the best interest of the Owner; and (2) the Owner 
reserves the right to reject any and/or all items proposed or (3) award to multiple vendors. 
 
The Owner reserves the right to further negotiate any proposal, including price, with the 
highest rated proposer. If an agreement cannot be reached with the highest rated 



proposer, the Owner reserves the right to negotiate and recommend award to the next 
highest rated proposer or subsequent proposers until an agreement is reached. 
 
After the contract is awarded all vendors who submitted an RFP will be notified of the 
award status. No information will be given prior to the awarding of the contract. 
 
Appendices: 
 
Documents pertaining to COB agreements and conditions. 
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