
Board of Public Works Meeting 

February 10, 2025

The City will offer virtual options, including CATS public access television (live and tape-delayed) 
and 

Public comments and questions will be encouraged via Zoom or bloomington.in.gov rather 
than in person

The City is committed to providing equal access to information. However, despite our efforts, at times, 
portions of our board and commission packets are not accessible for some individuals. If you 
encounter difficulties accessing material in this packet, please contact April Rosenberger at 
april.rosenberger@bloomington.in.gov and provide your name, contact information, and a link to or 
description of the document or web page you are having problems with.



 
  

Board of Public Works 
Staff Report 

 
 

    
 

Project/Event:  Kirkwood Conversion Program Guidelines 2025 
Staff Representative:  Chaz Mottinger of ESD 
Petitioner/Representative:   Chaz Mottinger of ESD 

Date:    February 10, 2025 

 
Report: The City of Bloomington Department of Economic & Sustainable Development is 
requesting approval of the 2025 Kirkwood Conversion Program guidelines that pertains to 
Ordinance 2025-02 that City Council passed into law on January 22, 2025. These guidelines 
outline the implementation logistics required to have a safe and cohesive Kirkwood conversion 
program for the 2025 extended outdoor dining season. This is in addition to the previously 
passed Parklet Program guideline resolution passed by BPW on January 14, 2025.  
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RESOLUTION 2025-05 
 

A Resolution Establishing Guidelines for and Approving the Kirkwood Conversion as 
part of the Outdoor Dining Program in the Downtown Corridor 

 
WHEREAS,  on June 8, 2020, the Board of Public Works (“Board”) passed Resolution 2020-

28 that allowed for the temporary closure of Kirkwood Avenue and authorized 
an alternative procedure for sidewalk seating and merchandise encroachments 
known as the Outdoor Dining Program (“Program”); and  

 
WHEREAS, the Program made it possible to assist local restaurants by extending the 

outdoor seating area into parklets, also known as streateries; and 
  
WHEREAS, the Board extended the Program and authorization on June 9, 2021 and again 

on December 21, 2021; and 
 
WHEREAS, on January 14, 2025, the Board passed Resolution 2025-02 that established 

guidelines and re-approved the Program with respect to extending the outdoor 
seating area into parklets; and 

 
WHEREAS, on January 22, 2025, City Council passed Ordinance 2025-02 that established 

the Program in the Downtown Corridor. The Ordinance approved the Program 
and the Guidelines as established by the Board. The Ordinance also approved 
the Kirkwood conversion from 100 E. block through 500 E. block to operate 
each year pursuant to the Program Guidelines; and 

  
WHEREAS,  the Program continues to add vibrancy to our downtown and to the health and 

use of our downtown business community; and 
 
WHEREAS, the Program seeks to provide long-term certainty to businesses, residents, and 

visitors regarding parklets and the Kirkwood conversion, allowing them to 
plan, adapt and invest with confidence; and 

 
WHEREAS,  the Program promotes Kirkwood Avenue as a premier destination for 

commerce, pedestrians, civic engagement, and community life, fostering 
economic vitality and social interaction; and 

 
WHEREAS, pursuant to Chapter 12.06 of the Bloomington Municipal Code (“BMC”), the 

Board has authority to grant final approval of all sidewalk seating and 
merchandising encroachment applications; and 

 
WHEREAS, pursuant to Chapter 12.04 of the BMC, the Board has authority to grant 

permission for gathering of people that may block the use of the streets or 
sidewalks.   

 
NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF PUBLIC WORKS FOR 
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THE CITY OF BLOOMINGTON, INDIANA: 
 
Section 1. Beginning on April 4, 2025, for the limited purpose of those areas in the 

downtown corridor where the City will be implementing the Program, the City’s 
right-of-way application and other rules related to use of the right-of-way are 
modified as described by City Council Ordinance 2025-02. The specific 
guidelines for the Program are outlined in Exhibits A, B and C to this 
Resolution.  

 
Section 2.  Staff at the Economic and Sustainable Development Department are authorized 

to receive and give final approval to an application submitted by a Kirkwood 
merchant for additional Kirkwood seating from early February, 2025, through 
March 3, 2025, provided that the submitted application(s) meets all requirements 
as modified by this resolution and by the attached Program guidelines, and by 
City Council Ordinance 25-02. No additional approval from this Board will be 
required.  

 
Section 3.  Ordinance 2025-02 mandates that the Program will operate unless earlier 

terminated in cases of emergency, lack of participation or any other reason that 
might render the Program impractical. However, the Program guidelines will be 
reviewed and approved by the Board annually. 

 
PASSED AND ADOPTED by the Board of Public Works of the City of Bloomington, Monroe 
County, Indiana, upon this 10th day of February, 2025. 
 
 

BOARD OF PUBLIC WORKS: 
 
 
 

Kyla Cox Deckard, President 
 
 
 

Elizabeth Karon, Vice President 
 
 
 

James Roach, Secretary  



Exhibit A: 2025 Kirkwood Conversion Dining Program Guidelines  
 
Timeline 

 
● Materials due to Council:                                                                 Dec. 30, 2024 
● Council - first reading:                                                                     Jan. 8, 2025 
● Board of Public Works approval of [parklet] guidelines                   Jan. 14, 2025 
● Council vote on new ordinance:               Jan. 22, 2025 
● Board of Public Works approval of [Kirkwood] guidelines           Feb 10, 2025 
● Applications available to businesses:              Mid-Feb. 2025 
● Deadline for submitting applications:               Mar. 3, 2025 
● Final staff determination of the number and location of parklets:    Mar. 10, 2025 
● Implementation of program (weather permitting):                         Mar. 31–Apr. 3, 2025  
● Season officially begins:               Apr. 4, 2025 
● End of seasonal outdoor dining program:               Nov. 10, 2025 

 
 
Costs 
 

● Kirkwood conversion outdoor dining cost: 
○ For businesses with a capacity of under 20, the cost will be $500 for utilization of 

the extended outdoor space on Kirkwood during the 2025 season. 
○ For businesses with a capacity between 20 and 100, the cost will be $1,250 for 

utilization of the extended outdoor space on Kirkwood during the 2025 season. 
○ For businesses with a capacity 100 and above, the cost will be $3,500 for 

utilization of the extended outdoor space on Kirkwood during the 2025 season. 
○ All fees are due in full by March 28, 2025.  

● Businesses are responsible for any direct costs associated with utilizing expanded 
outdoor dining space. 

● Each participating business must submit a certificate of insurance to the Economic and 
Sustainable Development Department establishing proof of a comprehensive general 
liability policy naming the City of Bloomington as additional insured to the extent of at 
least $500,000 bodily injury and $100,000 property damage, which shall be in effect 
during the term of this authorization. 

  

 
Eligibility 
 

● Eligibility is limited to establishments on Kirkwood Avenue from Indiana Avenue (500 
block) to Walnut Street (100 block).  

○ Each block from Indiana Avenue to Walnut Street will be fully closed during the 
program season except for the eastern half of the block from Washington Street 



to Walnut Street (100 block) will be open to traffic during the first part of the 
season for additional study. 

○ City staff will review the proposed spaces’ street locations to ensure they are 
suitable for the program. 

○ Eligible businesses must complete the application and payment process as 
outlined in this memo.  

○ Eligibility is limited to any business or organization located in the participating 
blocks of Kirkwood Ave. This program is focused on, but not limited to, food 
service establishments.  

○ All participating businesses must agree to cease alcohol sales on Kirkwood by 
midnight. 

○ Other retailers will have the ability to participate in pop-up events via coordination 
with the City of Bloomington Economic and Sustainable Development 
department. 
 

● Application process: 
○ Application form will go live on the City’s webpage in February 2025. 
○ Applications are due by March 3, 2025. Businesses may submit applications in 

advance of the deadline. 
■ A detailed site plan drawn to scale shall be submitted with the application.  

This site shall indicate the location of any ramps and seating installed in 
the parklet as well as any street furniture/trees.  Measurements should be 
included to show conformance with Exhibit B. 

■ Fees are payable via grant application site by March 28, 2025. 
 
 

●  Implementation: 
○ The participating businesses will work with City staff to install and remove 

bollards at the beginning and end of the 2025 season. Implementation will be 
coordinated by City staff. 

○ City staff will temporarily reconvert the participating blocks of Kirkwood Ave. 
during the 2025 season. No permanent physical changes will be made to the 
streetscape. 

○  All cross streets will remain open. 
○ A fire lane will be left in the middle of the street as necessary, as determined by 

the Bloomington Fire Department. 
○ Where the street is closed with a contiguous barrier (i.e. orange jersey barriers 

as opposed to bollards), there will be a bike lane so that bikes and scooters may 
retain a path despite Kirkwood being a dismount zone. 

○ City staff will review the quantity and location of ADA parking spaces in the 
downtown area and will determine whether additional ADA spaces are needed. 

○  Areas not occupied by businesses or the fire lane will have opportunities for 
event programming, such as live music, mural and plein air painting, 



performances, festivals or markets. The nature and timing of this programming 
will be determined by City staff, in partnership with community stakeholders. 

○ If the weather in March/April 2025, is not conducive to outdoor dining, City staff 
may exercise discretion on the exact dates the bollards are installed. 

○ If a space is removed, either by request of the business or by determination of 
City staff, it may not be reinstalled in the same calendar year. Any fees paid by 
the business will not be refunded. 
 
 
 

● Requirements for participating businesses: 
○ Participating businesses are required to provide their own furniture, decorations, 

etc. 
○ Participating businesses are required to invest in the beautification of street 

spaces through decor that meets safety standards (see Exhibit C). 
○ Participating businesses must meet all requirements for their extended outdoor 

seating, including the Americans with Disabilities Act (ADA), PROWAG, Indiana 
Alcohol Tobacco Commission (ATC), Monroe County Health Department, safety, 
and insurance requirements. 

○ Participating businesses must meet ADA/Accessibility requirements as stated in 
Exhibit B. All businesses utilizing the extended outdoor space on Kirkwood will 
be required to have a temporary PROWAG-compliant ramp from the sidewalk 
into the section of the street they are utilizing. 

○ Tents and heaters are not allowed for use in the Outdoor Dining Program. 
○ Participating businesses must comply with Indiana Fire Code regulations. 
○ Businesses must remove all seating, furniture, decorations, and any other 

property from the parklet before the end of the program on November 10, 2025, 
when the parklet setups are set to come down or face fines in accordance with 
Title 12 of the Bloomington Municipal Code. 

 
 

 
 

 
 
 
 
 
 
 
 
 
 

 



Exhibit B: ADA/Accessibility Requirements 
  
Expanded outdoor street spaces must conform to the Americans with Disabilities Act (ADA) 
guidelines and Public Right-of-Way Accessibility Guidelines (PROWAG), or have adjacent 
outdoor seating options which conform to the ADA and PROWAG (if applicable).  It is the 
responsibility of the applicant to design and implement their seating to be compliant.  Below are 
guidelines that will help design your space to be compliant with the ADA, PROWAG, and the 
City of Bloomington’s standards.  The guidelines below are not expected to cover all 
contingencies, but rather to provide basic information that participants must adhere to. 

 

Ramps for Curb Access 

● All participating businesses shall have a ramp which provides access directly from the 
business to the seating area. 

○ The ramp shall be placed in a manner that provides a clear, straight pathway, no 
less than 54 inches, leading from the entrance of the building to the seating area 

● Slope:  The maximum slope allowed is  1:12 (8.3%).  This means that for every 12 
inches in length there will be a 1 inch of rise (or less). 

● Width:  The width of a ramp shall be no less than 48 inches wide. 
● Landings:  The landing clear width shall be at least as wide as the ramp.  The landing 

clear length shall be a minimum of 48 inches long.  Ramps that change direction at the 
landing shall have a clear space a minimum of 48 x 48 inches. 

● Further information can be found in the PROWAG: 
● Section R304 Curb Ramps and Blended Transitions 
● Section R407 Ramps 

  

Accessible Seating 

● While it is encouraged that all seating be wheelchair accessible, it shall be required that 
a minimum of at least 1 seat for every 25 to remain accessible.  Seating can be made 
accessible by following the guidelines below: 

● If only one accessible table is provided, it shall be placed closest to the accessible route 
into the space. 

● Table Height:  The table shall be 28-34 inches from the ground to the underside of the 
table. 

● Knee Space:  There shall be at least 27 inches of vertical knee space from the underside 
of the table, and at least 30 inches wide. 

● Clearance:  There shall be a clear floor space of at least 30 by 48 inches around the 
accessible seating. 

● Availability:  Accessible seating shall be available without necessitating the 
moving/removal of furniture. 

● Further information can be found in the 2010 ADA Standards for Accessible Design: 
● Section 221 Assembly Areas 



● Section 306 Knee and Toe Clearance 
● Section 902 Dining Surfaces and Work Surfaces 
● Further information can be found in the PROWAG: 
● Section R405 Knee and Toe Clearance 

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



Exhibit C: Beautification Guidelines 
  
Several options are available to outdoor dining program participants for beautification. Examples 
of parklet + block beautification may include, but are not limited to, the adornment of art, 
accessibility alterations, or cosmetic improvements, all per guidelines listed in this “Exhibit C: 
Beautification Guidelines.” Given the potential costs for professional parklet beautification, 
employing cost-friendly and easy-to-implement solutions is crucial, as businesses will bear the 
costs.  
  
Beautification Options: 

● Additional seating platforms 
○ Outside of their uses associated with outdoor dining, spaces installations may 

include wooden or metal benches, platforms, ramps, or additional forms of 
seating to compensate for increased customer capacity and general community 
interactions. 

● Adornment of art 
○ Program participants are encouraged to use a variety of art sources to beautify 

spaces. 
■ E.g., collaboration with local artists and the utilization of murals 

○ Private art installations within the public right of way have to be approved by the 
Board of Public Works through a special event application and comply with the 
City’s policy and procedures on private art installations 

● Space greenery 
● Additional lighting 

○ Please review the Bloomington Municipal Code section 20.04.090 for 
compliance.  

● Further cosmetic and logistical improvements 
○ More options for cosmetic improvements include the use of budget-friendly space 

dividers, outdoor rugs/flooring, temporary installations of menu/special boards, 
spaces dedicated for bike parking, and the inclusion of interactive features. 

● Businesses should work with City staff to determine appropriate 
beautification options for the spaces. No permanent physical changes can 
be made to the streetscape. 

 
  
 
 



 

RESOLUTION 2025-007 

 

 

 ____________________________________________________________________________________ 
 ____________________________________________________________________________________  

Project/Event:  Mobile Vendor in Right of Way  

PW Resolution No: 2025-007 

Petitioner/Representative: Taneisha Henline, Owner of Top Shotta Jerk Chicken 
LLC 

Staff Representative:   Susan Coates 

Meeting Date:    02/10/2024 
 ____________________________________________________________________________________ 
 ____________________________________________________________________________________  

Top Shotta Jerk Chicken LLC, by its owner, Taneisha Henline, has applied for a Mobile 
Vendor License to operate a food truck/trailer.  An applicant wanting to operate in 
the right of way must obtain permission from the Board of Public Works before a 
license may be issued.  The Department of Economic & Sustainable Development 
has reviewed the application and will confirm that all rules and regulations have 
been met prior to issuing a license. 
 
The business will be selling food via a mobile kitchen, food truck or trailer. 
 
This application is for 1 year.  
 
Staff is supportive of the request. 
 
 
 



 

RESOLUTION 2025-007 

RESOLUTION 2025-007 
CITY OF BLOOMINGTON 

BOARD OF PUBLIC WORKS 
Mobile Vendor in Public Right of Way 

Top Shotta Jerk Chicken LLC 
 
WHEREAS, the Board of Public Works is empowered by Indiana Code § 36-9-6-2 to supervise the 

streets, alleys, sewers, public grounds, and other property of the City of Bloomington (“City”);  
 
 WHEREAS, Top Shotta Jerk Chicken LLC (“Vendor”), is seeking a Mobile Vendor License under 
Bloomington Municipal Code 4.28;  

 
WHEREAS, the issuance of a Mobile Vendor License under Bloomington Municipal Code 4.28 requires 

Vendor to submit documentation to the City—set forth at Bloomington Municipal Code 4.28.050—including an 
independent safety inspection, an open burn permit issued by the City of Bloomington Fire Department, and all 
applicable permits required by the Monroe County Health Department;  

 
WHEREAS, Vendor has agreed to the Standards of Conduct set forth in Bloomington Municipal Code 

4.28.160 and signed the Release, Hold-Harmless, and Indemnification Agreement as required by Bloomington 
Municipal Code 4.28.090;  
 

WHEREAS, Vendor desires to be able to use “City property” as defined in Bloomington Municipal Code 
4.28.010, which includes public on-street parking, on a temporary and transient basis for the purpose of  selling 
food via a mobile kitchen, food truck or trailer; and 

 
WHEREAS, under the Bloomington Municipal Code, approval to use public on-street parking and 

sidewalks is provided by the Board of Public Works via resolution;  
 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF PUBLIC WORKS THAT: 
 
1. Vendor has permission to use on-street public parking and sidewalks, on a temporary and 

transient basis, for the purposes of selling food via a mobile kitchen, food truck or trailer for 1 year beginning 
2/25/2025, and ending on 2/25/2026. 

 
2. For the avoidance of doubt, this Resolution is not the Business License referenced by Chapter 

4.28 of the Bloomington Municipal Code.  Thus, Vendor must ensure that all necessary documentation has been 
submitted to the City of Bloomington Controller and that the Business License has been issued by the City of 
Bloomington Controller before utilizing the permission to use on-street public parking and sidewalks granted in 
the paragraph above.  Operating a mobile vendor without a business license is a violation of Bloomington 
Municipal Code 4.28.180(a)(1), and would subject Vendor to a fine of $2,500 for the first offense. 
 

3. For the avoidance of doubt, the following conditions—which in some instances may mirror those 
that exist under Title 4.28 of the Bloomington Municipal Code—attach to this approval: 
  

a. Vendor agrees to maintain a clear five-foot path for pedestrians on the sidewalk at all 
times. 

b. Vendor will have obtained a valid Mobile Vendor license issued by the City of 
Bloomington Controller prior to operation on City property, and will maintain a valid 
Mobile Vendor license throughout the term of Vendor’s operation on City property. 

c. Vendor may locate his business in a public parking space within a reasonable time, no 
more than one hour, before the vendor begins selling food to persons.  Vendor must still 
comply with all other restrictions regarding its location in a public parking space. 



 

RESOLUTION 2025-007 

d. Vendor shall remove his business from a public parking space within a reasonable time, 
no more than one hour, following the time the vendor has stopped selling food to persons.  
Vendor must still comply with all other restrictions regarding its location in a public 
parking space. 

e. Vendor will comply with all other laws, ordinances, rules and regulations in effect at the 
time it conducts their business, including, but not limited to: (1) Bloomington Municipal 
Code 4.28 (Mobile Vendors), and (2) all City parking regulations, restrictions, and 
ordinances. 

f. Vendor is prohibited from operating within a one block radius of a Special Event, unless 
prior approval has been granted by either the operator of the Special Event or the City’s 
Board of Public Works.  The Board of Public Works is not required to provide specific 
notice to Vendor when it recognizes a Special Event.  The following are Special Events 
that have been recognized by the Board of Public Works: 

1) City of Bloomington Farmers’ Market; 
2) City of Bloomington Holiday Market; 
3) The Taste of Bloomington; 
4) Lotus World Music and Arts Festival; 
5) The Fourth Street Festival; 
6) Arts Fair on the Square; 
7) Strawberry Festival; 
8) Canopy of Lights; 
9) Fourth of July Parade; and 
10) Any other special events approved by the City Controller. 

 
  
ADOPTED THIS THE 10th DAY OF FEBRUARY, 2025. 

 
BOARD OF PUBLIC WORKS: 
 
 
 
___________________________   
Kyla Cox Deckard, President 
 
 
 
____________________________ 
Elizabeth Karon, Vice President 
 
 
 
____________________________ 
James Roach, Secretary  
 

 
ALL TERMS AND CONDITIONS CONTAINED IN THIS RESOLUTION 2025-007 ARE ACCEPTABLE 
AND AGREED TO BY VENDOR: 
 
 
 
_______________________________   Date: _____________________________  
Taneisha Henline 
 











































































RESOLUTION 2025-008 
TO DESIGNATE SURPLUS PROPERTY FOR TRANSFER 

 
WHEREAS, the City of Bloomington Parking Services is in possession of 54 parking meter housings 
that are damaged, non-repairable and unusable; and 
 
WHEREAS, the City of Bloomington Parking Services wishes to conduct a private sale or transfer the 
property without advertising; and  
 
WHEREAS, Indiana Code § 5-22-22-6, permits the City of Bloomington Board of Public Works to sell 
the property at a public or private sale or transfer the property without advertising, if the property to be 
sold is more than one item with an estimated total value of less than $5,000; and  
 
NOW, THEREFORE, be it hereby resolved by the City of Bloomington Board of Public Works that: 
 
1. The City of Bloomington property described is hereby declared to be more than one item with an 

estimated total value of less than $5,000, and therefore may be sold at a public or private sale 
without advertising. 

 
2. The City of Bloomington Parking Services shall sell or transfer the items described within thirty 

(30) days of this Resolution being signed by the City of Bloomington Board of Public Works.  
 

 
SO PASSED AND ADOPTED this ____ day of ________________________, 2025, by the City of 
Bloomington Board of Public Works 
 
 
 
________________________________   
Kyla Cox-Deckard, President     
        









 
 

ENCROACHMENT 
PLACEHOLDER 

Encroachment is still in the Legal review process 



January 2024 

 
  
 
 STAFF REPORT 
 

XX Agenda item Admin. Approval: TS 
Date: 1/9/25 

 
 

TO:  Board of Park Commissioners 
FROM: Tim Street, Director 
DATE:  January 23, 2025 
SUBJECT:   APPROVAL OF QUITCLAIM DEEDS FOR SWITCHYARD PARK 
 
Recommendation 
 
Staff recommends approval of a series of Quitclaim Deeds from both the Board of Public Works (three 
parcels) and the Redevelopment Commission (two parcels) in order to consolidate ownership of the 
parcels comprising Switchyard Park under the Board of Park Commissioners. 
 
Background 
 
The land on which Switchyard Park was built was acquired in various ways in the past. Because of these 
complex acquisitions, Switchyard Park today is comprised of eight parcels owned by the Board of Park 
Commissioners, Board of Public Works (“City of Bloomington”), and the Redevelopment Commission.  
 
In order to satisfy closeout requirements for the Indiana Department of Environmental Management, the 
City must record a permanent Environmental Restrictive Covenant on the parcels on which coal ash and 
cinders were permanently sequestered and capped. However, because the sequestrations are scattered 
around and sometimes across these parcels, recording this ERC has proven difficult. By consolidating the 
ownership of these parcels to the Board of Park Commissioners, the Parks Department has worked with 
Bledsoe, Riggert, Cooper and James to undertake efforts to combine them into one parcel, making the 
recording of this ERC and future management efforts of the park easier. An exhibit is pasted below 
showing the location of the parcels. BRCJ has prepared quitclaim deeds for each.  
 
The Board of Public Works is approving quitclaim deeds for parcels shaded in green (2, 4, and 5). 
 
The Redevelopment Commission is approving quitclaim deeds for parcels shaded in orange (3 and 7). 
There is also a lot line adjustment to Parcel 7, and as such a quitclaim deed for the unshaded parcel 
directly south of Switchyard Park (running parallel to the B-Line) is included in this packet. While 
managed by Parks this will not be part of the consolidated Switchyard Park parcel. 
 
The Board of Park Commissioners is approving the acceptance of the parcels above, as well as quitclaim 
deeds to update ownership of parcels left unshaded (1, 6, and 8) and a new quitclaim deed for the 
consolidated parcels. 
 
RESPECTFULLY SUBMITTED, 

 
 
Tim Street, Director  



January 2024 

 
 
 
Switchyard Parcels Exhibit 
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CONTRACT COVER MEMORANDUM 
 
 
 

 
TO:  Margie Rice, Corporation Counsel 
FROM: Tim Street, Director 
DATE: January 9, 2025 
RE:    QUITCLAIM DEEDS TO CONSOLIDATE SWITCHYARD PARK 

PARCEL OWNERSHIP  
  

Contract Recipient/Vendor Name: n/a 

Department Head Initials of Approval: TS 

Responsible Department Staff: 
(Return signed copy to responsible staff) Division Director: Tim Street 

Responsible Attorney: 
(Return signed copy to responsible attorney) Audrey Brittingham 

Record Destruction Date:  
(Legal to fill in) None 

Legal Department Internal Tracking #:  
(Legal to fill in) 25-047 

Due Date For Signature: Friday Before Park Board Meeting: 1/17/2025 

Expiration Date of Contract: n/a 

Renewal Date for Contract: n/a 

Total Dollar Amount of Contract: n/a 

Funding Source: n/a 

W9/EFT Complete: 
(Staff Member of Responsible Dept to fill in - Vendor #) n/a 

Affirmative Action Plan Complete (if applicable):  
(Staff Member of Responsible Dept. to fill in;$10,000+) n/a 

Procurement Summary Complete: 
(Staff Member of Responsible Dept. to fill in) n/a 

 
Summary of Contract 
These five quitclaim deeds serve to consolidate ownership of the eight current parcels 
that comprise Switchyard Park to the Board of Park Commissoiners. Three are to be 
approved by the Board of Public Works and two by the Redevelopment Commission. 
Consolidating ownership will then allow Parks to merge the parcels into one and record 
the Environmental Restrictive Covenant and delineated wetlands as required by IDEM. 



QUITCLAIM DEED 

THIS INDENTURE WITNESSETH, that the City of Bloomington, Indiana, by its 
Board of Public Works, an Indiana Municipal Corporation ("Grantor"), RELEASES and 
QUITCLAIMS to the City of Bloomington, Indiana Board of Park Commissioners, an 
Indiana municipal corporation ("Grantee") for the sum of One Dollar ($ 1.00) and other 
valuable consideration, the receipt of which is hereby acknowledged, the following 
described real estate in Monroe County, in the State oflndiana: 

See Attachment A, attached hereto and incorporated herein by reference. 

The mailing address to which statements should be mailed under IC 6-1.1-22-8.1 
is City of Bloomington Board of Park Commissioners, 401 N Morton St., Suite 250, 
Bloomington, IN 47404. The mailing address of the grantee is City of Bloomington 
Board of Park Commissioners, 401 N Morton St., Suite 250, Bloomington, IN 47404. 

IN WITNESS WHEREOF Grantors have executed this Quitclaim Deed this 
____ Day of ______ , 2025. 

BLOOMINGTON BOARD PUBLIC WORKS 

By: _______________ _ 

Print: ______________ _ 

Attest: ______________ _ 

Print: _______________ _ 

STATE OF INDIANA ) 
) SS: 

COUNTY OF MONROE ) 

Before me, a Notary Public in and for said State and County, personally appeared 
______________ of the Bloomington Board of Public Works, who 
acknowledged the execution of the foregoing Quitclaim Deed as his voluntary act and deed. 

WITNESS my hand and notarial seal this ____ day of _________ , 2025. 

My Commission Expires: 

Notary Public 

Resident of ______ County Name Printed:, __________ _ 

Commission Number: 
----------

STATE OF INDIANA ) 
) SS: 

COUNTY OF MONROE ) 

Before me, a Notary Public in and for said State and County, personally appeared 
______________ of the Bloomington Board of Public Works, who 
acknowledged the execution of the foregoing Quitclaim Deed as his voluntary act and deed. 



WITNESS my hand and notarial seal this ____ day of ________ , 

2025. My Commission Expires: 

Notary Public 

Resident of _______ County Name Printed: __________ _ 

Commission Number: __________ _ 

I affirm under penalties of perjury that I, Audrey R. Brittingham, have taken reasonable 
care to redact each Social Security Number in this document, unless required by law. 

This instrument prepared by Audrey R. Brittingham, Assistant City Attorney, City of 
Bloomington Legal Department, P.O. Box 100, Bloomington, Indiana 47402 





Board of Public Works 
Staff Report 

 
  

Board of Public Works 
Staff Report 

 

 
Project/Event:    Approve LPA-Consulting Contract with American 

Structurepoint, Inc. for Construction Engineering Services for 
the West 2nd Street Modernization and Safety Improvement 
Project 

Petitioner/Representative:   Engineering Department 
Staff Representative:   Kendall Knoke, Project Engineer 
Date:    02/10/2025 

 
Report:  The West 2nd Street Modernization and Safety Improvement Project consists of various 
improvements to West 2nd Street between the B-Line Trail and South Walker Street including bike 
lanes, signal replacement, drainage improvements, new sidewalks and curb ramps, lighting, and 
other associated work. This project has been prioritized for federal funding participation for 
preliminary engineering and construction. The local funding portion comes from a 2022 Parks GO 
bond. Construction is expected to begin in 2025 and be substantially complete by the end of 2026.  
 
American Structurepoint, Inc. was selected through a Request for Proposals INDOT selection 
process to perform construction engineering for this project. Compensation for these construction 
engineering services is set at a not-to-exceed amount of $743,707.06. Funding source: 4665-18-
180000-54510. 
 

Project Approvals Timeline 
Approval Type Status Date 

Project and Local Funding Approval Approved 04/22/2022 
Design Services Contract Approved 09/27/2022 
ROW Services Contract Approved 07/03/2023 
Federal-Aid Construction Funding 
Approval (INDOT-LPA Contract) Approved 02/05/2024 

Public Need Resolution Approved 04/23/2024 
Construction Inspection Contract Current Item 02/10/2025 

Construction Contract* N/A Scheduled to let on 
05/07/2025 

*Construction contracts for federally funded projects are approved and managed by INDOT. 
 



 
 

CONTRACT COVER MEMORANDUM 
 
 
 

 
TO:  Office of the Mayor   
FROM: Engineering Department   
DATE: 01/30/2025 
RE:    Construction Engineering Contract for the West 2nd Street Modernization 

and Safety Improvement Project 
  

Contract Recipient/Vendor Name: American Structurepoint, Inc. 

Department Head Initials of Approval: Andrew Cibor 

Responsible Department Staff: 
(Return signed copy to responsible staff) Kendall Knoke 

Responsible Attorney: 
(Return signed copy to responsible attorney) Aleksandrina Pratt  

Record Destruction Date:  
(Legal to fill in) 2037 

Legal Department Internal Tracking #:  
(Legal to fill in) 25-107 

Due Date For Signature: 2/10/2025 

Expiration Date of Contract: Estimated December 2026 

Renewal Date for Contract: N/A 

Total Dollar Amount of Contract: $743,707.06 

Funding Source: 4665 18-180000-54510 

W9/EFT Complete: 
(Staff Member of Responsible Dept. to fill in) Yes 

Affirmative Action Plan Complete (if applicable):  
(Staff Member of Responsible Dept. to fill in) Yes 

Procurement Summary Complete: 
(Staff Member of Responsible Dept. to fill in) Yes 

 
Summary of Contract: 
The West 2nd Street Modernization and Safety Improvement Project consists of various 
improvements to West 2nd Street between the B-Line Trail and South Walker Street including 
bike lanes, signal replacement, drainage improvements, new sidewalks and curb ramps, lighting, 
and other associated work. This project has been prioritized for federal funding participation for 
preliminary engineering and construction. The local funding portion comes from a 2022 Parks GO 
bond. Construction is expected to begin in 2025 and be substantially complete by the end of 
2026. American Structurepoint, Inc. was selected through a Request for Proposals INDOT 
selection process to perform construction engineering for this project. Compensation for these 
construction engineering services is set at a not-to-exceed amount of $743,707.06. 







































































 

 

   

Board of Public Works 
Staff Report 

 
 

 
 

Project/Event:  Approve Lane and Sidewalk Closure for Crown Castle 

Fiber at 6 Locations 

Staff Representative:  Alex Gray 

Petitioner/Representative:  Curtis McDiffitt, GPD Group; Ryan Ziss, Crown Castle 

Date:     February 10th, 2025 

 
 
Report: Crown Castle Fiber is requesting lane and sidewalk closures in 6 locations in 
Bloomington for aerial and underground fiber optic cable installation. The 6 locations and the 
type of closures required are listed below: 
 

• Location 1: S Old State Rd 37 at E Rhorer Rd - east side of Old State Rd 37, south to 
the intersection, and along north side of E Rhorer Rd: underground to aerial connection; 
estimated to take a few days up to a week and will include a sidewalk/path closure and a 
potential lane closure at the location 

• Location 2: S Walnut St Pike into S Henderson St between E Heather Dr. and E 
Winslow Rd, along the east side of S Walnut St Pike: aerial work; estimated to take 4 
weeks to complete and will include a lane closure at the location 

• Location 3: S Henderson St between E Winslow Rd and E Miller Dr., on east side of 
S Henderson St before crossing E Winslow Rd and then crossing to the west side of S 
Henderson St before crossing E Miller Dr. and back across S Henderson St to the east 
to follow on the north side of E Miller Dr.: aerial and underground work and will include 
lane and sidewalk closures and is estimated to take about 4 weeks to complete 

• Location 4: N Woodlawn Ave between E 10th St and E Cottage Grove Ave, west 
side of N Woodlawn Ave to the intersection before crossing to follow south side of E 
Cottage Grove Ave: underground work and estimated to take a week to complete and 
will include a lane and sidewalk closure 

• Location 5: E 10th St just east of N Campbell St, north side of E 10th St: underground 
work, includes a sidewalk and lane closure and will take less than a week 

• Location 6: E 17th St at David Baker Ave, south side of E 17th St: underground work, 
includes a lane closure and will take less than a week 

 
In total, the work is expected to take about 3 months to complete with work beginning after the 
Board of Public Works meeting, upon approval of the issued permit, and continuing into May 
2025. 
 
Crown Castle Fiber has been advised to avoid pick-up and drop-off times for South High School 
when working in that area as to not disrupt bus traffic. 



























































Board of Public Works 

Staff Report 

 
  

Board of Public Works 

Staff Report 
 

 

Project/Event:  Bloomington Fire Department fire engine purchase  
Petitioner/Representative:  Max Litwin 

Staff Representative:  Max Litwin 
Date:  1-17-2025   

 

Report:  
Maintaining a fleet of fully operational apparatus within the city is essential to proper emergency 
response. As our fleet ages, new apparatus must be purchased to keep front line units in the proper 
functioning condition, as well as adequate reserve apparatus for when front line units need serviced 
or encounter maintenance issues. The contract being pursued is to secure a new E-One Aluminum 
Body Pumper Typhoon Chassis Fire Engine from Fire Service, Inc (FSI) so that this need can be met. 
 
 



 
 

CONTRACT COVER MEMORANDUM 
 
 
 

 
TO:  Enedina Kassamanian  
FROM:  Max Litwin  
DATE:  1-17-2025  
RE:  Purchase of Engine 4     
  

Contract Recipient/Vendor Name: Fire Service, Inc 

Department Head Initials of Approval: 
 

Responsible Department Staff: 
(Return signed copy to responsible staff) Deputy Chief Max Litwin 

Responsible Attorney: 
(Return signed copy to responsible attorney) Enedina Kassamanian  

Record Destruction Date:  
(Legal to fill in) 2041  

Legal Department Internal Tracking #:  
(Legal to fill in) 25-115 

Due Date For Signature: 2/10/2025 

Expiration Date of Contract: N/A 

Renewal Date for Contract: N/A 

Total Dollar Amount of Contract: $850,521.00 

Funding Source: 2240-08-080000-54440 

W9/EFT Complete: 
(Staff Member of Responsible Dept. to fill in) Yes 

Affirmative Action Plan Complete (if applicable):  
(Staff Member of Responsible Dept. to fill in) N/A 

Procurement Summary Complete: 
(Staff Member of Responsible Dept. to fill in) N/A 

 
Summary of Contract: 
 
This contract is for one E-One Aluminum Body Pumper Typhoon Chassis Fire Engine 
for the fire department. Maintaining a fleet of fully operational and properly functioning 
apparatus is essential to proper fire protection of the city.  
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Sales Policy Manual Attachment F 
 

 
 
 
 
 

SALES CONTRACT 
 
This agreement made by and between FIRE SERVICE, INC (Company) and 
 

City of Bloomington  
(Legal Name of Buyer) 

 
 401 N. Morton St  Bloomington  Indiana   47404 
(Address)                            (City)                             (State / Province)    (Zip / Postal Code) 
 
 
1.  ACCEPTANCE: The “Company” agrees to sell and the “Buyer” agrees to purchase the 
apparatus and equipment described in the E-ONE specifications and made part of this contract, in 
accordance with the terms and conditions listed on contract pages 1, 2, and 3. 
 
2. DELIVERY: The apparatus shall be ready for delivery within approximately 450 calendar 
days, after the receipt and signed acceptance of this contract at the E-ONE Corporate Headquarters, 
Ocala, FL. The Company cannot be held liable for penalties and / or delays due to strikes, fires, 
accidents occurring due to the negligent conduct of other parties, force majeure, or any other causes 
that are not occasioned by the intentional, reckless, or negligent conduct of the Company.   
 
In order to establish a stable design, procurement, and build schedule, a Buyer change order cutoff 
date of eight (8) Days from the date of the execution of the contract will be enforced. Changes in 
major components, configuration, or other items that may change the major components or 
configuration, (e.g.: engine, transmission, axles, water tank, body, fire pump) will not be allowed 
after the contract execution date. 
 
If inability to obtain exclusive or brand name materials causes completion or delivery problems, the 
Company shall advise the Buyer of said problem. The Company resolves to examine alternative 
sources of said material. Material substitutions shall be mutually agreed upon by the Buyer and the 
Company. No substitutions shall be made without the execution of a written change order by the 
Buyer. 
 
3. CHANGE ORDERS: Changes to the contract may be requested by the Buyer after the 
execution of the contract according to Section 2 of this document. Changes shall be reviewed for 
cost and schedule impact by the Company. Changes shall be sequentially numbered. Change Orders 
shall be prepared by the Company and executed by the Buyer. The price of the apparatus shall be 
adjusted to take into account any Change Orders. Any and all Change Orders may extend the 
completion and delivery of the apparatus. 
 
4. SPECIFICATIONS: The Company agrees that all material and workmanship in and about 
this apparatus shall comply with the hereto attached E-ONE proposal dated 01/15/25 and 
clarifications. 
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5. WARRANTY:  Shall be as proposed in the attached E-ONE specifications. 
 
6. PRICE: The Buyer shall pay, as a purchase price for the apparatus, the sum of Eight 
Hundred Fifty Thousand Five Hundred and Twendy-One Dollars and no cents ($850,521.00).  
All prices are less applicable local, state, or federal taxes which may be applied to the apparatus 
proposed.  NOTE: Payment shall be made by electronic funds transfer to the account indicated by 
the Company on the City’s Electronic Funds Transfer form. 
 
7. TERMS OF PAYMENT: 
 

a)  Payment Plan Option: Payment shall be due within forty five (45) days of 
delivery of completed unit to the City of Bloomington. 
 
The purchase price payment reflects US dollars and does not include any authorized change 
orders which, if applicable, shall be paid at time of final inspection and signed acceptance. 
 
b)  No payment of any amount shall be made payable to a sales representative without 
written approval from the company. 
 
c) It is agreed that the apparatus and equipment covered by this contract shall remain 
the property of the Company and not be placed in service until the entire contract price has 
been paid. 
 
d) A copy of the Buyer’s tax-exempt certificate, if applicable, shall be submitted with 
this signed contract. 
 

8. FIRE SERVICE, INC requires, and the Customer agrees, that the unit shall be inspected 
and / or delivered within seven (7) days of notice that the unit had been completed. 
 
9. CANCELLATION: This contract is subject to cancellation by Buyer only upon payment to 
Company of reasonable cancellation charges, which shall take into account expenses already 
incurred and commitments made by Company. 
 
This contract, to be binding, must be signed by an officer of Fire Service, Inc or a person 
authorized, in writing, by Fire Service, Inc. to do so. 
 
10. TAG-ON / ADDITIONAL ORDERS:  The Company, at its sole discretion, would allow 
the terms of this contract to be extend both in terms to the Buyer as well as to other entities for 
similar unit(s).  To accommodate for pricing, the Company would quote the original prices plus 
applicable manufactures price increases. Additionally, any regulatory changes (NFPA, EPA/Engine 
Emissions, FMVSS, etc.) would also have to be added as they become applicable.  Change orders 
changing these units from the original quotation would need to be authorized, signed, and accepted 
as normal.  Any entity using the tag-on process would be required to sign a new contract 
commencing the relationship. If the purchasing agency is not the BUYER, a separate contract will 
be required to complete the additional purchases. Additionally, any new tag-on order would require 
a separate Performance bond if initially required by the purchaser.  
 



 
FSI Sales Contract, Page 3 of 3                                                        Rev: November 07, 2013 

Sales Policy Manual Attachment F 
 

 
This contract, including its appendices, embodies the entire understanding between the parties 
relating to the subject matter contained herein and merges all prior discussions and agreements 
between them. No agent or representative of the Company has authority to make any 
representations, statements, warranties, or agreements not herein expressed and all modifications of 
amendments of this agreement, including any appendices, must be in writing signed by an 
authorized representative of each of the parties hereto. 
 
No surety of any performance bond given by the Company to the Buyer in connection with this 
Agreement shall be liable for any obligation of the Company arising under the Standard Warranty. 
 
IN WITNESS WHEREOF, the Buyer and the Company have caused this contract to be executed by 
their duly authorized representatives this ____ day of January 2025. 
 
 
  COMPANY      BUYER 
 
Fire Service, Inc. City of Bloomington 
9545 North Industrial Drive Board of Public Works 
Saint John, Indiana 46373 401 N. Morton Street 
219-365-7157   Phone Bloomington, IN 47404 
219-365-8572   Fax  
 
By: ________________________________ By: ______________________________ 
          
Name: ______________________________ Name: ___________________________         
 
Title: _______________________________  Title: ____________________________  
          
Date: _______________________________  Date: ____________________________     
   
          
 
   
   
   



 

 

         Vendor Contract #113021-RVG-4 

Date: 0/13/2025 
 
Member Name: City of Bloomington, Indiana  
Member ID: 1441 
401 North Morton Street 
Bloomington, IN 47404 
 
We are pleased to offer you (1) E-One, Aluminum Body Pumper, Typhoon Chassis, PRAL-TYPN through the 
Sourcewell® Contract, based on the provided specifications and drawings per E-One Quote #124647 (147105) 
 
MSRP      $ 931,454.00 
Sourcewell Discount    -$ 158,347.00 
Discount Percentage     17% 
Sub-Total Per Unit    $ 773,107.00 
Loose Equipment Package   +$ 80,000.00 
Quantity     1 
Repeat Customer Discount   -$ 2,586.00  
Total Contract Price    $ 850,521.00 
 
 
 
Prices above do not include any Federal, State or local taxes. 
 
We look forward to providing your agency with an industry-leading apparatus.  Our legacy of expertise means 
we build your apparatus from the ground up on a foundation ready to handle your specific response equipment 
and route needs.  We strategically configure your apparatus design to represent the best possible mix of safety, 
speed, agility, ergonomics, and serviceability.   

   

  



Board of Public Works 

Staff Report 

 
  

Board of Public Works 

Staff Report 
 

 

Project/Event:  Bloomington Fire Department rescue truck purchase  
Petitioner/Representative:  Max Litwin 

Staff Representative:  Max Litwin 
Date:  2-3-2025   

 

Report:  
This contract is for the purchase one Heavy Rescue Truck for the fire department. With the recent 
reinsertion of a dedicated rescue team to fire department operations, this purchase will allow the 
proper response to rescue related emergency needs. This truck will be outfitted with specialized 
equipment and capabilities to serve a wide array of rescue disciplines. This will also allow for the 
current rescue apparatus to be placed in reserve status so that rescue operations remain 
unimpeded during an event that takes the front line apparatus out of service. 

 
 



 
 

CONTRACT COVER MEMORANDUM 
 
 
 

 
TO:  Enedina Kassamanian  
FROM:  Max Liwin  
DATE:  2-3-2025  
RE:  Purchase of Rescue Truck     
  

Contract Recipient/Vendor Name: HME, Inc. 

Department Head Initials of Approval: 
 

Responsible Department Staff: 
(Return signed copy to responsible staff) Deputy Chief Max Litwin 

Responsible Attorney: 
(Return signed copy to responsible attorney) Enedina Kassamanian 

Record Destruction Date:  
(Legal to fill in) N/A 

Legal Department Internal Tracking #:  
(Legal to fill in) 25-116 

Due Date For Signature: 2/10/2025 

Expiration Date of Contract: N/A 

Renewal Date for Contract: N/A 

Total Dollar Amount of Contract: $884,500.00 

Funding Source: 2240-08-080000-54440 

W9/EFT Complete: 
(Staff Member of Responsible Dept. to fill in) Yes 

Affirmative Action Plan Complete (if applicable):  
(Staff Member of Responsible Dept. to fill in) N/A 

Procurement Summary Complete: 
(Staff Member of Responsible Dept. to fill in) N/A 

 
Summary of Contract: 
 
This contract is for one Heavy Rescue Truck for the fire department. With the recent 
reinsertion of a dedicated rescue team to fire department operations, this purchase will 
allow the proper response to rescue related emergency needs.  







Board of Public Works 
Staff Report  
 

 
  

Board of Public Works 
Staff Report 

 
 

    
 

Project/Event:    Renewal #2 for Asphalt Materials Contract for 
Primary Provider to E&B Paving, LLC and 
Secondary Provider to Milestone Contractor 

Petitioner/Representative:   Street Department 
Staff Representative:   Joe Van Deventer 
Date:    February 10, 2025  

 

Report:   
Per the 2023 contract agreement with E&B Paving, Inc. and secondary provider 
Milestone Contractors, LP.  Both providers have agreed to extend our contract on same 
terms and conditions for 2025. The bid results are as follows: 
 
E&B Paving, LLC (Primary Provider) and Milestone Contractors (Secondary Provider) 
 
 E&B Paving, Inc. 
 
+/- 20,000 Tons   Hot Mix (Surface #9 or #11)  $ 59.50 
+/- 200 Tons   Binder (Intermediate #8 or #9) $ 58.50 
+/- 200 Tons   Base (#5)    $ 55.50 
+/- 200 Tons   Cold Mix    $ 125.00 
+/- 8,000 Tons  Recycled Asphalt Product (RAP) $ 6.00 (Credit) 
+/- 2,500 Gallons  Tack Oil    $ 5.00 
 
 Milestone Contractors, LP 
 
+/- 20,000 Tons   Hot Mix (Surface #9 or #11)  $ 61.95 
+/- 200 Tons   Binder (Intermediate #8 or #9) $ 61.95 
+/- 200 Tons   Base (#5)    $ 55.50 
+/- 200 Tons   Cold Mix    $ 120.00 
+/- 8,000 Tons  Recycled Asphalt Product (RAP) $ 7.00 (Credit) 
+/- 2,500 Gallons  Tack Oil    $ 4.00 
 
 

 



 
CONTRACT COVER MEMORANDUM 

 
TO: Legal Department     
FROM: Joe Van Deventer   
DATE: February 11, 2025  

  RE:    Renewal #2 to Asphalt Materials Contract with primary 
E&B Paving, LLC. and secondary Milestone Contractors, LP  

  

Contract Recipient/Vendor Name: E&B Paving, LLC. 

Department Head Initials of Approval: Adam Wason 

Responsible Department Staff: 
(Return signed copy to responsible staff) Danna Workman 

Responsible Attorney: 
(Return signed copy to responsible attorney) Aleksandrina Pratt 

Record Destruction Date:  
(Legal to fill in) 2037 

Legal Department Internal Tracking #:  
(Legal to fill in) 25-109 

Due Date For Signature: 02.10.2025 

Expiration Date of Contract: 12/31/2025 

Renewal Date for Contract: Upon mutual agreement 

Total Dollar Amount of Contract: Not to exceed $800,000 

Funding Source: 
1101-02-020000-52330 - $132,887.00 
2202-20-200000-52330 - $216,696.00 
4402-02-020000-52330 - $450,417.00 

W9/EFT Complete: 
(Staff Member of Responsible Dept. to fill in) Yes 

Affirmative Action Plan Complete (if applicable):  
(Staff Member of Responsible Dept. to fill in) Yes 

Procurement Summary Complete: 
(Staff Member of Responsible Dept. to fill in) Yes 

 
Summary of Contract: 
This is Renewal #2 to the 2023 asphalt materials contract with E&B Paving, LLC.  Pricing 
covered under the original contract will remain the same for the 2025 paving season. (Secondary 
Provider) Milestone Contractors agreed for renewal for 2025. 
 
 























Board of Public Works 
Staff Report  
 

 
  

Board of Public Works 
Staff Report 

 
 

    
 

Project/Event: Addendum #1 to the Agreement for Purchase and Delivery 
of Fuel   

Petitioner/Representative:  Fleet Maintenance Department  
Staff Representative:  Lisa Lazell   
Meeting Date:     

 
 
Report: On December 19, 2023 the Board of Public Works approved 
agreements for the purchase and delivery of fuel products with the following 
companies:  Premier Energy, Petroleum Traders Corporation and Sunoco LP.  
Included in the agreements if the provision to renew the agreement annually.  
 
 
 
 
 
 
 
 
 
 
 

 



 
 

CONTRACT COVER MEMORANDUM 
 
 
 

 
TO:  Legal Department 
FROM: PW/Fleet Division 
DATE: February 10, 2025 
RE:    Renewal of Fuel Contract with Premier Energy, Petroleum Traders,  

Corp., and Sunoco, LLC. 
  

Contract Recipient/Vendor Name: 

Premier Energy 
Petroleum Traders, Corp. 
Sunoco, LLC 
 

Department Head Initials of Approval: Adam Wason 

Responsible Department Staff: 
(Return signed copy to responsible staff) Lisa Lazell 

Responsible Attorney: 
(Return signed copy to responsible attorney) Aleksandrina Pratt 

Record Destruction Date:  
(Legal to fill in) 2038 

Legal Department Internal Tracking #:  
(Legal to fill in) 25-108 

Due Date For Signature: 02.10.2025 

Expiration Date of Contract: 12-31-2025 

Renewal Date for Contract: Upon mutual agreement 

Total Dollar Amount of Contract: NTE $1,238,445.00 

Funding Source: 7702-17-170000-52240 

W9/EFT Complete: 
(Staff Member of Responsible Dept. to fill in) Yes 

Affirmative Action Plan Complete (if applicable):  
(Staff Member of Responsible Dept. to fill in) Yes 

Procurement Summary Complete: 
(Staff Member of Responsible Dept. to fill in) Yes 

 
Summary of Contract: The contracts are for the purchase and delivery of unleaded 
and diesel fuel.  



 
 

CONTRACT 
PLACEHOLDER 
Contract is still in the Legal review process 
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